COUNTY OF KERN WORKORDER
Request for Disposal/Removal from Inventory

Non-Vehicles		 	County Asset No.: ________________________________
Vehicles
Non-Vehicles

Once disposal is complete, attach this form with the Backup to the Kern360 asset record for Auditor’s backup.

Cost Center: ____________________________________ 		Disposal method:  ____________________________________           If stolen, please submit Sheriff or BPD crime report with request.
	ASSET NO.
	SERIAL NUMBER
	DESCRIPTION
	COST
	CONDITION/JUSTIFICATION
	LOCATION 

	
	
	
	
	
	



Has the Asset(s) Been Sent to Surplus? Y___ N___ 		If Yes, Date Posted ____________ 	If No, Reason: ______________________________

If the Asset is Transferred, Stop this Form and Complete the Asset Transfer in Kern360

Initiator Requesting Disposal of Asset: 
Signature: ________________________ Printed Name: ___________________________ Date: ____________
ITS Signature (If Memory Removal Required): 
Signature: ________________________ Printed Name: ___________________________ Date: ____________
Manager Approving of Disposal: 
Signature: ________________________ Printed Name: ___________________________ Date: ____________

Information for Auditor-Controller

Date of Disposal: ____________________ 				Disposal Value: $___________________

Vendor Information	Company Name: _______________________________________
                                                                                                                                                                                                                                                                        

Business Asset Specialist Confirming All Required Documents are Attached to the Asset in Kern360: 
Signature: ________________________ Printed Name: ___________________________ Date: ____________
Acceptable Backup:
· 
· Bill of Sale
· Sheriff or BPD Crime Report

· Email from Originating Cost Center 
· Receipt

· Certificate of Destruction
· Title Transfer


COUNTY OF KERN WORKORDER
Request for Disposal/Removal from Inventory

Vehicles		 	County Asset No.: ________________________________
Vehicles		 	County Asset No.: ________________________________
Non-Vehicles

Once disposal is complete, attach this form with Backup to the Kern360 asset record for Auditor’s backup.

Cost Center: ____________________________________ 		Disposal method:  ____________________________________           If stolen, please submit Sheriff or BPD crime report with request.
	ASSET   NO.
	VIN
	DESCRIPTION
	COST
	LOCATION 

	
	
	
	
	



Has the Asset(s) Been Sent to Surplus? Y___ N___ 		If Yes, Date Posted ____________ 	If No, Reason: ______________________________

If the Asset is Transferred Only, Stop this Form and Complete the Asset Transfer in Kern360

Initiator Requesting Disposal of Asset: 
Signature: ________________________ Printed Name: ___________________________ Date: ____________
Manager Approving of Disposal: 
Signature: ________________________ Printed Name: ___________________________ Date: ____________

Information for Auditor-Controller

Date of Disposal: ____________________ 				Disposal / Trade-In Value: $___________________

Vendor Information	Company Name: _______________________________________
                                                                                                                                                                                                                                                                        

Business Asset Specialist Confirming All Required Documents are Attached to the Asset in Kern360: 
Signature: ________________________ Printed Name: ___________________________ Date: ____________
General Services Purchasing (Title Transfer): 
Signature: ________________________ Printed Name: ___________________________ Date: ____________
Acceptable Backup:
· 
· Bill of Sale
· Sheriff or BPD Crime Report
· Email from Originating Cost Center 
· Receipt
· Certificate of Destruction
· Title Transfer
