
  CIVIL SERVICE COMMISSION – COUNTY OF KERN 
1115 Truxtun Avenue 

Bakersfield, California 93301 
 

Regular Meeting 
Monday, September 12, 2022 

5:30 pm 
 

THIS MEETING WILL BE HELD IN THE BOARD OF SUPERVISORS CHAMBERS 
 

AMERICANS WITH DISABILITIES ACT 
(Government Code Section 54953.2) 

 
The Board of Supervisors Chambers is accessible to persons with disabilities. Disabled individuals who 
need special assistance to attend or participate in a meeting of the Civil Service Commission may 
request assistance at the Human Resources Division – County of Kern or by calling (661) 868-3962. Every 
effort will be made to reasonably accommodate individuals with disabilities by making meeting materials 
available in alternative formats. Requests for assistance should be made at least three (3) working days 
in advance, whenever possible. 
 

All Civil Service Commission agenda item supporting documentation is available for public review at the 
County of Kern Human Resources Division, 1115 Truxtun Avenue First Floor, Bakersfield, CA, 93301 
during regular business hours, 8:00a.m. – 5:00 p.m., Monday through Friday, following the posting of 
the agenda. Any supporting documentation that relates to an agenda item for an open session of any 
regular meeting that is distributed after the 72-hour posting period and prior to the meeting will also be 
available for review. This disclosure does not pertain to closed session items and/or those that are not 
otherwise public. 
 
PUBLIC SESSION  
 

1. Public Presentations 
This portion of the meeting is reserved for persons desiring to address the Commission on any matter 
not on this agenda or wishing to place the item on the next agenda and over which the Commission has 
jurisdiction. Please note that no response is required from the Commission or staff and no action can be 
taken on non-agenda items; however, the Commission may instruct staff to place the item on the agenda 
for a future meeting. Speakers are limited to three minutes. Please state and spell your name for the 
record before making your presentation. 

 
PUBLIC REQUESTS 
 

2. Request of Ryan Makaiwi to address the Commission regarding Recruitment for the position of Firefighter 
Recruit, Exam No. 8333. 

 
*CONSENT AGENDA:  All items listed with asterisk (*) are considered routine and non-controversial by 
Commission staff. Consent items will be considered first and may be approved by one motion if no member of 
the Commission or public comments were submitted for discussion. If discussion is desired, the item will be 
removed from the consent agenda and will be considered in listed sequence. 
 
     *3. Approval of Minutes  

Regular meeting on August 8, 2022; APPROVE         

*4. Examination Schedule: The following examinations have been scheduled in accordance with Civil 
Service Rules and established procedures; APPROVE 

  
8616) Animal Care Worker-Shift 
8620) Public Works Maintenance Technician I/II 
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8621) Social Service Supervisor I-Mojave-DP-DHS 
8622) Coordinator of Administrative & Legislative Analysis 
8623) Supervising Appraiser-Department Promotional 
8624) Auditor-Appraiser 
8625) Office Services Assistant 
8626) Agricultural Biologist/Weights & Measures Inspector I 
8627) Human Services Program Director-DP-DHS 
8628) Firefighter-DP 
8629) Sheriff Records Unit Supervisor 
8630) Librarian III-DP-Shift-Library 
8631) Assistant Chief Information Technology Officer 
8632) Social Service Worker I-Bilingual-Aging and Adult Services 
8634) Staff Development Specialist 
8635) Senior Groundskeeper-DP 
8636) Program Coordinator-DP 
8637) Supervising Staff Development Specialist 
8638) Office Services Technician-Bilingual-Shafter 
8639) Deputy Fire Chief-DP-Fire 
8640) Fire Division Chief-DP-Fire 
8641) Human Services Technician I 
8642) Fiscal Support Supervisor-DP-Fire 
8643) Airport Police Officer I/II Shift 
8644) Legal Process Technician I/II 
8645) Fiscal Support Specialist-Bilingual 
8646) Technology Services Manager-DP-Probation 
8647) Departmental Analyst I/II 
8648) Supervising Therapist 
8649) Paralegal 
8650) Deputy Clerk of the Board II 
8651) Environmental Health Technician I-DP-Public Health 
8652) Heavy Equipment Mechanic  
8653) Technical Support Specialist I/II 
8654) Social Service Worker III-Aging and Adult 
8655) Supervising Legal Process Technician 
8656) Elections Process Clerk I/II/III 
8657) Marketing and Promotions Associate II-DP-Library 
8658) Real Property Agent III 
8659) Sheriff’s Senior Dispatcher-DP-Sheriff 
8660) Job Developer I/II-Bilingual 
8661) Office Services Technician-Mojave 
8662) Office Services Technician-Lake Isabella 
8663) Senior Groundskeeper 
8664) Administrative Coordinator-DP-General Services 
8665) Behavioral Health Recovery Specialist I/II 

 
 5. New Specification(s):  The following job specification(s) have been created and approved by the Chief 

Human Resources Officer and are submitted for the Commission’s review in accordance with Civil 
Service Rule 204.21. REVIEW, RECEIVE, AND FILE 

 
a) Victim Witness Program Supervisor, Item No. 0874 
b) KCERA Communications Manager and KCERA Senior Communications Manager, Item  
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    No. 0778 and 0777  
 
 6. Revised Specification(s):  The following job specification(s) have been revised and approved by the 

Chief Human Resources Officer and are submitted for the Commission’s review in accordance with Civil 
Service Rule 204.21; REVIEW, RECEIVE, AND FILE 

 
a) Electronic Health Record Specialist/Senior and Electronic Health Record Support Supervisor  
    Item No. 3954 and 3952 
b) Social Service Worker I/II/III, Item No. 3662, 3661, and 3660 
c) Information Technology Services Manager and Deputy Chief Information Technology Officer,  
    Item No. 0480 and 0479 

 
  7. First Reading of Revised Amendment to Rule 400 of the Civil Service Commission; WAIVE READING; 

APPROVE 
 
  8. Civil Service Rule 1800 Update: Counsel to the Civil Service Commission to provide report  

           on status of Rule 1800 investigations and revisions.   
 
       9. Civil Service Rules Revisions Update: Commission Secretary to provide report on  
         status pertaining to Civil Service Rules revisions.    

 
     10. Commission Secretary Items/Report: Commission Secretary to present to the Commission  
           and to the public, information, announcements, and items pertaining to the Secretary’s  

activities.   
    

     11. Human Resources Division Items/Report: Chief Human Resources Officer to present to the   
  Commission and to the public, information, announcements, and items pertaining to the Human 
      Resources Division that are pertinent to Commission business.  
 

     12. Commission Member Presentations or Announcements: On their own initiative, Commission 
members may make a brief announcement or a brief report on their own activities (Government Code § 
54954.2 (a)). 

 
Adjourn to Closed Session: The Commission will adjourn to closed session to consider the   
appointment, employment, evaluation of performance, discipline, or dismissal of public employees or to hear 
complaints or charges brought against employees by another person or employee.  If an employee chooses to 
have his or her matter heard in public session, it will be heard at this time, prior to adjournment to closed session.  
 

CLOSED SESSION (Government Code § 54957) 
     

       13. Public Employee Appointment/Recruitment – Title: Civil Service Commission Secretary.  
           (Government Code § 54957(b)) 

 
14. Reconvene from Closed Session; Adjourn to Regular Meeting to be held on Monday,  

 October 10, 2022, at 5:30 p.m.  
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401.00 EXAMINATION MANAGEMENT OBJECTIVE 
  
 It shall be the objective of the Commission to develop and administer 

examinations (selection processes) for each class of position, which conform as 
closely as possible to accepted test and measurement standards for validity and 
reliability. The Chief Human Resources Officer shall, as necessary, establish 
policies or procedures consistent with these Rules, which will contribute to this 
objective. 

 
402.00 CALL FOR EXAMINATION 
  
 Subject to the approval of the Commission, the Chief Human Resources Officer 

shall call open or promotional examinations to fill vacancies in the classified 
service or to provide eligible lists for classes of positions where vacancies are 
likely to occur and shall prepare, announce, and conduct same in the manner 
hereinafter provided. 

  
403.00 CHARACTER AND PREPARATION OF EXAMINATION 
  
 Examinations may consist of any one, or combinations of, the following as 

determined by the Chief Human Resources Officer. 
 

403.01  Written examination, 
 
403.02  Performance examination, 
 
403.03  Oral interview, 
 
403.04  Physical ability examination, 
 
403.05  Rating of education, training, and experience, 
 
403.06  Assessment center, 
 
403.07  Work sample exercises. 
 
403.10  Examinations shall be practical in nature and shall be related to such matter as 

will test fairly and practically the ability of the applicant to perform the essential 
functions of the position to which he/she seeks appointment, and such as will 
reveal his general background and related knowledge.  No questions pertaining 
to religious or political opinions or affiliations shall be asked of any applicant.   

 
403.20  Examinations shall be prepared under the direction of the Chief Human 

Resources Officer, who may request or employ persons of recognized 
attainments, other personnel agencies, personnel consultants or experts, 
officers or employees of the County, or such other assistance as deemed 
necessary, to assist in the preparation, conduct, or grading of such 
examinations. 

 
403.21  No person who participates in the examination process including the creation of 

some or all of the exam component(s); reviewing of exam materials, or who 
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participates in an oral interview panel, shall individually or in cooperation with 
other person(s), furnish confidential examination materials to anyone for 
promotion or appointment.  Unauthorized disclosure of confidential examination  

   materials, including verbal dissemination of examination questions, will result in  
                             disqualification by the Civil Service Commission from future participation in the  
                             preparation, conduct or grading of examinations. 

 
404.00 NOTICE OF EXAMINATION 
 
 Examination announcements shall be written or printed and shall contain: 
 

404.01  The title, class, and salary range for the classification to be filled; 
 
404.02  The period during which applications for open examinations will be received 

and final filing date; 
 
404.03  The period during which applications for promotional examinations will be 

received and final filing date; 
 
404.04  The subjects of examination and their respective weights and a statement of 

the scope of the job duties, including the essential and non-essential functions 
of the job;   

  
404.05  Any special physical or medical requirements and examinations where such 

requirements are included in the examination and any special minimum 
qualifications of education, training, or experience required of applicants; 

 
404.06  Restrictions, if any, as to previous service, age, sex, or residence, and such 

other qualifications as may be required; 
 
404.10  Except in cases of promotional examinations, notice of examination shall be 

given at least five (5) calendar days prior to the closing date fixed for filing 
applications by posting copies of the announcement on a bulletin board 
designed by the Commission and by publicly announcing the same in such 
manner as will, in the judgment of the Chief Human Resources Officer, attract 
qualified persons to compete therein.  Copies of said announcements may also 
be sent to the County departments, institutions, and boards concerned.  
Examinations may be postponed or canceled by order of the Commission. 

 
405.00 COMPETITION 

 
All open examinations for positions in the classified service of the County shall be 
public, competitive, and open to the applicants who meet the requirements as 
provided by the Civil Service Ordinance and Rules of the Commission and who 
have not been debarred for cause in accordance with the provisions of said 
Rules. 

 
405.10  In those instances where the Chief Human Resources Officer determines in 

open recruitment that there is sufficient cause to limit the size of the applicant 
pool for a specific examination, he may take action through the testing 
procedure to limit the number of applicants to such multi-component 
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examination or any specific phase of the examination provided the procedures 
for such limitation are indicated on the examination announcement.  In the 
event that an unacceptably high number of applications are received for an 
examination after the examination has been announced and no procedures for 
applicant limitation have been specified in the announcement, the Director 
Chief Human Resources Officer may, through the testing procedure, take such 
action as has been approved by the Commission for the purpose of applicant 
limitation. 

 
405.20  Any applicants appearing late for a written examination shall not be admitted 

thereto after any candidate has completed his work and left the examination 
room. 

 
405.30  The rules governing promotional examination will be found in Rule 900. 

 
406.00 EXAMINATION PROCEDURE 

 
Unless otherwise ordered by the Commission, all examinations shall be 
conducted under the supervision of the Chief Human Resources Officer.  The 
Commission may, when deemed advisable, appoint competent persons to 
conduct all or any part of an examination and to rate the persons participating 
therein. 

  
406.10  Applicants participating in a written examination or an examination having a 

writing requirement shall write his/her name and other requested information 
upon an identification form, in a manner as defined by the examination 
instructions. Any examination paper bearing a name, number, sign, mark, or 
character of any kind other than as specified in the examination instructions, 
which might disclose the identity of the applicant shall be rejected. (Rev. 03/05) 

 
406.20  No explanation of any examination question shall be made to any individual 

applicant and no remarks relating thereto which might assist in its solution shall 
be made by the examiner or proctor.  Any explanation, which may be deemed 
necessary, shall be made to the entire group.  

 
406.30  No conversation or communication between applicants during an examination 

shall be permitted nor shall any applicant be permitted to retain in his or her 
possession any written, printed matter, electronic device, or other media, which 
might serve as an aid in the examination, unless expressly permitted. Evidence 
of copying or collusion by an applicant, shall constitute good cause for the 
rejection of his/her examination papers and debarment from future 
examinations. Copies of the questions in an examination shall not be made nor 
shall they be taken from the examination room.  

 
406.40  No applicant(s) shall discuss or disseminate the content or nature of any 

component in general or specific terms of an examination once beginning the 
exam process.  Disclosures of examination materials, including verbal 
dissemination of examination questions or topics, will result in disqualification 
by the Civil Service Commission from the examination and future examinations 
with the County of Kern for a period of two (2) years.  
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407.00 RATING OF EXAMINATIONS 
 
The various subjects in an examination, which are graded independently, shall 
be assigned weights representing their relative values in ascertaining the fitness 
of the applicant.  These weights shall represent the value of each subject in the 
whole examination.  Unless otherwise provided in the announcement, applicants 
will be graded on a scale in which 100 percent represents the highest degree of 
competency, which reasonably can be expected, and, unless otherwise ordered 
by the Commission, an earned average of 70 percent shall represent the lowest  
acceptable degree of competency.  Final earned scores (a composite of all 
component scores) shall be rounded up to the next whole percentage point for all 
entry-level examinations (Veterans' Preference Credits apply). Scores in 
promotional examinations shall be reported to two decimal places. 

 
407.03  Notwithstanding the provisions of 407.00, the Chief Human Resources Officer 

may report examinee scores for entry-level examinations to two decimal places 
when, in his judgment, the examination is sufficiently valid and reliable and 
founded in job analysis. 

 
407.10  A minimum grade in any specifically named subject or component below which 

any grade attained shall disqualify the applicant in the entire examination may 
be established by announcing such required minimum grade in the examination 
notice. 

 
407.20  Any applicant who received the minimum acceptable grade on the various 

subjects of the examination, other than promotional, who qualifies as a veteran 
under provisions of the Civil Service Ordinance 3.04.060-H and Rule 310.00, 
shall be given a preferential credit of five percent of the total credits earned for 
such examination, which added to his/her actual rating shall constitute the total 
rating.  An additional credit of five (5) percent shall also be given to all such 
persons who are presently receiving compensation for military service-
connected disability of 10% or more. 

 
407.30  Failure by an applicant to attain a passing grade in any component of an 

examination shall eliminate such applicant from competing in any further 
portion of the examination.  Any applicant so eliminated shall be notified 
immediately in writing. 

 
407.40  The grade of an applicant in the Qualifications Appraisal procedure shall be the 

average of the ratings assigned by each individual rater. 
 
407.41  If the applicant received a majority of passing ratings, the applicant will be 

considered to have passed in this part of the examination.  However, his or her 
actual score for this part of the examination will be the average of the ratings 
given by each individual rater, and this score will be weighed in with other parts 
of the examination provided for in the examination announcement.  In such 
case, it is possible for an applicant to pass this part of the examination but 
receive a score of less than 70 percent. 

 
407.42  Conversely, if an applicant receives a majority of failing ratings, he or she shall 

be considered to have failed in this part of the examination. 
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408.00 NOTICE OF RESULTS OF EXAMINATION 

 
As soon as the rating of an examination has been completed and the eligible list 
established, each applicant shall be notified either electronically or by mail of the 
examination results and, if successful, of his or her final earned percentage and 
relative position upon the eligible list.  The applicant may request his or her 
earned score on each component of the examination.   

 
409.00 INSPECTION AND REVIEW OF INDIVIDUAL APPLICATION MATERIALS 

AND TEST PAPERS 
 
The application and examination papers of an applicant shall be treated as 
confidential records of the Commission and shall not be removed from its office. 

 
409.01  Examination papers shall not be available for an applicant’s review. However, 

an applicant, within five (5) working days after the tests have been graded and 
test results mailed, may petition the Chief Human Resources Officer in writing 
to review and confirm the accuracy of the tabulation. The applicant shall be 
promptly notified of the results of this review.  

 
409.02    Applicants are permitted to challenge and appeal any item on a written 

examination. The appeal shall be prepared on the form prescribed by the 
Commission and submitted to the Chief Human Resources Officer within three 
(3) working days after the date of the examination. The applicant shall be as 
specific as possible in describing the reason for the challenge. Any appeal, 
which fails to clearly set forth the reason or authority for the challenge will not 
be considered. 

 
409.03  The Chief Human Resources Officer shall investigate the appeal as promptly 

as possible. After considering all facts, the Chief Human Resources Officer 
shall make the final ruling and, thereafter, the examination papers shall be 
scored according to the Chief Human Resources Officer’s decision. The results 
of the investigation and decision on the appeal shall be promptly provided to 
the applicant. 

  
409.04  Examination booklets containing test items and examination requirements, or 

instructions shall not be available for applicant review after the applicant has 
left the examination area.  

 
410.00 SERIES EXAMINATIONS      

 
A series of open examinations for the same class of positions may be announced 
by a single notice.  Such examination may be administered from time to time as 
applicants are available or as appointments are necessary.  A separate eligible 
list shall be created for each examination of the series in which there are 
successful applicants, provided, however, the Chief Human Resources Officer 
may prescribe in the examination announcement that the names of all applicants 
who qualify in any examination of the series shall be placed on the eligible list in 
the order of their final grades.  Names shall be removed from such eligible list 
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one (1) year after the date they were placed thereon unless the Commission 
extends the period not more than one additional year. 
 

411.00 APPEAL FROM QUALIFICATION APPRAISAL BOARD 
 
Within ten (10) days after the notice of the examination results has been sent, a 
competitor disqualified by a Qualifications Appraisal Board may appeal in writing 
to the Commission only upon the grounds of irregularity, bias, or fraud, but no 
such appeal will be considered unless it contains specific allegations citing the 
exact cause therefore.  The Commission shall rule upon such appeals, and, if it 
grants the appeal, it shall give the competitor a rating of 70 percent on education, 
experience, and personal qualifications, except that if the Commission finds that 
the Qualifications Appraisal Board acted fraudulently, it shall give the competitor 
such passing rating as it may decide.  

 
412.00 APPEAL ON DISCRIMINATION 

 
Within five (5) working days after notice of disqualification, an employee or 
person seeking appointment to the classified service may appeal in writing to the 
Commission upon the grounds of discrimination for political or religious affiliation 
because of race, national origin, sex, age, physical disability, or other non-merit 
factor, but no such appeal will be considered unless it contains specific 
allegations together with documented evidence supporting the appellant's 
position.  The Commission shall hear the appeal, consider the testimony and 
evidence from interested parties, and render a decision.  




