AGENDA ITEM NO. 2a
SUMMARY OF PROCEEDINGS

CIVIL SERVICE COMMISSION — COUNTY OF KERN
1300 18t Street, First Floor
Bakersfield, California 93301

Special Meeting
Monday, December 15, 2025
5:30 p.m.

COMMISSIONERS: Agbalog, Johnson, Bowers, Price
ROLL CALL: 3 Present; 1 Absent, Johnson; 1 Vacant

OTHERS: Katie Rivera, Robyn Lipscomb, Carmen Gonzalez, Michael Goulart, Rocio Mosqueda,
Nesrine Annan, and others.

NOTE: Ag, Pr, Jo and Bo are abbreviations for Commissioners Agbalog, Price, Johnson and
Bowers. Example, Jo/Bo denotes Commissioner Johnson made the motion and Commissioner
Bowers seconded the motion. The abbreviations “ab” means absent and “abd” signifies abstained.
COMMISSIONER ACTION IS SHOWN IN CAPITALS AFTER EACH ITEM

COMMISSION RECONVENED

PUBLIC SESSION

1. Public Presentations: None

*CONSENT AGENDA: All items listed with asterisk (*) are considered routine and non-controversial
by Commission staff. Consent items will be considered first and may be approved by one motion if
no member of the Commission or public comments were submitted for discussion. If discussion is
desired, the item will be removed from the consent agenda and will be considered in listed
sequence. APPROVED; Bo/Pr; 3 AYES; 1 AB, Jo

*2. Approval of Minutes: Regular Meeting on Monday, November 10, 2025; Special Meetings
November 17, 2025; and December 1, 2025.

*3. Examination Schedule: The following examinations have been scheduled in accordance with
Civil Service Rules and established procedures.

9898 Airports Maintenance Worker

9901 Assistant Program Director - DP - DHS

9902 Sheriff's Litigation and Public Records Coordinator
9903 Assessment Technician-Bilingual

9904 Deputy County Counsel I/II/IN/V/V

9905 Behavioral Health Recovery Specialist Aide

9906 Supervising Buyer

9907 Auditor-Appraiser I/1I/1lI

9908 Information Technology Services Manager

9909 Fiscal Support Specialist-Department Promotional-Planning
9910 Permit Specialist /1l

9911 Supervising Planner
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9912 Fiscal Support Specialist-Bilingual

9913 District Attorney's Investigator

9914 Senior Nutrition Site Coordinator

9915 Senior Youth Services Officer - DP - Probation

9916 Technical Support Engineer - DP - Sheriff

9917 Program Support Supervisor-DP-ETR

New Specification(s): The Following job specification has been created and approved by the

Chief Human Resources Officer (CHRO) and is submitted for the Commission’s consideration
in accordance with Civil Service Rule 204.2.
a. Permit Navigator—Public Works, Item No. 5011
Human Resource Analyst (HRA) Rocio Mosqueda presented; No public comment.
APPROVED; Bo/Pr; 3 AYES; 1 AB, Jo

Request to Abolish Eligible Lists: The following eligible lists and associated certifications are
submitted for the Commission’s abolishment in accordance with Civil Service Rule 502.10.
APPROVE
a. Sheriffs Commander— Department Promotional, Exam No, 9641; No public comment;
APPROVED; Bo/Ag; 2 AYES; 1 NAY, Pr; 1 AB, Jo

Commission Officer Items/Report: Civil Service Officer presented to the Commission updates
on Chamber systems, fuel entry, and current need for archive specifications from M Street;
President Agbalog asked Michael Goullart, ACHM, explained that the archived specifications
are obsolete and that he had emailed the Commission Officer as to her need or function for them
but did not get a response. President Agbalog asked Lipscomb if the Commission had had
possession of them previously, Lipscomb confirmed. President Agbalog asked that HR and
Commission Counsel work out a way to have them delivered to the Commission Office.

Human Resources Division Items/Report: Chief Human Resources Officer to present to the
Commission and to the public, information, announcements, and items pertaining to the Human
Resources Division that are pertinent to Commission business. None.

Commission Member Presentations or Announcements: On their own initiative, Commission
members may make a brief announcement or a brief report on their own activities (Government
Code § 54954.2 (a)). Commissioner Bowers stated his thanks to the Department of Human
Services (DHS), explaining disenrollment was not allowed during the COVID 19 health
emergency, but now it is. He explained that disenrollment will have major consequences as
particularly individuals between 20-30 are not likely to continue health insurance unless they
have an ongoing condition. Commissioner Bowers further explained that these individuals will
now be directed to emergency rooms which are extraordinarily more expensive than a visit to an
urgent care center or other safety net provider. While no one was present from DHS he wanted
to thank them for all their diligent efforts to keep our most vulnerable populations covered.

CLOSED SESSION (Government Code § 54957) NO CLOSED SESSION ITEMS SCHEDULED

FOR THIS MEETING.

9.

ADJOURNED TO SPECIAL MEETING; Monday, January 5, 2026, AT 5:15 P.M. at 1115
Truxtun Avenue, Bakersfield, CA



AGENDA ITEM NO. 2A
SUMMARY OF PROCEEDINGS

CIVIL SERVICE COMMISSION — COUNTY OF KERN
1115 Truxtun Avenue, 4t Floor
Bakersfield, CA

Regular Meeting
Monday, November 10, 2025
5:30 p.m.
THIS MEETING WILL BE HELD IN THE CIVIL SERVICE COMMISSION CHAMBERS
COMMISSION TO RECONVENED

Commissioners: Agbalog, Johnson, Bowers, Price
ROLL CALL: 4 Present; 1 Vacant

NOTE: Ag, Pr, Jo and Bo are abbreviations for Commissioners Agbalog, Price, Johnson and
Bowers. Example, Jo/Bo denotes Commissioner Johnson made the motion and Commissioner
Bowers seconded the motion. The abbreviations “ab” means absent and “abd” signifies abstained.
COMMISSIONER ACTION IS SHOWN IN CAPITALS AFTER EACH ITEM

COMMISSION RECONVENED

ROLL CALL:
PRESENT—Commissioners Agbalog, Bowers, Johnson, and Price
ABSENT—None

PUBLIC SESSION

1. Public Presentations: None

*CONSENT AGENDA: All items listed with asterisk (*) are considered routine and non-controversial
by Commission staff. Consent items will be considered first and may be approved by one motion if
no member of the Commission or public comments were submitted for discussion. If discussion is
desired, the item will be removed from the consent agenda and will be considered in listed
sequence. APPROVED; Bo/Jo; 4 AYES

*2. Approval of Minutes: Regular Meeting on Monday, October 13, 2025; Special Meetings
October 27, 28, & 29, 2025, and November 4, 2025.

*3. Examination Schedule: The following examinations have been scheduled in accordance with
Civil Service Rules and established procedures.

9870 Program Support Supervisor-DP-Public Defender
9871 Administrative Coordinator - Probation
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4. New Specification(s): The Following job specification has been created and approved by the
Chief Human Resources Officer (CHRO) and is submitted for the Commission’s consideration

Probation Program Specialist
KCERA Investment Officer - DP

Social Service Worker Il - East Kern Regions (Lake Isabella, Mojave, Ridgecrest) - DHS

Sheriff's Senior Dispatcher - DP - Sheriff

Probation Technician / Sr. Probation Technician
Accountant - Department Promotional - Airports

Youth Care Associate - Shift - Department of Human Services
Kern360 Human Capital Management Analyst

Supervising Building Services Worker

Human Resources Manager

Supervising Child Support Specialist

Social Service Supervisor | - DP - DHS

Wastewater Treatment Plant Operator Trainee

Planner I/1I/1I

Air Quality Specialist | - Tehachapi

Supervising Heavy Equipment Mechanic - Department Promotional - Public Works
Office Services Technician - Part-Time - Shift - Ridgecrest
Deputy Chief General Services Officer

Crime Prevention Coordinator - DP - Sheriff

Marketing and Promotions Associate | - DP - Child Support
Departmental Aide - Part-Time - Shift - Frazier Park
Program Specialist I/l - Shift

Sheriff's Sergeant - DP

Sheriff's Senior Support Specialist

Office Services Coordinator

Fire Equipment Mechanic

in accordance with Civil Service Rule 204.2.

5. Commission Officer Items/Report: Civil Service Officer to present to the Commission and to
the public, information, announcements, and items pertaining to the Officer’s activities. None.

6. Human Resources Division Items/Report: Chief Human Resources Officer to present to the
Commission and to the public, information, announcements, and items pertaining to the Human

a. Sheriff’s Litigation and Public Records Coordinator, Item No. 4418
Human Resource Specialist (ACHRO) Nesrine Annan presented; No public comment;
Commissioner Johnson asked if this position would be a part of IA; Annan confirmed it

would be under IA. APPROVED; Bo/Jo; 4 AYES

Resources Division that are pertinent to Commission business. None.
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7. Commission Member Presentations or Announcements: On their own initiative, Commission
members may make a brief announcement or a brief report on their own activities (Government
Code § 54954 .2 (a)). None.

ADJOURN TO CLOSED SESSION: The Commission will adjourn to closed session to consider the
appointment, employment, evaluation of performance, discipline, or dismissal of public employees or
to hear complaints or charges brought against employees by another person or employee. If an
employee chooses to have his or her matter heard in public session, it will be heard at this time, prior
to adjournment to closed session.

CLOSED SESSION (Government Code § 54957)

8. PUBLIC EMPLOYEE - Vacated, postponed
(Kern County Sheriff's Office) — Case No. 2021-0106—NO REPORTABLE ACTION.

9. COMMISSION RECONVENED FROM CLOSED SESSION; ADJOURNED TO SPECIAL
MEETING ON Monday, NOVEMBER 17, 2025, AT 5:15 P.M.



AGENDA ITEM NO. 2b
SUMMARY OF PROCEEDINGS

CIVIL SERVICE COMMISSION — COUNTY OF KERN
1115 Truxtun Avenue
Bakersfield, California 93301

Special Meeting

Monday, November 17, 2025
5:15 pm

Commissioners: Agbalog, Johnson, Bowers, and Price

ROLL CALL: 3 Present; 1 Absent-Johnson; 1 Vacant

OTHERS: Kathleen Rivera, Robyn Lipscomb, and Kate Zimmermann

NOTE: Ag, Pr, Bo, and Jo are abbreviations for Commissioners Agbalog, Price, Bowers, and
Johnson. Example, Jo/Bo denotes Commissioner Johnson made the motion and Commissioner
Bowers seconded the motion. The abbreviations “ab” means absent and “abd” signifies

abstained.

COMMISSIONER ACTION IS SHOWN IN CAPITALS AFTER EACH ITEM

PUBLIC SESSION

1. Public Presentations: None

2. Commission Member Presentations or Announcements: None

CLOSED SESSION (Government Code § 54957)

3. PUBLIC EMPLOYEE - Discipline/Dismissal/Release; Reschedule Hearing Date
Kern County Sheriff’'s Office — Case No. 2021-0106 — NO REPORTABLE ACTION.

4. PUBLIC EMPLOYEE - Discipline/Dismissal/Release
Kern County Sheriff's Office — Case No. 2024-0693 — WITHDRAWN.

5. Adjourned to Special Meeting to be held on Monday, December 1, 2025, at 5:15 p.m.



AGENDA ITEM NO. 2c
SUMMARY OF PROCEEDINGS

CIVIL SERVICE COMMISSION — COUNTY OF KERN
1115 Truxtun Avenue
Bakersfield, California 93301

Special Meeting
Monday, December 1, 2025
5:15 pm

Commissioners: Agbalog, Johnson, Bowers, and Price
ROLL CALL: 3 Present; 1 Absent-Bo; 1 Vacant

OTHERS: Kathleen Rivera, Robyn Lipscomb, Melanie Retuta, Kate Zimmermann, Kelli King,
Stephanie Gutcher, Bryn Allard and Steven Alvarado.

NOTE: Ag, Pr, Bo, and Jo are abbreviations for Commissioners Agbalog, Price, Bowers, and
Johnson. Example, Jo/Bo denotes Commissioner Johnson made the motion and Commissioner
Bowers seconded the motion. The abbreviations “ab” means absent and “abd” signifies
abstained.

COMMISSIONER ACTION IS SHOWN IN CAPITALS AFTER EACH ITEM

PUBLIC SESSION

1. Public Presentations: None

2. Commission Member Presentations or Announcements: None

CLOSED SESSION (Government Code § 54957)

1. PUBLIC EMPLOYEE - Discipline/Dismissal/Release
Kern County Sheriff's Office — Case No. 2024-0024 NO REPORTABLE ACTION.

2. Adjourned to Regular Meeting to be held on Monday, December 8, 2025, at 5:30 p.m.



AGENDA ITEM NO. 3

Test Schedule

Ex;m Recruitment Title Open Date Close Date ';:_:ir;;‘?; Action R;c:;:eest Requestor R‘gl;ros rt

9898 |Airports Maintenance Worker 11/7/2025 11/21/2025 RoM Open 11/5/2025 RoM 11/3/2025
9901 |Assistant Program Director - DP - DHS 11/12/2025 11/18/2025 DG DP 11/10/2025 DG 11/10/2025
9902 |[Sheriff's Litigation and Public Records Coordinator 11/12/2025 11/26/2025 NAA Open 11/12/2025 NAA 11/10/2025
9903 |Assessment Technician-Bilingual 11/13/2025 11/26/2025 DMR Open 11/12/2025 DMR 11/10/2025
9904 |Deputy County Counsel I/II/III/IV/V 11/17/2025 11/21/2025 DMR Open 11/13/2025 KAS 11/10/2025
9905 |Behavioral Health Recovery Specialist Aide 11/14/2025 11/21/2025 MGV Open 11/14/2025 MGV 11/10/2025
9906 |Supervising Buyer 11/18/2025 12/3/2025 DMR Open 11/17/2025 DMR 11/17/2025
9907 |Auditor-Appraiser I/I1/II1 11/18/2025 Continuous DMR Open 11/17/2025 DMR 11/17/2025
9908 |Information Technology Services Manager 11/19/2025 12/3/2025 MGV Open 11/18/2025 MGV 11/17/2025
9909 |Fiscal Support Specialist-Department Promotional-Planning 11/19/2025 11/21/2025 MGV Open 11/18/2025 MGV 11/17/2025
9910 |Permit Specialist I/II 11/20/2025 12/5/2025 MGV Open 11/19/2025 MGV 11/17/2025
9911 |[Supervising Planner 11/20/2025 12/12/2025 MGV Open 11/19/2025 MGV 11/17/2025
9912 |Fiscal Support Specialist-Bilingual 11/20/2025 Continuous DG Open 11/19/2025 DG 11/17/2025
9913 |District Attorney's Investigator 11/21/2025 12/5/2025 CMR Open 11/20/2025 CMR 11/17/2025
9914 |Senior Nutrition Site Coordinator 11/24/2025 Continuous KAS Open 11/20/2025 KAS 11/17/2025
9915 |Senior Youth Services Officer - DP - Probation 12/1/2025 12/8/2025 TN DP 11/24/2025 TN 11/24/2025
9916 [Technical Support Engineer - DP - Sheriff 12/1/2025 12/5/2025 NAA DP 11/24/2025 NAA 11/24/2025
9917 |Program Support Supervisor-DP-ETR 12/1/2025 12/5/2025 DMR DP 11/25/2025 DMR 11/24/2025

Green Exam #: Change to existing exam #

Grey line: History

White line: Most up to date information for exam #

Blue "Continuous"

Yellow "Hold": on

"and Red "?": informational purposes

hold

Dates that ALL exams were closed:

7/25/2019
3/16/2020
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December 8, 2025

Civil Service Commission
1300 18™ Street, First Floor
Bakersfield, CA 93301

PROPOSED NEW SPECIFICATION FOR PERMIT NAVIGATOR

The Human Resources Division requests approval of the development of a new specification titled Permit
Navigator.

The proposed newly created specification is assigned to the Kern County Public Works Department. This
specification will serve as a liaison for applicants throughout the permitting process, ensuring that all required
documentation is complete, compliant, and efficiently routed to the appropriate department. Permit Navigator
will be expected to coordinate with the Fire, Planning, and Environmental Health departments. Additional duties
include providing guidance on permitting requirements, responding to inquiries at the public counter, coordinating
application routing across multiple departments, identifying deficiencies in plans and assisting applicants with
corrective actions, maintaining accurate permit records and databases, and supporting meetings, presentations,
and related administrative tasks as needed.

This classification is represented by the Service Employee’s International Union Local 521. The Human
Resources Division notified the Union, and we have received concurrence.

Therefore, IT IS RECOMMENDED that the proposed new specification of Permit Navigator be REVIEWED,
RECEIVED AND APPROVED.

Sincerely,

A navel e O g/\
Tracey A. Eldridge

Chief Human Resources Officer

cc: Joshua Champlin, Director of Public Works

GROUNDED é BOUNDLESS

1115 Truxtun Ave., 1* Floor. Bakersfield, CA. 93301 | 661.868.3480 | www.kemncounty.com



Permit Navigator
Bargaining Unit: 3
Salary Range: 62.6 ($5,187- $6,199 /mo.)

Definition:

Under direction, the Permit Navigator will act as a liaison for applicants throughout the permitting
process, ensuring that all required documentation is complete and compliant with relevant codes,
and efficiently routed. This position requires strong technical knowledge of various departments
to assist applicants and provide exceptional customer service. The Permit Navigator may interact
with permitting staff to provide feedback to ensure consistent and effective operations.

The Permit Navigator role is distinguished from other permitting roles by its focus on assisting
applicants throughout the entire permitting process, including coordination with multiple
departments and resolving complex issues.

Essential Functions:

« Provides comprehensive guidance to applicants regarding permit requirements, submittal
procedures, and expected timelines;

 Assists at the public counter by responding to applicant inquiries and ensuring a thorough
understanding of permitting requirements;

« Responds to requests for information from the general public, other internal departments,
and employees; investigates customer complaints;

o Identifies deficiencies in plans and work closely with applicants to develop effective
solutions;

e Tracks and routes permit applications through various departments, ensuring timely review
and processing; maintains accurate records, databases, and filing systems for efficient
permit tracking;

e Acts internally as liaison between department management and staff, and externally
between department management and representatives from other County departments,
governmental agencies and public entities to facilitate permit approvals;

« Assists in calculating permit fees estimates and processing payments if necessary;

o Plans, organizes, facilitates, and/or participates in meetings and conferences to discuss
permitting processes or issues and may represent the department at meetings and
conferences on behalf of management;

e Makes presentations and lead small group discussions to provide updates or resolve
concerns;

s Performs other job related functions as required.

Emplovment Standards:

High School Diploma, G.E.D., or equivalent and three (3) years of experience comparable to a
Building Plans Technician, Permit Specialist, or Environmental Health Technician;
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OR

Three (3) years of experience directly related to the area of assignment, including but not limited
to structural plan preparation, interpretation of construction documents, or drafting.

Additional Requirements:
Possession of a valid California Driver's License may be required.
Knowledge of: basic mathematical calculations; building codes; construction trades; accurate and

efficient data entry techniques with strong attention to detail; standard office equipment and
procedures; customer service principles; related rules and regulations.

Ability to: read and interpret construction plans and blueprints; provide clear guidance to
applicants for successful permit submissions; communicate effectively both orally and in writing;
use computers and software programs to manage permit data and records; organize, maintain, and
retrieve records using physical and digital filing systems; establish and maintain cooperative work
relationships with other departments, the public, and industry personnel; efficiently manage
multiple tasks to meet deadlines; interpret and apply rules and regulations to other departments
and general public.

Supplemental:
A background check may be conducted for this classification.

All Kern County employees are designated "Disaster Service Workers" through state and local
laws (CA Government Code Sec.3100-3109 and Ordinance Code Title 2-Administration, Ch. 2.66
Emergency Services). As Disaster Service Workers, all County employees are expected to remain
at work, or to report for work as soon as practicable, following a significant emergency or disaster.

New Job Specification
December 2025
Item No. 5011
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WARTMENT HEAD DATE
. 12 - /- 2028
CHIEF HUM SOURCES OFFICER DATE
Item # 5011
EEO Code — Job Category C

A = Official & Administrative B = Professional

C = Technician D = Protective Services

E = Para Professional F = Office & Clerical

G = Skilled Craft H = Services & Maintenance

O = Other

Basis of Pay (Bi-Weekly/Hourly) Bi-weekly
Approved Salary Range 62.6

Rate of Compensation Code 1

0= No Provisional 1 =Range & Step

2 =Flat Unit Rate 3 = Flat Hourly

4 = Flat Bi-Weekly

Salary Ordinance Code 1

0 = Elected Officials

1 = Bi-Weekly Salary

Job Level Code 2

1 =Entry 2 = Intermediate

3 =Supervisor 4 = Executive

Bargaining Unit 3

HR Analyst Rocio Mosqueda
Reviewed By Michael Goulart
CAO Analyst Kaler Ayala
Chief HR Officer Tracey A. Eldridge
FLSA Non-Exempt
Civil Service (Yes/No) Yes
Retirement = General/Safety General
Creation Date December 2025
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December 8, 2025

Civil Service Commission

Kern County Administrative Center
1115 Truxtun Avenue

Bakersfield, CA 93301

REQUEST TO ABOLISH ELIGIBLE LIST-SHERIFF’S COMMANDER- Exam No. 9641

Donny Youngblood, Kern County Sheriff, requests that the Civil Service Commission abolish the eligible list for
Sheriff’s Commander-Department Promotional, Exam No. 9641. The Sheriff’s Office utilized this eligible list
with certification 2025-07102, resulting in eleven (11) candidates being referred to the department for an
appointment interview and one (1) candidate being hired.

The Sheriff’s Office is requesting to abolish the current eligible list for Sheriff’'s Commander. Additional staff
have reached eligibility for promotion and others will retire from active service, as of December 2025.

It is the desire of the Sheriff to offer all eligible personnel the opportunity to apply and participate in the
promotional process. In accordance with the stipulated judgement, the approach of inclusion allows for a more
diverse applicant pool.

Civil Service Rule 502.10 provides that “Eligible lists shall continue in force for a period of one (1) year from
date of promulgation unless abolished or extended by the order of the Commission. In no event shall list remain
in force for less than six (6) months nor more than two (2) years...”

Notice of intention to abolish the list has been sent by the Civil Service Commission Secretary to all candidates.
If the Commission grants the abolishment of the eligible list, notification will be sent to all candidates notifying
them of the opening of the new promotional recruitment.

The Kern County Human Resources Division brings forward this request on behalf of the Kern County Sheriff’s

Office.

Sincerely,
haieg Eheclp

Tracey Eldridge, Chief Human Resources Officer
Attachment(s)

GROUNDED é BOUNDLESS

1115 Truxtun Ave., 1" Floor. Bakersfield, CA. 93301 661.868.3480 | www.kemcounty.com





