CIVIL SERVICE COMMISSION — COUNTY OF KERN
1115 Truxtun Avenue
Bakersfield, California 93301

Regular Meeting
Monday, August 8, 2022
5:30 pm

THIS MEETING WILL BE HELD IN THE BOARD OF SUPERVISORS CHAMBERS

AMERICANS WITH DISABILITIES ACT
(Government Code Section 54953.2)

The Board of Supervisors Chambers is accessible to persons with disabilities. Disabled
individuals who need special assistance to attend or participate in a meeting of the Civil Service
Commission may request assistance at the Human Resources Division — County of Kern or by
calling (661) 868-3962. Every effort will be made to reasonably accommodate individuals with
disabilities by making meeting materials available in alternative formats. Requests for
assistance should be made at least three (3) working days in advance, whenever possible.

All Civil Service Commission agenda item supporting documentation is available for public
review at the County of Kern Human Resources Division, 1115 Truxtun Avenue First Floor,
Bakersfield, CA, 93301 during regular business hours, 8:00a.m. — 5:00 p.m., Monday through
Friday, following the posting of the agenda. Any supporting documentation that relates to an
agenda item for an open session of any regular meeting that is distributed after the 72-hour
posting period and prior to the meeting will also be available for review. This disclosure does
not pertain to closed session items and/or those that are not otherwise public.

PUBLIC SESSION

1. Public Presentations
This portion of the meeting is reserved for persons desiring to address the Commission on any
matter not on this agenda or wishing to place the item on the next agenda and over which the
Commission has jurisdiction. Please note that no response is required from the Commission or
staff and no action can be taken on non-agenda items; however, the Commission may instruct
staff to place the item on the agenda for a future meeting. Speakers are limited to three minutes.
Please state and spell your name for the record before making your presentation.

*CONSENT AGENDA: All items listed with asterisk (*) are considered routine and non-controversial
by Commission staff. Consent items will be considered first and may be approved by one motion if no
member of the Commission or public comments were submitted for discussion. If discussion is desired,
the item will be removed from the consent agenda and will be considered in listed sequence.

*2. Approval of Minutes
Regular meeting on July 11, 2022; APPROVE

*3. Examination Schedule: The following examinations have been scheduled in accordance with
Civil Service Rules and established procedures; APPROVE

8509) Fire Dispatch Assistant-Shift
8589) Sheriff's Detentions Sergeant-DP
8591) Program Support Supervisor
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8592) Public Works Maintenance Worker 1/11/111

8593) Public Works Maintenance Worker I/1l/1lI-East Kern County
8594) Health Education Assistant I/l

8595) Park Supervisor

8596) Mail Clerk

8597) Sheriff's Records Specialist-Shift

8598) Sheriff's Records Supervisor-Shift

8599) Librarian I-Shift-Bakersfield

8600) Health Plan Services Coordinator

8601) Deputy Chief Human Resources Officer-DP-CAO

8602) Human Services Supervisor-Bilingual-DP-DHS

8603) Principal Treasury Investment Officer-Countywide Promotional
8604) Senior Human Resources Manager-DP-BHRS

8605) Child Support Customer Service Representative

8606) Senior Deputy Sheriff-DP

8607) Fiscal Support Supervisor-Bilingual

8608) Sheriff's Senior Support Specialist-Shift

8609) Sheriff's Lieutenant-DP

8610) Chief Deputy Sheriff-DP

8611) Senior Engineer

8612) Clinical Supervisor

8613) Human Resources Specialist/Senior Human Resources Specialist-Confidential
8614) Fiscal Support Specialist-DP-Agriculture & Measurement Standards
8615) Public Health Fleet Specialist

. New Specification(s): The following job specification(s) have been created and approved by

the Chief Human Resources Officer and are submitted for the Commission’s review in
accordance with Civil Service Rule 204.21. REVIEW, RECEIVE, AND FILE

a) Assistant Chief Information Technology Officer, Iltem No. 0478
b) Human Services Internal Investigator, Item No. 4430

5. Revised Specification(s): The following job specification(s) have been revised and approved

6.

by the Chief Human Resources Officer and are submitted for the Commission’s review in
accordance with Civil Service Rule 204.21; REVIEW, RECEIVE, AND FILE

a) Supervising Staff Development Specialist, Item No. 1299
b) Public Works Manager, Item No. 0473
c) Engineering Manager, Item No. 0730

Abolish Eligible List(s); Abolishment of the following eligible list(s) is recommended by the
Chief Human Resources Officer and by the affected Department Head; APPROVE

a) Airport Police Officer I/11-Shift, Exams No. 8133 and 8229
b) Chief Deputy Sheriff-DP, Exam No. 8334
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7.Second Reading of Revised Amendment to Rule 300 of the Civil Service Commission; WAIVE
READING; APPROVE

8. Civil Service Rule 1800 Update: Counsel to the Civil Service Commission to provide report
on status of Rule 1800 investigations and revisions.

9. Civil Service Rules Revisions Update: Commission Secretary to provide report on
status pertaining to Civil Service Rules revisions.

10. Commission Secretary Items/Report: Commission Secretary to present to the Commission
and to the public, information, announcements, and items pertaining to the Secretary’s
activities.

11. Human Resources Division Items/Report: Chief Human Resources Officer to present to the
Commission and to the public, information, announcements, and items pertaining to the Human
Resources Division that are pertinent to Commission business.

12.Commission Member Presentations or Announcements: On their own initiative, Commission
members may make a brief announcement or a brief report on their own activities (Government
Code § 54954.2 (a)).

Adjourn to Closed Session: The Commission will adjourn to closed session to consider the
appointment, employment, evaluation of performance, discipline, or dismissal of public employees or
to hear complaints or charges brought against employees by another person or employee. If an
employee chooses to have his or her matter heard in public session, it will be heard at this time, prior
to adjournment to closed session.

CLOSED SESSION (Government Code § 54957)

13. PUBLIC EMPLOYMENT - Personal Necessity Leave Request
Medical Assistant (Public Health) — Case No. 2022-0104

14. PERFORMANCE EVALUATION - Consideration of the evaluation of performance of the Civil
Service Commission Secretary (Govt Code § 54957(b)(1))

15. Reconvene from Closed Session; Adjourn to Regular Meeting to be held on Monday,
September 12, 2022, at 5:30 p.m.



AGENDA ITEM NO._2 _
SUMMARY OF PROCEEDINGS

CIVIL SERVICE COMMISSION — COUNTY OF KERN
1115 Truxtun Avenue
Bakersfield, California 93301

Regular Meeting
Monday, July 11, 2022
5:30 p.m.

PRESENT: Commissioners Agbalog, Holt, Oliver, Price, and Rose
ABSENT: None

OTHERS: Devin Brown, Michael Goulart, Brenda Leyva, Maria Murbach, Brian Van Wyk, and
others.

NOTE: Ag, Ho, Ol, Pri, and Ro are abbreviations for Commissioners Agbalog, Holt, Oliver, Price, and
Rose. For example, Ho/Pri denotes Commissioner Holt made the motion and Commissioner Price
seconded the motion. The abbreviations “ab” means absent and “abd” abstained.

COMMISSIONER ACTION IS SHOWN IN CAPS AFTER EACH ITEM

President Holt called the meeting to order at 5:30 p.m.

PUBLIC SESSION
1. Public Presentations
None

*CONSENT AGENDA
*2. Approval of Minutes
Regular Meeting on June 13, 2022; NO PUBLIC COMMENT; APPROVED,; Pri/Ro — All ayes

*3. Examination Schedule: The following examinations have been scheduled in accordance with
Civil Service Rules and established procedures; NO PUBLIC COMMENT; APPROVED,; Pri/Ro
— All ayes

8375) Office Services Specialist-Mojave

8455) Technical Support Engineer l/ll

8551) Sheriff's Sergeant-DP

8561) Social Service Worker I/II-DHS

8563) Probation Supervisor-DP

8564) Environmental Health Technician

8565) Department of Human Services Human Resources Manager-DP-DHS
8566) Deputy Probation Officer I1I-DP

8567) Code Compliance Officer

8568) Legal Secretary

8569) Program Technician-DP

8570) KCERA-Applications Manager/KCERA Senor Applications Manager-DP
8571) KCERA Network Manager/KCERA Senior Network Manager-DP
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8572) Retirement Investment Officer/Senior Retirement Investment Officer-DP
8573) Youth Services Officer I/II-Shift

8574) Senior Youth Services Officer-Shift-DP

8575) Child Support Specialist

8576) Office Services Coordinator

8577) Maintenance Worker/Senior Maintenance Worker

8578) Fiscal Support Supervisor

8579) Program Technician

8581) Supervising Planner

8582) Engineer

8583) Deputy Chief Information Technology Officer-Countywide Promotional
8584) Program Specialist I/lI-DP

8585) Public Health Epidemiologist

8586) CAO Manager-DP-CAO

8587) Deputy Sheriff Trainee-Shift

8588) Detentions Deputy Sheriff Trainee-Shift

8590) Staff Development Specialist

8591) Program Support Supervisor

4. New Specification(s): The following job specification(s) have been created and approved by
the Chief Human Resources Officer and are submitted for the Commission’s review in
accordance with Civil Service Rule 204.21. REVIEW, RECEIVE, AND FILE; Ro/Ol — All ayes

¢ Sheriff's Records Specialist, Sheriff's Records Supervisor, Sheriff's Records Unit
Supervisor, Items No. 3255, 3254, and 3253
Brenda Leyva, Principal Human Resources Analyst, provided a summary. No public
comment. Commissioner Price pointed out a typo and Ms. Leyva stated they would correct it.

5. First Reading of Revised Amendment to Rule 300 of the Civil Service Commission; WAIVED
READING; APPROVED; Ol/Ro — All ayes

Commissioner Price reported that the Ad-Hoc Committee met and there were a couple of
revised amendments on CS Rule 303.00 and 303.30. No public comment. President Holt asked
Mr. Van Wyk if this would require a vote to approve and Mr. Van Wyk confirmed this would
require a vote to approve the revised amendments and then there would be a second reading
next month for the Commission to adopt the revisions.

6. Civil Service Rule 1800 Update:
Brian Van Wyk, Deputy County Counsel, reported that he had been in contact with the HR team
and all investigations were timely with the exception of the one investigation that was behind
schedule due to the unavailability of a witness. The parties involved were informed and had no
objection with the timelines.

7. Civil Service Rules Revisions Update: Maria Murbach, Commission Secretary, reported that
staff was currently working on proposed revisions for CS Rule 400 and were working with the
Ad-Hoc Committee and hoped to bring a draft at the next meeting. Commission legal counsel
continued with his research for CS Rule 200 and staff hoped to bring a draft in the near future.
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8. Commission Secretary Monthly Report:
Mrs. Murbach reported that she had made a presentation regarding the role of the Commission
on June 29, 2022, at the New Employee Orientation. It was a great opportunity to introduce
employees to the duties of the Commission.

She informed the Commission that she had circulated the FAQ/Informational document to the
department heads, at their request, and she had received feedback from Ms. Elizabeth Chavez,
Child Support Department Director, stating it was a good job and she was glad the FAQ would
be available for team members to access.

9. Human Resources Division Items/Report:

Mr. Brown reported that the HR Payroll team were busy implementing a 2.5% COLA for all
employees. This was the first cost of living adjustment they had been able to offer and implement
for some time. In addition to that, they were moving through the process of moving each
employee up the new base cola step system that they implemented last January. That new
salary schedule will move employees up 2% on the salary schedule in addition to the 2.5% COLA
that they will receive in July. This was a great opportunity to inform everyone about the 4.5%
salary increase that all employees will receive as a result of the bargaining process as it was
much needed. Mr. Brown thanked payroll team, and everyone involved in making this happen.
Commissioner Rose thanked everyone for their work.

10. Commission Member Presentations or Announcements:
Commissioner Rose reported that she had recently visited the Kern County Airport and she
thanked the American Airlines and Airport staff for all their work.

Adjourn to Closed Session: at 5:43 p.m., the Commission adjourned to closed session to consider
the appointment, employment, evaluation of performance, discipline, or dismissal of employees or
to hear complaints or charges brought against employees by another person or employee.

CLOSED SESSION (Government Code § 54957)

11. PERFORMANCE EVALUATION - Consideration of the evaluation of performance of the Civil
Service Commission Secretary (Govt Code § 54957(b)(1)); NO REPORTABLE ACTION.

12. President Holt adjourned the meeting at 7:04 p.m. to the next Regular Meeting to be
held on Monday, August 8, 2022, at 5:30 p.m.
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Test Schedule
Exam # S = i ReTitmentjtle Open Date Close Date :::; u;t:; Action Requestor
8509 |[Fire Dispatch Assistant - Shift 7/11/2022 Continuous MES Open MES
8589 |Sheriffs Detentions Sergeant - DP 7/11/2022 7/22/2022 MGV DP MGV
8591 |Program Support Supervisor 7/1/2022 7/15/2022 MJ Open MJ
8592 |Public Works Maintenance Worker 1AVl 7/5/2022 7/26/2022 KAS Open KAS
8593 |Public Works Maintenance Worker I/Ii/ill - East Kern 71512022 7/26/2022 KAS Open KAS
8594 |Health Education Assistant I/1l 71512022 7/19/2022 KAS Open KAS
8595 |Park Supervisor 7/5/2022 7/19/2022 KB Open KB
8596 |Mail Clerk 7/5/2022 7/11/2022 KB Open KB
8597 |Sheriff's Records Specialist - Shift 7/7/2022 Continuous MGV Open MGV
8598 |Sheriffs Records Supervisor - Shift 71712022 7/22/2022 MGV Open MGV
8599 |Librarian | - Shift - Bakersfield 7/8/2022 712212022 KB Open KB
8600 |Health Plan Services Coordinator 7/11/2022 7/15/2022 TAE Open TAE
8601 |Deputy Chief Human Resources Officer - DP- CAO 711172022 7/15/2022 TAE DP TAE
8602 |Human Services Supervisor-Bilingual-DP-DHS 7/12/2022 7/18/2022 DMR DP DMR
8603 |Principal Treasury Investment Officer - Countywide Promotional 7/12/2022 7/17/2022 MJG CWP MJG
8604 |Senior Human Resources Manager-DP-BHRS 7/12/2022 7/15/2022 MJ DP MJ
8605 |[Child Support Customer Service Representative 7/13/2022 7/27/2022 MJG ~___ Open MJG
8606 |Senior Deputy Sheriff - DP 7/14/2022 7/27/2022 MGV DP MGV
8607 |Fiscal Support Supervisor-Bilingual 7/18/2022 7/29/2022 DMR Open DMR
8608 |Sheriff's Senior Support Specialist-Shift 7/18/2022 7/29/2022 MGV Open MGV
8609 |Sheriff's Lieutenant - DP 7/18/2022 7/29/2022 MGV DP MGV
8610 |Chief Deputy Sheriff - DP e 7/18/2022 7/29/2022 MGV DP MGV
8611 |Senior Engineer 7/18/2022 8/2/2022 MJG Open KB
8612 |Clinical Supervisor 7/19/2022 Continuous MJ Open MJ
8613 |Human Resources Specialist/ Senior Human Resources Specialist - Confidential 7/21/2022 7/28/2022 MJG Open MJG
8614 |Fiscal Support Specialist - DP - Agriculture & Measurement Standards 7/25/2022 7/29/2022 MJG DP MJG
8615 |Public Health Fleet Specialist 7/25/2022 8/8/2022 KAS Open KAS

Green Exam #: Change Lo existing exam #

Grey line: History

White fine: Most up to date information for exam #
Blue "Continuous” and Red "?": informational purposes
Yellow "Hold": on hold

Dates that ALL exams were closed:

7/25/2019
3/16/2020
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Devin Brown

ICOUNTYI / HUMAN RESOURCES CHIEF HUMAN RESOURCES OFFICER

August 8, 2022

Civil Service Commission

Kern County Administrative Center
1115 Truxtun Avenue

Bakersfield, CA 93301

PROPOSED NEW JOB SPECIFICATION TITLED ASSISTANT CHIEF INFORMATION
TECHNOLOGY OFFICER

Attached are proposed new specification for a position titled Assistant Chief Information Technology
Officer. On March 29, 2022, the Board of Supervisors created this classification as part of a restructuring
of the management-level classifications within the Division of Information Technology Services (ITS) of

the County Administrative Office.

The Assistant Chief Information Technology Officer classification performs high-level management
responsibilities within the Division of ITS and is a direct report of the Chief Information Technology
Officer. The Assistant Chief Information Technology Officer serves as the second-in-command within the
Division and assists the division head with operational management of the division.

The classification is an unrepresented management position.

Therefore, IT IS RECOMMENDED that your Commission REVIEW, RECEIVE, AND FILE the
proposed new specification titled Assistant Chief Information Technology Officer.

Sincerely,
Devin Brown

Devin Brown
Chief Human Resources Officer

Attachment

GROUNDEDé BOUNDLESS

1115 Truxtun Avenue, 1st Floor, Bakersfield, CA 93301 | 661.868.3480 | HR@kerncounty.com



Assistant Chief Information Technology Officer
Bargaining Unit: M
Salary Range: 73.8 ($9,067-$10,836/mo.)

Definition

The Assistant Chief Information Technology Officer (CITO) works under the direction and
supervision of the CITO. The Assistant CITO is the director-level manager of the Division of
Information Technology Services of the County Administrative Office and assist in the
supervision and management of ITS management staff. The incumbent serves as the second-in-
command of the Division and assist the CITO in managing and coordinating the centralized
information systems, applications, and office automation provided to County departments.

This vital role is well suited for an experienced, innovative, and team-oriented information
systems professional to guide a service-oriented team and forge meaningful collaborative
relationships across a complex organization. This is a management level position, requiring
application of effective management practices and skills in planning, organizing, coordinating,
and directing the activities of the Division of Information Technology Services.

Essential Functions

e Plans, organizes, and directs information technology services which assist to support
County departments with their functions and services, in accordance with the overall
strategic vision of the Chief Information Technology Officer.

e Manages activities to ensure responsive customer services related to information systems
support of County departments and the enterprise environment.

e Develops and implements the strategic plan for the department, in accordance with the
overall strategic vision of the Chief Information Technology Officer.

e Develops, implements, and maintains comprehensive Information Security program for
the County, including policy creation, governance, training/awareness, audit/reporting,
and compliance.

e Provides management oversight for technical services and advises County departments
on information technology systems support.

e Keeps abreast of technological developments and communicates those developments to
County departments as needed.

e Advises and works with County departments to formulate and ensure County-wide policy
concerning the application and use of information processing systems is followed.

e Supervises and reviews the selection, training, and placement of personnel for the
Information Technology Services department.

e Confers with and advises subordinates on administrative policies and procedures,
technical problems, and service priorities.

e Confers with hardware and software vendors, and technical consultants, and acts as
liaison to negotiate and facilitate County departmental accessibility for acquisition of
products and services.

New Job Specification
August 8, 2022
ItemNo. 0478
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e Facilitates contractual arrangements with computer consultants and oversees the
administration of contracts with other public and private entities.

e Represents the County with respect to County-wide public and private information
technology projects.

e Assists in the preparation and execution of the annual operating budget for Information
Technology Services.
Serves as the Chief Information Technology Officer in that person’s absence.
Performs other related duties as required.

Core Competencies

Employees in this position will exhibit a high level of performance and capability in the
following core competencies:

Leadership

Critical thinking
Communication
Collaboration
Decision-making

Judgment
Technical/functional expertise
Project management
Budget/finance management

Employment Standards

Minimum Qualifications:

e Bachelor’'s Degree from an accredited college or university in Computer Science,
Information Systems, Business Administration, or a closely related field.

e Six years of progressively responsible information systems experience, with a minimum
of three years of responsible management and supervisory experience. Qualifying
experience must have been within the last seven years.

Preferred Qualifications:

e Master’s Degree from an accredited college or university in Computer Science,
Information Systems, Business Administration, or a closely related field.

e Certification as a Certified Information Systems Security Professional.
Certification in project management or IT infrastructure library (ITIL).
A green belt or higher designation in the Lean Six Sigma discipline.

Possession of a valid California Driver’s License is required upon appointment.
New Job Specification

August 8, 2022
Item No. 0478
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Civil Service (Yes/No) No
Retirement = General/Safety General
Creation Date August 8, 2022

New Job Specification
August 8, 2022
Item No. 0478
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A background check may be conducted for this classification.

All Kem County employees are designated "Disaster Service Workers" through state and local
laws (CA Government Code Sec. 3100-3109 and Ordinance Code Title 2-Administration, Ch.
2.66 Emergency Services). As Disaster Service Workers, all County employees are expected to
remain_at work, of to report for work as soon as practicable, following a significant emergency or

- { 6’ ~{-L 7-\

DERAKTMENT HEAD DATE
$.1.22

CHIEF H DATE
Item # 0478
EEQO Code— Job Category A
A = Official & Administrative B = Professional
C = Technician D = Protective Services
E = Para Professional F = Office & Clerical
G = Skilled Craft H = Services & Maintenance
O = Other
Basis of Pay (Bi-Weekly/Hourly) Bi-weekly
Approved Salary Range 73 .8
Rate of Compensation Code 1

0 =No Provisional 1 =Range & Step
2 =Flat Unit Rate 3 = Flat Hourly
4 = Flat Bi-Weekly

Salary Ordinance Code |
0 = Elected Officials
1 = Bi-Weekly Salary

Job Level Code 4

1 = Entry 2 = Intermediate

3 = Supervisor 4 = Executive

Bargaining Unit M

HR Analyst Devin Brown
Reviewed By Devin Brown
CAO Analyst James Zervis
Chief HR Officer Devin Brown
FLSA Exempt

New Job Specification
August 8, 2022
Item No. 0478
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HUMAN RESOURCES Devin Brown

COUNTY CHIEF HUMAN RESOURCES OFFICER

August 8, 2022

Civil Service Commission

Kern County Administrative Center
1115 Truxtun Avenue

Bakersfield, CA 93301

PROPOSED NEW SPECIFICATION FOR
HUMAN SERVICES INTERNAL INVESTIGATOR

Attached for your review is the proposed job specification for the Human Services Internal Investigator.
The Human Resources Division has prepared the specification at the request of the Director of Human
Services, Lito Morillo.

The newly created Human Services Internal Investigator is a mid-management-level classification that
requires an investigative background. This position will assist the Human Services Human Resources
Manager and will be responsible foranalyzing and investigating sensitive matters that involve claims filed
against the department. The Department of Human Services has experienced a challenge in retaining
trained investigators who are well acclimated with the Department of Human Services. In the past, the
department has hired extra-help and retirees to fill this role.

The proposed new classification of Human Services Internal Investigator will allow the department to
provide an additional level of service that will work independently to manage and complete thorough
investigations of complex matters. It is critical to County and department operations that skilled and well-
qualified investigators be appointed to this classification. The creation of this classification will permit
the department to fill its critical role of meeting their investigative needs.

This is an unrepresented mid-management level position.

Therefore, IT IS RECOMMENDED that the proposed classification of Human Services Internal
Investigator be REVIEWED, RECEIVED, AND FILED.

Sincerely,

. é//%/ézif £

Devin Brown
Chief Human Resources Officer

Attachment

cc: Lito Morillo, Director of Human Services

1115 Truxtun Avenue, Ist Floor, Bakersfield, CA 93301 | 661.868.3480 | HR@kerncounty.com



Human Services Internal Investigator
Bargaining Unit: D
Salary Range 64.2 (85,618 - $6,713)

Definition:

Under direction, assists the Department of Human Services Human Resources Manager by
analyzing and investigating sensitive and complex matters and claims filed against the
Department.

This is a classification unique to the Department of Human Services. The incumbent is expected
to possess the technical knowledge and experience to independently manage and complete
thorough investigations of cases with complex issues. Cases involve considerable sensitivity,
including confidential legal issues and personnel matters. The incumbent may work in various
Kern County locations and may be required to meet one-on-one with non-cooperative
individuals.

Essential Functions:

e Investigate the needs of cases; manages and conducts independent investigations on
complex personnel matters, and other legal issues.

e Locates individuals; conducts recorded interviews; obtains verbal and written statements
from claimants, supervisors, witnesses, and other sources of information.

e Obtains, examines, and preserves documentation, public and government records, law
enforcement reports, writings from individuals, and other pertinent materials and relevant
evidence.

e Visits scenes of incidents to evaluate and document physical, material, and environmental
factors; conducts neighborhood and business canvass of area as needed.

e Takes measurements and photographs of incident scenes and other items of evidence;
prepares diagrams, charts, and drawings; operates equipment including audio/video
recorders, and computers.

Prepare and retrieve computer-generated reports and correspondence.

e Provides training to other staff in the procedures, policies, laws, and methods of case
investigation.

e Conducts pre-employment background checks as assigned by the Department of Human
Services Human Resources Manager.

Appears and testifies before the Kern County Civil Service Commission.

e Performs other duties as required.

Employment Standards:

Minimum Qualifications:

o Bachelor’s Degree from an accredited college or university.

New Job Specification
August 8, 2022
Item No. 4430
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. One (1) year of investigative experience
. Or an equivalent combination of education and experience
. Possession of a Valid California Driver’s License.

Preferred Qualifications:

e Experience in law enforcement preferred.

Knowledge of: investigative techniques, principles, procedures, and methods relating to
applicable laws and the evaluation, collection, security, and preparation of evidence as exhibits
for trials; laws pertaining to the confidentiality of statements, documents, records, and reports,
and the rights and privacy of citizens and Kern County employees; rules, regulations, policies,
and procedures of the County of Kern and other government agencies.

Ability to: gather and evaluate relevant facts and evidence according to applicable laws, as well
as departmental policies and procedures; observe, recall, and relate details from incident scenes
and witness interviews; prepare and present oral and written reports in a clear and concise
manner; draw logical conclusions, use good judgment and make sound decisions; use effective
interpersonal communication skills; evaluate situations and people accurately and adopt an
effective course of action; establish and maintain effective working relationships with Kern
County Department of Human Services employees, other government officials and agencies, and
members of the public; handle sensitive and difficult situations with tact, discretion and
diplomacy.

A background check may be conducted for this classification.

All Kern County employees are designated "Disaster Service Workers" through state and local
laws (CA Government Code Sec.3100-3109 and Ordinance Code Title 2-Administration, Ch.
2.66 Emergency Services). As Disaster Service Workers, all County employees are expected to
remain at work, or to report for work as soon as practicable, following a significant emergency or
disaster.

New Job Specification
August 8, 2022
Item No. 4430
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DEPARTMENT HEAD DATE
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Page 4

CHIEF HUMAN RESOURCES OFFICER DATE

Item # 4430

EEO Code — Job Category

A = Official & Administrative B = Professional B

C = Technician D = Protective Services

E = Para Professional F = Office & Clerical

G = Skilled Craft I = Services & Maintenance

O = Other

Basis of Pay (Bi-Weekly/Hourly) Bi-weekly
Approved Salary Range 64.2

Rate of Compensation Code I

0 =No Provisional 1 =Range & Step

2 =Flat Unit Rate 3 = Flat Hourly

4 = Flat Bi-Weekly

Salary Ordinance Code 1

0 = Elected Officials

1 = Bi-Weekly Salary

Job Level Code 4

1 = Entry 2 = Intermediate

3 = Supervisor 4 = Executive

Bargaining Unit D

HR Analyst Deonka Rufus
Reviewed By Devin Brown
CAO Analyst Eric Nisbett
Chief HR Officer Devin Brown
FLSA Exempt

Civil Service (Yes/No) Yes
Retirement = General/Safety General
Creation Date August 8, 2022

New Job Specification
August 8, 2022
[tem No. 4430
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K =N Devin Brown
COUNTY HUMAN RESOURCES CHIEF HUMAN RESOURCES OFFICER

August 8, 2022

Civil Service Commission

Kern County Administrative Center
1115 Truxtun Avenue

Bakersfield, CA 93301

PROPOSED REVISED CLASSIFICATION FOR
SUPERVISING STAFF DEVELOPMENT SPECIALIST

The Department of Child Support Services has requested the proposed revisions to a job specification
titled Supervising Staff Development Specialist.

Attached for your review is the proposed revised job specification for the Supervising Staff Development
Specialist. The Human Resources Division has prepared the job specification revisions by request of the
Department of Child Support Services. New language is indicated in red and obsolete language appears
in strikeevt:

The newly revised Supervising Staff Development Specialist plans, organizes, and supervises the work of
the staff performing training activities for the department. The existing requirement of one year of
supervising work experience creates a barrier for incumbents in the Staff Development Specialist
classification that do not possess formal supervisory experience. The proposed changes will expand the
career path for current and future Staff Development Specialists. It is critical that the County provide
employees the opportunity for upward mobility within their field.

This is a represented supervisory level position. The Human Resources Division has reached out to SEIU
for their approval; they have not offered- any objection.

Therefore, IT IS RECOMMENDED that the proposed revised specification of Supervising Staff
Development Specialist be REVIEWED, RECEIVED, AND FILED.

Sincerely,

Devin Brown
Chief Human Resources Officer

cc: Elizabeth Chavez, Director of Child Support Services

1115 Truxtun Avenue, st Floor, Bakersficld, CA 93301 | 661.868.3480 | HR@kerncounty.com



Supervising Staff Development Specialist
Bargaining Unit: 1
Salary Range 60.3 (54,625 - $5,527)

Definition:

Under direction, plans, organizes, trains and supervises the work of the staff unit performing
training activities for the department; supervises and participates in the arrangement,
coordination, and execution of departmental or cooperative in-service training. This position is
characterized by the responsibility for supervising a Staff Development unit performing
professional, technical, and clerical orientation and formal training and/or facilitation and
implementation of training programs, identifying appropriate training methods, and developing
training materials and policy and procedure manuals.

Essential Functions:

e Plans, assigns, supervises, and evaluates the work of staff engaged in formal training
portions of the Department staff development program.

e Determines in-service training and staff development needs from subordinate staff
assessments, supervisory and management input, and analysis of training impact and
effectiveness.

e Directs the work of staff or participates in the development of programs to meet
identified training needs; including creating training plans, developing training materials,
manuals, audiovisual aids, syllabi and curricula.

e Oversees and participates with assigned staff in the consultation with supervisory and
management personnel for interpretation of subject matter and development of course
content.

e Schedules and trains staff to conduct segments of training programs; selects training
methods and may obtain services of qualified subject matter specialist to act as lecturers
and consultants as appropriate.

e Reviews and interprets legislation, federal and state laws and regulations and incorporates
their requirements into policy/procedure and staff policy/procedure/user manuals.

e Oversees the preparation of newsletters, bulletins, and correspondence to disseminate
information.

e Performs other job-related duties as required.

Revised Job Specification
August 8, 2022
[tem No. 1299



Supervising Staff Development Specialist Page 2

Employment Standards:

Bachelor’s Degree from an accredited four (4) year college or university in Public or Personnel
Administration, Education, Communications, Human Resource Management (Staff Development
emphasis), Sociology, Psychology or a closely related field and three (3) years of experience
planning, organizing, and conducting training programs in a private or public organization;

o cludi e A . g
OR

Completion of 60 semester or 90 quarter units from an accredited college or university and five
(5) years of experience planning, organizing, and conducting training programs in a private

and/or public organizations-which-would-include-(1)-year-in-a-supervisery-eapaeity:
OR

Seven (7) years of experience planning, organizing and conducting training programs for adult

learners in a private or public organization;—which—weuld—inelude—(1)—year—in—a—supervisory
eapacty:

Possession and maintenance of a valid California Motor Vehicle Driver’s License.

Knowledge of: the principles of staff development and training, including its value in
organizational development; current employee training resources and trends including the
utilization of various training methods and techniques, audiovisual aids, equipment and available
literature; techniques and methods of orientation and formal training; the learning process and its
relationships to morale and productivity factors; methods and techniques of evaluating the
effectiveness of training programs.

Ability to: identify training needs, coordinate and conduct employee formal training programs;
evaluate the results of training activities and recommend alternate measures when appropriate to
ensure effectiveness; prepare effective lesson plans, syllabi, newsletters, reports, and visual aids;
speak effectively, lead conferences and discussion groups; develop and prepare policy/procedure
manuals, newsletters, bulletins, syllabi and curriculum; interpret federal and state legislation and
regulations and incorporate their mandates into division policies, procedures, and staff policy
manuals; establish and maintain cooperative relationships with department personnel, other
organizations, and individuals; principles and practices of supervision, management and
employee development; plan, organize, direct, and control the work of others.

Revised Job Specification
August 8, 2022
Item No. 1299



Supervising Staff Development Specialist Page 3

A background check may be conducted for this classification.

All Kern County employees are designated "Disaster Service Workers" through state and local
laws (CA Government Code Sec.3100-3109 and Ordinance Code Title 2-Administration, Ch.
2.66 Emergency Services). As Disaster Service Workers, all County employees are expected to
remain at work, or to report for work as soon as practicable, following a significant emergency or
disaster.

Revised Job Specification
August 8, 2022
Item No. 1299
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DEPARTMENT HEAD DATE
t'_‘”}

YR & 7/39/9
CHIEF HUMAN RESOURCES OFFICER DATE i

N e

Item # 1299
EEO Code — Job Category B

A = Official & Administrative B = Professional

C = Technician D = Protective Services

E = Para Professional F = Office & Clerical

G = Skilled Craft H = Services & Maintenance

O = Other

Basis of Pay (Bi-Weekly/Hourly) Bi-Weekly
Approved Salary Range 60.3
Rate of Compensation Code 1

0 =No Provisional 1= Range & Step
2 =Flat Unit Rate 3 = Flat Hourly
4 = Flat Bi-Weekly

Salary Ordinance Code 1
0 = Elected Officials
1 = Bi-Weekly Salary

Job Level Code 3

1 = Entry 2 = Intermediate

3 = Supervisor 4 = Executive

Bargaining Unit 1

HR Analyst Michael Johnston
Reviewed By Michael Goulart
CAO Analyst Eric Nisbett
Chief HR Officer Devin Brown
FLSA Non-Exempt
Civil Service (Yes/No) Yes

Retirement = General/Safety General

Revision Date 08/08/2022

Revised Job Specification
August 8, 2022
Item No. 1299
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DEPARTMENT HEAD DATE

CHIEF HUMAN RESOURCES OFFICER DATE

Item # 1299

EEO Code - Job Category B

A = Official & Administrative B = Professional

C = Technician D = Protective Services

E = Para Professional F = Office & Clerical

G = Skilled Craft H = Services & Maintenance

O = Other

Basis of Pay (Bi-Weekly/Hourly) Bi-Weekly

Approved Salary Range 60.3

Rate of Compensation Code |

0 =No Provisional 1= Range & Step

2 =Flat Unit Rate 3 = Flat Hourly

4 = Flat Bi-Weekly

Salary Ordinance Code 1

0 = Elected Officials

1 = Bi-Weekly Salary

Job Level Code 3

| = Entry 2 = Intermediate

3 = Supervisor 4 = Executive

Bargaining Unit |

HR Analyst Michael Johnston

Reviewed By Michael Goulart

CAO Analyst Eric Nisbett

Chief HR Officer Devin Brown

FLSA Non-Exempt

Civil Service (Yes/No) Yes

Retirement = General/Safety General

Creation Date 08/08/2022

Revised Job Specification
August 8, 2022
Item No. 1299
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B Devin Brown

COUNTY HUMAN RESOURCES CHIEF HUMAN RESOURCES OFFICER

August 8, 2022

Civil Service Commission

Kern County Administrative Center
1115 Truxtun Avenue

Bakersfield, CA 93311

PROPOSED REVISED SPECIFICATION FOR PUBLIC WORKS MANAGER

Attached for your review is the revised job specification for Public Works Manager. The Human
Resources Division has revised the specification at the request of the Director of Public Works, Sam Lux.

The current structure requires the Public Works Manager to report to the Public Works Director or an
Assistant Director of Public Works. The proposed revision will change the reporting structure for the
Public Works Manager. The Public Works Manager will report directly to the Public Works Director or
their designee. This change in reporting structure will allow the Public Works Department to assign mid-
level managers to senior level staff.

The Public Works Manager is a mid-management level classification.

Therefore, IT IS RECOMMENDED that the proposed revised classification for Public Works Manager
be REVIEWED, RECEIVED AND FILED.

Sincerely,

U Tl R

Devin Brown
Chief Human Resources Officer

cc: Sam Lux, Director of Public Works

1115 Truxtun Avenue, 1st Floor, Bakersfield, CA 93301 | 661.868.3480 | HR@kerncounty.com



Public Works Manager
Bargaining Unit: D
Salary Range 72.6 (88,541 - $10,207/mo.)

Definition:

Under general administrative direction, manages coordinates and directs one or more divisions or
functional areas; and supervises professional and support staff.

The Public Works Manager position is a singleton classification charged with the responsibility of
a division or major functional area within the Public Works Department. This management
position reports directly to the Public Works Director or their designee. an-Assistant-Director-of
Publie-Werks. Incumbents plan, direct and manage the day-to-day operations of a division or
major functional area, performing a broad spectrum of responsibilities requiring a high degree of
competency, initiative, independent judgment, discretion and decision-making ability in handling
the most complex, varied and specialized programs.

Essential Functions:

» Supervises professional and support staff engaged in activities within a division or
functional area; prioritizes, coordinates and assigns work; conducts performance
evaluations; ensures staff are trained and perform work in accordance with departmental
policy; and makes hiring, disciplinary and termination recommendations,

» Manages day-to-day operations of a public works division or functional area; manages
priorities; develops implements and interprets policies and procedures; develops and
implements methods and procedures for quality assurance/quality control; and seeks out
and applies for additional funding sources.

¢ Develops and implements policies, procedures and standards for use in the County.

e Manages and performs project/program management activities; plans and schedules
projects; estimates and tracks costs; monitors project/program progress; and keeps daily
logs and reports.

e Provides guidance and subject matter expertise.

 Oversees the preparation of a wide variety of technical reports and presentations; prepares
and gives presentations to committees, advisory boards and the Board of Supervisors.

e Chairs and participates in meetings and task forces; serves as Department representative
with other departments, organizations, agencies and the public in responding to questions,
explaining projects and resolving complaints.

e Participates in the preparation and management of the department’s budget.

» Advises the Director and Executive Management Team concerning projects, policies,
procedures, personnel matters, staff development and fiscal matters.

e Prepares Requests for Proposals (RFP), hires consultants, negotiates and administers
contracts/agreements.

o Performs other related duties as required.

Emplovment Standards:

Revised Job Specification
July 11, 2022
Ttem No. 0473



Public Works Manager Page 2

Graduation from an accredited college or university with a Bachelor’s degree in Business, Public
Administration, Finance, Engineering, Laboratory or Earth Science, or closely related field, AND
five (5) years of progressively responsible experience in government or business in an
administrative or management capacity, one (1) year of which must have been in a supervisory
capacity; OR Registered Professional Engineer or Geologist AND three (3) years of progressively
responsible experience in government or business in an administrative or management capacity,
one (1) year of which must have been in a supervisory capacity; OR any equivalent combination
of training and experience.

A Master’s Degree in Public or Business administration or closely related field may be substituted
for the required experience on a year for year basis.

Possession of a valid California Motor Vehicle Driver’s License is required.

Knowledge of: administrative principles and practices; practices and procedures of all phases of
Public Works operations and their application to community needs; development of Public Works
projects and activities; supervision and budgeting; accepted principles and practices of
governmental operations; and public relations.

Ability to: manage, direct and oversee a division or functional area; effectively plan, direct,
evaluate, train, and supervise a staff comprised of entry and journey level professionals and support
staff engaged in carrying out departmental functions; manage program/projects, negotiate
contracts, mediate and resolve conflicts, analyze, develop and implement administrative policies
and procedures; and instruct others in methods and procedures; read and interpret and apply laws,
rules and regulations; exercise sound judgment and discretion in decision-making and all phases
of responsibilities; prepare and write technical reports; prepare and make presentations; oversee a
budget; read, update and maintain various reports, records, and files; understand and follow
complex written and oral instructions; communicate effectively orally and in writing; research,
compile, and summarize statistical data and related materials, use personal computers and related
software applications; interact effectively with all levels of employees, officials and the public;
establish and maintain professional work relationships with staff, other county departments, public
and private agencies, and the public.

A background check may be conducted for this classification.

All Kern County employees are designated "Disaster Service Workers" through state and local
laws (CA Government Code Sec. 3100-3109 and Ordinance Code Title 2-Administration, Ch. 2.66
Emergency Services). As Disaster Service Workers, all County employees are expected to remain
at work, or to report for work as soon as practicable, following a significant emergency or disaster.

Revised Job Specification
July 11, 2022
Item No. 0473



Public Works Manager

Page 3

S
g;p@”‘\ ﬁ\ wp e
ARTMENT HEAD! DATE

CHIEF HUMAN RESOURCES OFFICER DATE
Item # 0473
EEO Code — Job Category A
A = Official & Administrative =~ B = Professional
C = Technician D = Protective Services
E = Para Professional F = Office & Clerical
G = Skilled Craft H = Services & Maintenance
O = Other
Basis of Pay (Bi-Weekly/Hourly) Bi-Weekly
Approved Salary Range 72.6
Rate of Compensation Code 1
0 =No Provisional 1= Range & Step
2 =Flat Unit Rate 3 = Flat Hourly
4 = Flat Bi-Weekly
Salary Ordinance Code 1
0 = Elected Officials
1 = Bi-Weekly Salary
Job Level Code 4
1 = Entry 2 = Intermediate
3 = Supervisor 4 = Executive
Bargaining Unit D
HR Analyst Kimberlyn Stillwell
Reviewed By Tracey Eldridge
CAO Analyst Kaler Ayala
Chief HR Officer Devin Brown
FLSA Yes
Civil Service (Yes/No) Yes
Retirement = General/Safety General
Revision Date 08/08/2022

Revised Job Specification
July 11, 2022
Item No. 0473
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RN HUMAN RESOURCES o

COU}QTY ' CHIEF HUMAN RESOURCES OFFICER

August 8, 2022

Civil Service Commission

Kern County Administrative Center
1115 Truxtun Avenue

Bakersfield, CA 93311

PROPOSED REVISED SPECIFICATION FOR ENGINEERING MANAGER

Attached for your review is the revised job specification for Engineering Manager. The Human Resources
Division has revised the specification at the request of the Director of Public Works, Sam Lux.

The current structure requires the Engineering Manager to report to the Department Director. The
proposed revision will change the reporting structure for the Engineering Manager. The Engineering
Manager will report directly to the Public Works Director or their designee. This change in reporting
structure will allow the Public Works Department to assign mid-level managers to senior level staff.

The Public Works Manager is a mid-management level classification.
Therefore, IT IS RECOMMENDED that the proposed revised classification for Engineering Manager be
REVIEWED, RECEIVED AND FILED.

Sincerely,

AL le 45

Devin Brown
Chief Human Resources Officer

cc: Sam Lux, Director of Public Works

L 115 Truxtun Avenue, st Floor, Bakersfield, CA 93301 | 661.868.3480 | HR@kerncounty.com



Engineering Manager
Bargaining Unit: D
Salary Range 73.7 (89,022 - $10,782/mo.)

Definition:

Under general administrative direction, to manage one or more engineering divisions and
supervise professional and support staff.

This is the first level in the engineering manager. The Engineering Manager is distinguished
from the Supervising Engineer in that the Engineering Manager is in charge of one or more
divisions, reports directly to the Department Public Works Director or their designee and may act
in his/her behalf.

Essential Functions:

» Supervises professional and support staff to include: prioritizing and assigning work;
conducting performance evaluations; ensuring staff are trained; and making hiring,
disciplinary and termination recommendations.

» Manages day to day operations of an engineering division to include: managing priorities;
developing, implementing and interpreting policies and procedures; developing and
implementing methods and procedures for quality assurance/quality control; and,
applying for additional funding sources.

» Develops and implements engineering policies, procedures and standards for use in the
County.

» Prepares and administers division budgets.

» Manages and performs project/program management activities which includes: planning
and scheduling projects, estimating and tracking costs, monitoring progress, keeping
daily logs and reports, ensuring quality control, and preparing change orders.

* Provides guidance and subject matter expertise.

» Interprets, communicates and verifies that projects are in compliance with plans,
specifications and applicable regulations. Ensures projects/ programs meet safety
requirements.

« Oversees the preparation of a wide variety of technical reports and presentations; gives
presentations to committees, advisory boards and the County Board of Supervisors.

» Chairs and participates in meetings and task forces; serves as Department representative
with other departments, organizations, agencies and the public in answering questions,
explaining projects and resolving complaints.

» Prepares Requests for Proposal, hires consultants, negotiates and administers
contracts/agreements.

» Shall act as the responsible Engineer of Record, Geologist of Record, Land Surveyor or
Architect depending on area of assignment.

» Performs other duties of similar nature or level as required.

Revised Job Specification
July 11, 2022
Item No. 0730



Engineering Manager
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Page 2

DEPARTMBENTHEAD) ( DATE
CHIEF HUMAN RESOURCES OFFICER DATE
Item # - 0730
EEQO Code — Job Category
A = Official & Administrative =~ B = Professional A
C = Technician D = Protective Services
E = Para Professional F = Office & Clerical
G = Skilled Craft H = Services & Maintenance
O = Other
Basis of Pay (Bi-Weekly/Hourly) Bi-weekly
Approved Salary Range 73.7
Rate of Compensation Code 1
0 = No Provisional 1= Range & Step
2 =Flat Unit Rate 3 = Flat Hourly
4 = Flat Bi-Weekly
Salary Ordinance Code 1
0 = Elected Officials
1 = Bi-Weekly Salary
Job Level Code 4
1 = Entry 2 = Intermediate
3 = Supervisor 4 = Executive
Bargaining Unit D
HR Analyst Kimberlyn Stillwell
Reviewed By Tracey Eldridge
CAO Analyst Kaler Ayala
Chief HR Officer Devin Brown
FLSA Exempt
Civil Service (Yes/No) Yes
Retirement = General/Safety General

Revision Date

August 8, 2022
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KERTN HUMAN RESOURCES Devin Brown

COUNTY CHIEF HUMAN RESOURCES OFFICER

August 8, 2022

Civil Service Commission

Kern County Administrative Center
1115 Truxtun Avenue

Bakersfield, CA 93311

REQUEST TO ABOLISH ELIGIBLE LIST — AIRPORT POLICE OFFICER I/II SHIFT —
No. 8133 and No. 8229

Ron Brewster, Director of Airports, requests that the Civil Service Commission abolish the eligible lists
for Airport Police Officer I/Il Shift, No. 8133 and No. 8229, established on August 30, 2021 and
November 18, 2021. The Airports Department utilized these lists with certification 2020-04694, resulting
in nine (9) candidates being referred to the department for an appointment interview and no candidate
being hired through July 2022.

Civil Service Rule 502.10 provides that “Eligible lists shall continue in force for a period of one (1) year
from date of promulgation unless abolished or extended by the order of the Commission. In no event shall
list remain in force for less than six (6) months nor more than two (2) years...”

Notice of intention to abolish the lists has been sent by the Civil Service Commission Secretary to all
candidates. If the Commission grants the abolishment of these eligible lists, notification will be sent to all
candidates notifying them of the opening of a new recruitment.

The Kern County Human Resources Division brings forward this request on behalf of the Airports
Department.

Devin Brown
Chief Human Resources Officer

cc: Ron Brewster, Director of Airports

1115 Truxtun Avenue, Ist Floor, Bakersfield, CA 93301 | 661.868.3480 | HR @kerncounty.com



Kern County
Airports

August 8, 2022

Civil Service Commission

Kern County Administrative Center
1115 Truxtun Avenue

Bakersfield, CA 93301

REQUEST FROM AIRPORTS DEPARTMENT TO ABOLISH THE ELIGIBLE LIST FOR
AIRPORT POLICE OFFICER I/lI-SHIFT, EXAM #8133

I, Ron Brewster, Director of Airports request that the Civil Service Commission abolish the
eligible list for Airport Police Officer I/1I-Shift, Exam #8133, which expires on August 29, 2022.
The department has submitted this request to due reopening the recruitment to new applications.
We have interviewed prior applicants on the list and we believe that there would be no eligible
candidates to hire due to the inability to pass the background checks.

Civil Service Rule 502.10 provides that eligible lists shall remain in force no less than six months.
The eligible list for Airport Police Officer I/1I-Shift, Exam #8133 was originally established on
August 28, 2021. There is currently one (1) name active on the eligible list. Notice of intention to
abolish the list has been sent by the Civil Service Commission Secretary to all candidates.

Therefore, IT IS RECOMMENDED that the eligible list for Airport Police Officer I/II-Shift, Exam
#8133 BE ABOLISHED in accordance with Civil Service Rule 502.10.

Respectfully,

P E

Ron Brewster, CM, CAE, Director
County of Kern Department of Airports

YOUR GATEWAY TO BOUNDLESS TRAVEL
3701 Wings Way, Suite 300, Bakersfield, CA 93308 | 661.391.1800 | meadowsfield@kerncounty.com



Kern County
Airports

August 8, 2022

Civil Service Commission

Kern County Administrative Center
1115 Truxtun Avenue

Bakersfield, CA 93301

REQUEST FROM AIRPORTS DEPARTMENT TO ABOLISH THE ELIGIBLE LIST FOR
AIRPORT POLICE OFFICER I/II-SHIFT, EXAM #8229

I, Ron Brewster, Director of Airports request that the Civil Service Commission abolish the
eligible list for Airport Police Officer I/lI-Shift, Exam #8229, which expires on November 19, 2022.
The department has submitted this request to due reopening the recruitment to new applications.
We have interviewed prior applicants on the list and we believe that there would be no eligible
candidates to hire due to the inability to pass the background checks.

Civil Service Rule 502.10 provides that eligible lists shall remain in force no less than six months.
The eligible list for Airport Police Officer 1/11-Shift, Exam #8229 was originally established on
November 18, 2021. There are currently seven (7) names active on the eligible list. Notice of
intention to abolish the list has been sent by the Civil Service Commission Secretary to all
candidates.

Therefore, IT IS RECOMMENDED that the eligible list for Airport Police Officer I/lI-Shift, Exam
#8229 BE ABOLISHED in accordance with Civil Service Rule 502.10.

Respectfully,

d:;i//( —

Ron Brewster, CM, CAE, Director
County of Kern Department of Airports

YOUR GATEWAY TO BOUNDLESS TRAVEL
3701 Wings Way, Suite 300, Bakersfield, CA 93308 | 661.391.1800 | meadowsfield@kerncounty.com
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CHIEF HUMAN RESOURCES OFFICER

KERN HUMAN RESOURCES
COUNTY

August 8, 2022

Civil Service Commission

Kern County Administrative Center
1115 Truxtun Avenue

Bakersfield, CA 93301

REQUEST TO ABOLISH ELIGIBLE LIST-CHIEF DEPUTY SHERIFF-No. 8334

Donny Youngblood, Kern County Sheriff, requests that the Civil Service Commission abolish the eligible list for
Chief Deputy Sheriff-Department Promotional, No. 8334. The Sheriff’s Office utilized this eligible list with
certification 2021-04693, resulting in four (4) candidates being referred to the department for an appointment
interview and one (1) candidate being hired through December of 2021.

The Sheriff’s Office is requesting to abolish the current eligible list for Chief Deputy Sheriff. The list consists of
three names. The current list was established on November 28, 2021. Since this date additional command staff
have reached eligibility for promotion. The applicant pool for Chief Deputy Sheriff is limited to current staff in
the Sheriff’s Commander classification. The department funds eight (8) authorized Commander positions.
Currently six (6) of eight (8) incumbents are eligible per the job specifications.

It is the desire of the Sheriff to offer all eligible personnel the opportunity to apply and participate in the
promotional process and expand the applicant pool to its greatest extent.

Civil Service Rule 502.10 provides that “Eligible lists shall continue in force for a period of one (1) year from
date of promulgation unless abolished or extended by the order of the Commission. In no event shall list remain
in force for less than six (6) months nor more than two (2) years...”

Notice of intention to abolish the list has been sent by the Civil Service Commission Secretary to all candidates.
If the Commission grants the abolishment of the eligible list, notification will be sent to all candidates notifying
them of the opening of the new promotional recruitment.

Therefore, IT IS RECOMMENDED that the eligible Chief Deputy Sheriff-Department Promotional List-No.
8334 BE ABOLISHED in accordance with Civil Service Rule 502.10.

Sincerely,

Devin Brown. Chief Human Resources Officer

Attachment(s)

1115 Truxtun Avenue, st Floor, Bakersfield, CA 93301 | 661.868.3480 | HR@kerncounty.com



DONNY YOUNGBLOOD SHERIFF’S OFFICE Telephone (661) 391-7500

Sheriff-Coroner

Public Administrator COUNTY OF KERN

1350 Norris Road
Bakersfield, California 93308-2231

July 20, 2022

Devin Brown, Chief Human Resources Officer
County of Kern

1115 Truxtun Avenue

Bakersfield, CA 93301

Re: Request to abolish the current Chief Deputy Sheriff eligible list.
Dear Mr. Brown,

The Sheriff's Office is requesting to abolish the current eligible list for Chief Deputy Sheriff. The list
consists of three names. The current list was established on November 28, 2021. Since this date
additional command staff have reached eligibility for promotion.

The applicant pool for Chief Deputy Sheriff is limited to current staff in the Sheriffs Commander
classification. The department funds eight authorized Commander positions. Currently six of eight
incumbents are eligible per the job specifications.

It is the desire of the Sheriff to offer all eligible personnel the opportunity to apply and participate in
the promotional process. In accordance with the stipulated judgment, the approach of inclusion allows
for a more diverse applicant pool.

The department projects three Chief Deputy Sheriff vacancies to occur in the next six to eight months.
The department requests this matter be placed on the next agenda of the Civil Service Commission
for review and approval.

Sincerely,
DONNY YOU OD, Sheriff-Coroner

e O e P A
Dough Jauch, Undersheriff
Office of the Undersheriff

PLEASE ADDRESS ALL COMMUNICATIONS TO THE SHERIFF
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Rule 300 APPLICATIONS AND EXAMINATIONS

301.00 FILING OF APPLICATIONS

No person shall be admitted to an examination for employment unless such
person shall have completed and filed an application for said examination upon
the form furnished approved by the Commission and furnished by Human
Resources. The application shall not have been rejected by the Commission or
Birestor Chief Human Resources Officer for cause in accordance with the
provisions of these rules. Applicants must file applications in the office of the
Gommission Human Resources, in person, electronically or by mail, not later
than the final filing date prescribed in the notice of examination. The application
must be received in the office of the-Cemmission Human Resources by the close
of business on the final filing date specified in the announcement. The applicant
shall certify as to the correctness of all statements made in his/her application.

(Rev-—03/44)

301.10 Applicants must possess the minimum qualifications for the class of position
applyingte on or before the final date for filing applications.

301.20 Applicants must comply with all special instructions contained in the
announcement.

302.00 AGE

No person shall be prohibited denied employment in the classified service solely
because of age, nor shall any applicant who meets the minimum qualifications for
a job be prohibited denied admission to any examination solely because of age.

302.10 The Commission may fix minimum and/or maximum age requirements when
compatible with legal requirements or when the Commission finds that certain
age restrictions constitute a bona fide occupational qualification.

303.00 MEDICAL AND PHYSICAL STANDARDS

The Commission shalimay establish medical and physical standards for some or
all of the various classes of positions in the Classified Service which shall
measure each entering employee's ability to perform the essential functions of
the position. Each individual who has received a conditional offer of employment
shall be required to meet the medical and physical standards prescribed by the
Commission and may be required to take a medical and physical examination to
determine whether or not he or she meets such standards prior to commencing
work. An offer of employment may be withdrawn if the individual does not meet
the standards and cannot, with reasonable accommodation, perform the
essential functions of the job. Notwithstanding any provision of these Rules to
the contrary, the Director Chief Human Resources Officer may allow appointment
without such examination in the case of temporary employment with the approval
of the Commission. The Gemmission Chief Human Resources Officer shall
designate the physicians to make such examinations. {Rew-8/92)}

Candidates for employment may be required to submit to drug and alcohol
screening tests. The standards for such testing shall be as defined in the County
Alcohol and Drug Policy approved by the Kern County Board of Supervisors or



Rule 300

APPLICATIONS AND EXAMINATIONS

303.10

303.20

303.21

303.22

303.23

303.30

303.40

by any other applicable drug and alcohol policy. Persons who fail to appear for or
fail to pass a drug or alcohol screening test or otherwise violate the County
Alcohol and Drug Policy or other applicable drug and alcohol policy shall be
removed from all eligible lists and disqualified from participating in examinations
for employment for not less than 180 calendar days ferm from the date of initial
detection, and any offer of employment shall be deemed void and withdrawn. In
addition, candidates other than current County employees shall be barred from
County Employment for not less than 180 calendar days from the date of initial

detection. {Rew-10/02)

Physical Ability: The Gemmissien Chief Human Resources Officer shall
establish a physical ability testing methodology for classifications designated by
the Commission. The testing methodology shall be designed to determine an
applicant's physical ability to perform the essential functions of the
classification, with or without reasonable accommodation. the-eventthat
When the Cemmission Chief Human Resources Officer establishes a physical
ability test for a particular classification, each applicant or eligible shall be
required to take the physical ability test. The Gemmission Chief Human
Resources Officer shall designate the physician or other professional qualified
to design and/or administer a physical ability test. {Rev—8/92}

If the applicant or eligible is found not to meet the prescribed standards by the
professional designated by the Commission to administer the physical ability
test, and reasonable accommodation cannot be made, his name shall be: {Rew-

8/92)

Withheld from placement on the eligible list by the Bireeter Chief Human
Resources Officer; or

Removed from the eligible list by the Commission; or

Withheld from certification by the Birector Chief Human Resources Officer until
the eligible does meet the required standards; unless waiver of medical and
physical standards is granted.

The Commission or Birector Chief Human Resources Officer may exercise
discretion in granting a waiver of medical and physical standards to allow
temporary or permanent appointment of an applicant or eligible who does not
possess the required health and physical ability. Such waiver may be made
upon such conditions or for such period as the Commission or Birector Chief
Human Resources Officer may prescribe with the approval of the Commission.

(Rev.-8/92)

The Bireetor Chief Human Resources Officer may permit an applicant to obtain
a second medical opinion, at his or her expense, for the purpose of clarifying
medical or physical qualifications. The second medical opinion shall be given
whatever weight and consideration the Bireeter Chief Human Resources
Officer, in his judgment, deems appropriate and is no guarantee of employment

or placement on an eligible list. {Rev-8/92}
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303.50

304.00

305.00

305.10

305.20

In the event of employment in advance of medical and physical examination or
in the event of appointment after waiver subject to attainment of required
standards within a specified time, such employee shall be separated on order
of the Bireetor Chief Human Resources Officer unless the employee attains the
standards or is granted an adequate waiver.

SPECIAL QUALIFICATIONS

In application for examinations for positions which are scientific, professional, or
technical, or for positions that duties of which require special qualifications, the
Commission may demand evidence of a satisfactory degree of education,
training, or experience, and may demand certificates of competency or the
possession of such license as the law may provide as necessary for the practice
of the profession, art, or trade involved and may exclude applicants who fail to
give such evidence or certificates or who do not possess such licenses. All such
requirements or evidence of education or licenses shall be prescribed in the
public notice of the examination.

EXPERIENCE

Experience shall only be credited if the applicant held the payroll title of
the classification as a permanent or probationary employee in which
experience is claimed and was paid the prevailing rate in that
classification. The length of time credited to a given level of experience
shall be the time actually paid as a permanent or probationary employee
for the services performed in that classification or job. (Rev--08/07)

In the event an employee of the county is paid to perform duties
beyond those stated in the job specifications, the experience gained
shall be included in the assessment of the employee’s employment
application. The employee must provide a letter from the department
head that verifies out-of-class duties performed, length of assignment
and percentage of time spent performing the duties. The letter must be
attached to the employment application. Experience qualified in this
manner shall be considered a standing order for a classification review

by the-Personnel-Department Human Resources. {Rev—08/07)

Volunteer Experience.

For those classifications which allow it, volunteer experience will be
credited upon certification by the head of the recognized organization in
which the volunteer experience was obtained. The certification must
include the nature, duration, and level of responsibility of the volunteer
experience. To be counted, such experience must be found by the
PRersennel Human Resources and the requisitioning departments to be
directly relevant to the applied for position.
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306.00

307.00

307.05

INVESTIGATION AND FINGERPRINTS

In any examination for employment, the Commission may require as a
prerequisite to such examination the taking of fingerprints of all
applicants, and the Bireeter Chief Human Resources Officer may make
special inquiry into past records of all applicants and any other
investigations as deemed necessary. Any person whose record or
reputation shall, in the Commission’s judgment, so warrant shall be
disqualified from taking such examination or, having taken said
examination and whose name appears on the eligible list, be withheld
from certification, or removed from said list. {Rev—08/067)

DISQUALIFICATION

The Commission may refuse to examine or, after examination, to certify
as eligible or may remove from the eligible list any person: {Rev—08/067)

307.00.01  Who lacks any of the minimum qualification established by the
Commission for the examination of position to which he/she seeks

appointment {Rev—11/13)

307.00.02 Who has made a false statement of one or more material facts in
his/her application or supporting materials; {Rev—314/13}

307.00.03  Who has engaged in deception or fraud on his/her application or
supporting materials in attaining or attempting to attain eligibility or

appointment; (Rev—11/13)

307.00.04 Who has engaged in deception, fraud or cheating in the
examination process in attaining or attempting to attain eligibility

or appointment {Rev—11/13}

307.00.05 Who has been previously dismissed for good cause from any

public service; (Rev—11/13)

307.00.06  Who has resigned from public service not in good standing or in

order to avoid dismissal; {Rev—311/13}

307.00.07 Who has used, or attempted to use, any personal or political
influence to further his/her eligibility or appointment; {Rev-—11/13)

307.00.08 Who has failed to submit the application correctly or within the
prescribed time limits; (Rev-—11/13)

307.00.09 Who has otherwise violated provisions of these rules. (Rev—11/13)

Potential violations of section 307.00 by existing employees covered under the
Public Safety Officers Procedural Bill of Rights and/or the Firefighters Bill of
Procedural Bill of Rights will be referred to the applicable employing department
head for investigation and potential further action. (Rew--11/13)
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307.06 The RersennelBirecter Chief Human Resources Officer may reserves-theright
te investigate allegations of cheating by all other persons not specifically
covered in Section 307.05 or may choose to refer the matter to the appropriate
department head for investigation. {Rew—11/13)

307.07 If the allegations of cheating by an existing employee are substantiated, the
employing department or the Persennel-Birecter Chief Human Resources
Officer may approaeh ask the Civil Service Commission and+reguestthat to
remove the employee’s name beremoved from any eligible list he/she may
currently be on, and/or any exam currently in process. {Rev—311/13}

307.10 Disqualification from County Employment Based Upon Conviction or Violation
of the County Alcohol and Drug Policy. (Rewv-—106/02)

An applicant may be disqualified by the Chief Human Resources Officer from
participating in an examination for employment with the County based on
certain criminal convictions or one or more violations of the County Alcohol and
Drug Policy. The following provisions shall cover the exclusions for
employment with the County based upon criminal conduct conviction or
violation of the County Alcohol and Drug Policy. {Rev—106/02)

307.10.01 Conviction of any felony, or any crime(s) involving moral turpitude,
provided the crime is substantially related to the qualifications,
functions, or duties of the position sought. The term conviction, as
used in this rule, shall include a plea of guilty or a conviction following

a plea of nolo contendere. {Rev-08/074)
307.10.02 Current use of illegal drugs. {Rewv—-08/074

307.10.03 Failure of a pre-employment drug or alcohol screening test
administered or required by the County, failure of a drug or alcohol
screening test in the 180 days preceding the application for
employment; or other violation of the County Alcohol and Drug Policy

or other applicable drug and alcohol policy. {Rev—08/67)
307.10.04 Failure to respond to notice due to incarceration. {Rev--08/07)

307.10.05 Applicants on probation by the court for a previous conviction(s) may
not be considered for peace officer positions. {Rev—12/86)

307.20 The Directormay-considerthe following factors may be considered in

determining whether the crime(s) is substantially related to the qualification,
functions, or duties of the particular classification for which application is made

as provided in Rule 307.10.01. {(Rewv-08/0H
307.20.01 The classification to-which-the-persen-has-applied-eris-being-certified

juveniles involves maintenance, and/or custody of firearms; the
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307.20.02

307.20.03

307.20.04

307.20.05

307.20.06

307.20.07

307.20.08

handling of legal, financial, or confidential documents; drugs,
narcotics, or medical supplies; the operation of motorized vehicles; or
involves responsibility over adults or juveniles. {Rev—08/074)

The nature and seriousness of the conduct. {Rewv-08/07)

The circumstances surrounding the conduct. {Rev-—08/64

The time lapse since the occurrence of the conduct. (Rev-08/07)
The frequency of the conduct. {(Rev--08/07)

The age of the individual at the time of the conduct. {Rewv--08/07)
The presence or absence of rehabilitation. {Rev-08/67)

Other material factors considered applicable by the Commission on a

case-by-case basis. (Rev-—08/674

307.30 An applicant for a continuous (series) examination shall automatically be
rejected if he/she is currently on the eligible list for the same exam number or
has been unsuccessful testing for the class in the 60 days preceding the date
of application, provided, however, that applicants who fail an exam component
subsequent to the written exam may again test at the next scheduled time for

that component. (Rev—08/67)
NOTIFICATION OF DISQUALIFIED APPLICANTS

308.00

309.00

310.00

An applicant disqualified pursuant to rule 303.10 or rule 307.00 or an individual
whose conditional offer of employment is withdrawn pursuant to rule 303.00 shall
be promptly notified of the disqualification by the Chief Human Resources
Officer. Notice of disqualification shall be mailed to the applicants’ last known

address. {Rev-—08/07)

APPLICATIONS NOT TO BE RETURNED

Applications, whether accepted or rejected, shall remain on file in the office of the
Coemmissionr Human Resources and shall not be returned. Minor defects or
omissions in the application on file may be corrected or supplied only after
obtaining special permission from the BireeterChief Human Resources Officer.
The date of receipt of application shall be endorsed thereon or otherwise
electronically recorded. Applications of persons who fail to appear for
examination shall not be used for any other examination but and shall be
canceled. The names of applicants shall not be disclosed to the public without
the expressed permission of the Commission. {Rev—08/07)

VETERANS' PREFERENCE

In order to qualify for Veteran’s Preference Credits as provided in Kern County
Ordinance Code Section 3.04.060(H), an applicant must have served in the
United States Army, Navy, Air Force, Marine Corps, Coast Guard, or any division
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310.10

310.20

311.00

thereof in time of war or in any expedition of the armed forces of the United
States and have received an Honorable discharge, a Certificate of Honorable
Active Service, or an Under Honorable Conditions (General) discharge.
Discharges which are classified as Under Other Than Honorable Conditions, Bad
Conduct, Dishonorable or Uncharacterized are not qualifying for Veteran’s
Preference Credits. In addition, he or she must have applied for such credits on
the form approved by the Commission’sferm and provided by Human Resources
- Application for Examination and must have presented to the Bireeter Chief
Human Resources Officer the original or photostatic copy of the appropriate
discharge or certificate of honorable active military service or acceptable
evidence of required military service not later than the final filing date. {Rew-

09/14)

Veterans' Preference Credits shall not be applied in promotional examinations.

(Rev--08/07)

Applicants who fail to apply for Veterans' Preference Credits or who do not
present the required credentials within the prescribed time allowed will be
deemed to have waived such credits. {Rev—08/07)

PROHIBITION AGAINST DISCRIMINATION

Discrimination against any person in the classified service or any person seeking
admission thereto because of race, national origin, sex, age, physical disability,
color, medical condition, marital status, ancestry, or union activity is prohibited.
Discrimination on the basis of age, sex, or physical disability is prohibited except
where age, sex, or physical requirements constitute a bona fide occupational

requirement. {Rew-08/07}
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301.00

301.10

301.20

302.00

302.10

303.00

FILING OF APPLICATIONS

No person shall be admitted to an examination for employment unless such
person shall have completed and filed an application for said examination upon
the form approved by the Commission and furnished by Human Resources. The
application shall not have been rejected by the Commission or Chief Human
Resources Officer for cause in accordance with the provisions of these rules.
Applicants must file applications in the office of Human Resources, in person,
electronically or by mail, not later than the final filing date prescribed in the notice
of examination. The application must be received in the office of Human
Resources by the close of business on the final filing date specified in the
announcement. The applicant shall certify as to the correctness of all statements
made in his/her application.

Applicants must possess the minimum qualifications for the class of position on
or before the final date for filing applications.

Applicants must comply with all special instructions contained in the
announcement.

AGE

No person shall be denied employment in the classified service solely because of
age, nor shall any applicant who meets the minimum qualifications for a job be
denied admission to any examination solely because of age.

The Commission may fix minimum and/or maximum age requirements when
compatible with legal requirements or when the Commission finds that certain
age restrictions constitute a bona fide occupational gqualification.

MEDICAL AND PHYSICAL STANDARDS

The Commission may establish medical and physical standards for some or all of
the various classes of positions in the Classified Service which shall measure
each entering employee's ability to perform the essential functions of the position.
Each individual who has received a conditional offer of employment shall be
required to meet the medical and physical standards prescribed by the
Commission and may be required to take a medical and physical examination to
determine whether or not he or she meets such standards prior to commencing
work. An offer of employment may be withdrawn if the individual does not meet
the standards and cannot, with reasonable accommodation, perform the
essential functions of the job. Notwithstanding any provision of these Rules to
the contrary, the Chief Human Resources Officer may allow appointment without
such examination in the case of temporary employment with the approval of the
Commission. The Chief Human Resources Officer shall designate the
physicians to make such examinations.

Candidates for employment may be required to submit to drug and alcohol
screening tests. The standards for such testing shall be as defined in the County
Alcohol and Drug Policy approved by the Kern County Board of Supervisors or
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303.10

303.20

303.21

303.22

303.23

303.30

303.40

303.50

by any other applicable drug and alcohol policy. Persons who fail to appear for or
fail to pass a drug or alcohol screening test or otherwise violate the County
Alcohol and Drug Policy or other applicable drug and alcohol policy shall be
removed from all eligible lists and disqualified from participating in examinations
for employment for not less than 180 calendar days from the date of initial
detection, and any offer of employment shall be deemed void and withdrawn. In
addition, candidates other than current County employees shall be barred from
County Employment for not less than 180 calendar days from the date of initial
detection.

Physical Ability: The Chief Human Resources Officer shall establish a physical
ability testing methodology for classifications designated by the Commission.
The testing methodology shall be designed to determine an applicant's physical
ability to perform the essential functions of the classification, with or without
reasonable accommodation. When the Chief Human Resources Officer
establishes a physical ability test for a particular classification, each applicant
or eligible shall be required to take the physical ability test. The Chief Human
Resources Officer shall designate the physician or other professional qualified
to design and/or administer a physical ability test.

If the applicant or eligible is found not to meet the prescribed standards by the
professional designated by the Commission to administer the physical ability
test, and reasonable accommodation cannot be made, his name shall be:

Withheld from placement on the eligible list by the Chief Human Resources
Officer; or

Removed from the eligible list by the Commission; or

Withheld from certification by the Chief Human Resources Officer until the
eligible does meet the required standards unless waiver of medical and
physical standards is granted.

The Commission or Chief Human Resources Officer may exercise discretion in
granting a waiver of medical and physical standards to allow temporary or
permanent appointment of an applicant or eligible who does not possess the
required health and physical ability. Such waiver may be made upon such
conditions or for such period as the Commission or Chief Human Resources
Officer may prescribe with the approval of the Commission.

The Chief Human Resources Officer may permit an applicant to obtain a
second medical opinion, at his or her expense, for the purpose of clarifying
medical or physical qualifications. The second medical opinion shall be given
whatever weight and consideration the Chief Human Resources Officer, in his
judgment, deems appropriate and is no guarantee of employment or placement
on an eligible list.

In the event of employment in advance of medical and physical examination or
in the event of appointment after waiver subject to attainment of required
standards within a specified time, such employee shall be separated on order
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304.00

305.00

305.10

305.20

306.00

of the Chief Human Resources Officer unless the employee attains the
standards or is granted an adequate waiver.

SPECIAL QUALIFICATIONS

In application for examinations for positions which are scientific, professional, or
technical, or for positions that duties of which require special qualifications, the
Commission may demand evidence of a satisfactory degree of education,
training, or experience, and may demand certificates of competency or the
possession of such license as the law may provide as necessary for the practice
of the profession, art, or trade involved and may exclude applicants who fail to
give such evidence or certificates or who do not possess such licenses. All such
requirements or evidence of education or licenses shall be prescribed in the
public notice of the examination.

EXPERIENCE

Experience shall only be credited if the applicant held the payroll title of
the classification as a permanent or probationary employee in which
experience is claimed and was paid the prevailing rate in that
classification. The length of time credited to a given level of experience
shall be the time actually paid as a permanent or probationary employee
for the services performed in that classification or job.

In the event an employee of the county is paid to perform duties
beyond those stated in the job specifications, the experience gained
shall be included in the assessment of the employee’s employment
application. The employee must provide a letter from the department
head that verifies out-of-class duties performed, length of assignment
and percentage of time spent performing the duties. The letter must be
attached to the employment application. Experience qualified in this
manner shall be considered a standing order for a classification review
by Human Resources.

Volunteer Experience.

For those classifications which allow it, volunteer experience will be
credited upon certification by the head of the recognized organization in
which the volunteer experience was obtained. The certification must
include the nature, duration, and level of responsibility of the volunteer
experience. To be counted, such experience must be found by Human
Resources and the requisitioning departments to be directly relevant to
the applied for position.

INVESTIGATION AND FINGERPRINTS

In any examination for employment, the Commission may require as a
prerequisite to such examination the taking of fingerprints of all
applicants, and the Chief Human Resources Officer may make special
inquiry into past records of all applicants and any other investigations as
deemed necessary. Any person whose record or reputation shall, in the



Rule 300

APPLICATIONS AND EXAMINATIONS

307.00

307.05

307.06

307.07

Commission’s judgment, so warrant shall be disqualified from taking such
examination or, having taken said examination and whose name appears
on the eligible list, be withheld from certification, or removed from said list.

DISQUALIFICATION

The Commission may refuse to examine or, after examination, to certify
as eligible or may remove from the eligible list any person:

307.00.01 Who lacks any of the minimum qualification established by the
Commission for the examination of position to which he/she seeks
appointment;

307.00.02 Who has made a false statement of one or more material facts in
his/her application or supporting materials;

307.00.03 Who has engaged in deception or fraud on his/her application or
supporting materials in attaining or attempting to attain eligibility or
appointment;

307.00.04 Who has engaged in deception, fraud or cheating in the
examination process in attaining or attempting to attain eligibility
or appointment

307.00.05 Who has been previously dismissed for good cause from any
public service;

307.00.06  Who has resigned from public service not in good standing or in
order to avoid dismissal;

307.00.07 Who has used, or attempted to use, any personal or political
influence to further his/her eligibility or appointment;

307.00.08  Who has failed to submit the application correctly or within the
prescribed time limits;

307.00.09 Who has otherwise violated provisions of these rules.

Potential violations of section 307.00 by existing employees covered under the
Public Safety Officers Procedural Bill of Rights and/or the Firefighters Bill of
Procedural Bill of Rights will be referred to the applicable employing department
head for investigation and potential further action.

The Chief Human Resources Officer may investigate allegations of cheating by
all other persons not specifically covered in Section 307.05 or may choose to
refer the matter to the appropriate department head for investigation.

If the allegations of cheating by an existing employee are substantiated, the
employing department or the Chief Human Resources Officer may ask the Civil
Service Commission to remove the employee’s name from any eligible list
he/she may currently be on, and/or any exam currently in process.
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307.10 Disqualification from County Employment Based Upon Conviction or Violation
of the County Alcohol and Drug Policy.

An applicant may be disqualified by the Chief Human Resources Officer from
participating in an examination for employment with the County based on
certain criminal convictions or one or more violations of the County Alcohol and
Drug Policy. The following provisions shall cover the exclusions for
employment with the County based upon criminal conduct conviction or
violation of the County Alcohol and Drug Policy.

307.10.01

307.10.02

307.10.03

307.10.04

307.10.05

Conviction of any felony, or any crime(s) involving moral turpitude,
provided the crime is substantially related to the qualifications,
functions, or duties of the position sought. The term conviction, as
used in this rule, shall include a plea of guilty or a conviction following
a plea of nolo contendere.

Current use of illegal drugs.

Failure of a pre-employment drug or alcohol screening test
administered or required by the County, failure of a drug or alcohol
screening test in the 180 days preceding the application for
employment; or other violation of the County Alcohol and Drug Policy
or other applicable drug and alcohol policy.

Failure to respond to notice due to incarceration.

Applicants on probation by the court for a previous conviction(s) may
not be considered for peace officer positions.

307.20 The following factors may be considered in determining whether the crime(s) is
substantially related to the qualification, functions, or duties of the particular
classification for which application is made as provided in Rule 307.10.01.

307.20.01

307.20.02

307.20.03

307.20.04

307.20.05

307.20.06

307.20.07

307.20.08

The classification involves maintenance, and/or custody of firearms;
the handling of legal, financial, or confidential documents; drugs,
narcotics, or medical supplies; the operation of motorized vehicles; or
involves responsibility over adults or juveniles.

The nature and seriousness of the conduct.

The circumstances surrounding the conduct.

The time lapse since the occurrence of the conduct.

The frequency of the conduct.

The age of the individual at the time of the conduct.

The presence or absence of rehabilitation.

Other material factors considered applicable by the Commission on a
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307.30

308.00

309.00

310.00

310.10

310.20

case-by-case basis.

An applicant for a continuous (series) examination shall automatically be
rejected if he/she is currently on the eligible list for the same exam number or
has been unsuccessful testing for the class in the 60 days preceding the date
of application, provided, however, that applicants who fail an exam component
subsequent to the written exam may again test at the next scheduled time for
that component.

NOTIFICATION OF DISQUALIFIED APPLICANTS

An applicant disqualified pursuant to rule 303.10 or rule 307.00 or an individual
whose conditional offer of employment is withdrawn pursuant to rule 303.00 shall
be promptly notified of the disqualification by the Chief Human Resources
Officer. Notice of disqualification shall be mailed to the applicants’ last known
address.

APPLICATIONS NOT TO BE RETURNED

Applications, whether accepted or rejected, shall remain on file in the office of
Human Resources and shall not be returned. Minor defects or omissions in the
application on file may be corrected or supplied only after obtaining special
permission from the Chief Human Resources Officer. The date of receipt of
application shall be endorsed thereon or otherwise electronically recorded.
Applications of persons who fail to appear for examination shall not be used for
any other examination and shall be canceled. The names of applicants shall not
be disclosed to the public without the expressed permission of the Commission.

VETERANS' PREFERENCE

In order to qualify for Veteran’s Preference Credits as provided in Kern County
Ordinance Code Section 3.04.060(H), an applicant must have served in the
United States Army, Navy, Air Force, Marine Corps, Coast Guard, or any division
thereof in time of war or in any expedition of the armed forces of the United
States and have received an Honorable discharge, a Certificate of Honorable
Active Service, or an Under Honorable Conditions (General) discharge.
Discharges which are classified as Under Other Than Honorable Conditions, Bad
Conduct, Dishonorable or Uncharacterized are not qualifying for Veteran’s
Preference Credits. In addition, he or she must have applied for such credits on
the form approved by the Commission and provided by Human Resources -
Application for Examination and must have presented to the Chief Human
Resources Officer the original or photostatic copy of the appropriate discharge or
certificate of honorable active military service or acceptable evidence of required
military service not later than the final filing date.

Veterans' Preference Credits shall not be applied in promotional examinations.
Applicants who fail to apply for Veterans' Preference Credits or who do not

present the required credentials within the prescribed time allowed will be
deemed to have waived such credits.
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311.00

PROHIBITION AGAINST DISCRIMINATION

Discrimination against any person in the classified service or any person seeking
admission thereto because of race, national origin, sex, age, physical disability,
color, medical condition, marital status, ancestry, or union activity is prohibited.
Discrimination on the basis of age, sex, or physical disability is prohibited except
where age, sex, or physical requirements constitute a bona fide occupational
requirement.





