
  CIVIL SERVICE COMMISSION – COUNTY OF KERN 
1115 Truxtun Avenue 

Bakersfield, California 93301 
 

Regular Meeting 
Monday, May 9, 2022 

5:30 pm 
 

THIS MEETING WILL BE HELD IN THE BOARD OF SUPERVISORS CHAMBERS 
 

AMERICANS WITH DISABILITIES ACT 
(Government Code Section 54953.2) 

 
The Board of Supervisors Chambers is accessible to persons with disabilities. Disabled 
individuals who need special assistance to attend or participate in a meeting of the Civil Service 
Commission may request assistance at the Human Resources Division – County of Kern or by 
calling (661) 868-3962. Every effort will be made to reasonably accommodate individuals with 
disabilities by making meeting materials available in alternative formats. Requests for 
assistance should be made at least three (3) working days in advance, whenever possible. 
 

All Civil Service Commission agenda item supporting documentation is available for public 
review at the County of Kern Human Resources Division, 1115 Truxtun Avenue First Floor, 
Bakersfield, CA, 93301 during regular business hours, 8:00a.m. – 5:00 p.m., Monday through 
Friday, following the posting of the agenda. Any supporting documentation that relates to an 
agenda item for an open session of any regular meeting that is distributed after the 72-hour 
posting period and prior to the meeting will also be available for review. This disclosure does 
not pertain to closed session items and/or those that are not otherwise public. 
 
PUBLIC SESSION  
 

1. Public Presentations 
This portion of the meeting is reserved for persons desiring to address the Commission on any 
matter not on this agenda or wishing to place the item on the next agenda and over which the 
Commission has jurisdiction. Please note that no response is required from the Commission or 
staff and no action can be taken on non-agenda items; however, the Commission may instruct 
staff to place the item on the agenda for a future meeting. Speakers are limited to three minutes. 
Please state and spell your name for the record before making your presentation. 

 
*CONSENT AGENDA:  All items listed with asterisk (*) are considered routine and non-controversial 
by Commission staff. Consent items will be considered first and may be approved by one motion if no 
member of the Commission or public comments were submitted for discussion. If discussion is desired, 
the item will be removed from the consent agenda and will be considered in listed sequence. 
 
     *2. Approval of Minutes  

Regular meeting on April 11, 2022, Special meeting on April 26, 2022; APPROVE         

*3. Examination Schedule: The following examinations have been scheduled in accordance with 
Civil Service Rules and established procedures; APPROVE 

  
8271) Office Services Specialist-Bilingual-Lamont 
8490) Probation Division Director-DP 
8492) Deputy Conservator 
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8493) Juvenile Corrections Maintenance Worker-Shift 
8494) Librarian III-DP-Shift-Library 
8495) Vocational Nurse I/II 
8496) Office Services Specialist-Bilingual-Delano 
8497) Human Resources Specialist I 
8498) Environmental Health Specialist-In Training 
8499) Program Coordinator-DP-Public Health 
8500) Behavioral Health Program Supervisor 
8501) Accountant I/II/III 
8502) Office Services Technician-Department Promotional-Veterans 
8503) Cook-Taft 
8504) Health Education Assistant I/II 
8505) Behavioral Health Recovery Specialist Aide 
8506) Environmental Health Specialist I/II/III 
8507) Public Health Epidemiologist 
8508) Human Services Program Specialist-DP-DHS 
8509) Fire Dispatch Assistant-Shift 
8511) Environmental Health Specialist IV 
8512) Program Support Supervisor-DP-Public Health 
8514) Departmental Analyst I 
8515) Deputy Sheriff Trainee-Shift 
8516) Administrative Coordinator 
8517) Automotive Parts Storekeeper I 
8519) Office Services Assistant-Bilingual 

 
 4. New Specification(s):  The following job specification(s) have been created and approved by 

the Chief Human Resources Officer and are submitted for the Commission’s review in 
accordance with Civil Service Rule 204.21. REVIEW, RECEIVE, AND FILE 

 
a) Deputy Sheriff Trainee, Item No. 4497 
b) Sheriff’s Support Technician, Item No. 3278 
c) Environmental Health Technician II and Senior Environmental Health Technician, Items No. 

2181 and 2182 
d) Health Plan Services Specialist, Senior Health Plan Services Specialist, and Health Plan 

Services Coordinator, Items No. 0466, 3059, and 0458 
e) Proposed Revised Job Specifications Affected by Wage Adjustments - Airport Maintenance 

Worker, Senior Maintenance Worker, Automotive Parts Storekeeper, Automotive Service 
Worker, Behavioral Health Peer Specialist, Senior Behavioral Health Peer Specialist, Building 
Service Worker, Senior Building Service Worker, Cook, Senior Cook, Disposal Site Gate 
Attendant, Supervising Disposal Site Gate Attendant, Engineer, Senior Engineer, Fiscal 
Support Technician, Fiscal Support Specialist, Groundskeeper, Senior Groundskeeper, Legal 
Process Technician, Mail Clerk, Maintenance Worker, Senior Maintenance Worker, Medical 
Assistant, Public Health Aide, Security Attendant, Tree Trimmer, Senior Tree Trimmer, Stock 
Clerk I, and Stock Clerk II, Items No. 4911, 4910, 2614, 5239, 3725, 3724, 5647, 5635, 5502, 
5501, 4980, 4945, 1074, 1072, 2865, 2845, 5390, 5380, 3155, 2834, 4916, 4915, 3421, 3440, 
4949, 5357, 5356, 2625, and 2610 
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  5. Civil Service Rule 1800 Update: Counsel to the Civil Service Commission to provide report  
           on status of Rule 1800 investigations and revisions.   
 
       6. Civil Service Rules Revisions Update: Commission Secretary to provide report on  
         status pertaining to Civil Service Rules revisions.    

 
       7. Commission Secretary Items/Report: Commission Secretary to present to the Commission  
           and to the public, information, announcements, and items pertaining to the Secretary’s  

activities.   
    

       8. Human Resources Division Items/Report: Chief Human Resources Officer to present to the   
  Commission and to the public, information, announcements, and items pertaining to the Human 
      Resources Division that are pertinent to Commission business.  
 

      9. Commission Member Presentations or Announcements: On their own initiative, Commission 
members may make a brief announcement or a brief report on their own activities (Government 
Code § 54954.2 (a)). 

 
Adjourn to Closed Session: The Commission will adjourn to closed session to consider the   
appointment, employment, evaluation of performance, discipline, or dismissal of public employees or 
to hear complaints or charges brought against employees by another person or employee.  If an 
employee chooses to have his or her matter heard in public session, it will be heard at this time, prior 
to adjournment to closed session.  
 

CLOSED SESSION (Government Code § 54957) 
 
 10. PUBLIC EMPLOYMENT – Discipline/Dismissal/Release 
         Group Counselor II (Human Services) – Case No. 2020-0110 
 
   11. PERFORMANCE EVALUATION - Consideration of the evaluation of performance of the Civil  

  Service Commission Secretary (Govt Code § 54957(b)(1)) 
 

12. Reconvene from Closed Session; Adjourn to Regular Meeting to be held on Monday,  
June 13, 2022, at 5:30 p.m.  

    
   
   
 











































































































































































































 

 

 

 

 

 

Item #6 

6. Civil Service Rules Revisions Update: Commission  
      Secretary to provide report on status pertaining to Civil  

            Service Rules revisions. 



Rule 200 CLASSIFICATION AND COMPENSATION 

 

 201.00 UNDER AUTHORITY OF CHAPTER 2, DIVISION 3, PART 1, of the Ordinance 
Code, Rule II classifies and prescribes salaries for all positions in the classified 
service of the County of Kern.  Because of its size and because it is periodically 
re-enacted with or without amendments, Rule II is printed in a separate book to 
which reference is here made. 

 
202.00 CLASSIFICATION OF POSITIONS 

 
Each position in the classified service shall be classified upon recommendation 
of the Chief Human Resources Officer Director and approval of the Commission 
and the Board and shall be allocated to the appropriate class in accordance with 
the character, difficulty, and responsibility of its assigned duties.  Positions shall 
be allocated to the same class when their duties are sufficiently similar that: 

 
202.10  The same descriptive title may be used to designate each position in the class. 
 
202.20  The same level of education, experience, knowledge, and other qualifications 

may be required of incumbents. 
 
202.30  Similar tests of fitness may be used to select incumbents.  
 
202.40  The same schedule of compensation will apply with equity under substantially 

the same employment conditions. 
 
203.00 AMENDMENT AND MAINTENANCE OF THE CLASSIFICATION PLAN 

 
Whenever one or more new positions are to be established or whenever, 
because of any change in organization or method, significant change in the 
duties or responsibilities of any existing position is to be made which requires the 
amendment of the classification plan, such revision and amendment of the 
classification plan shall be made in the manner as provided herein. 

 
203.10 Whenever an appointing authority proposes that a significant change be made 

in the duties and responsibilities of an existing position, he shall forthwith report 
the significant facts in writing to the Commission Chief Human Resources 
Officer.  Thereupon, the Commission Chief Human Resources Officer shall 
make a study of the duties and responsibilities of any such position and of the 
qualifications required for filling the same and of the relationship of such 
positions to other classes of positions in the classification plan. 

 
203.20 The Commission Chief Human Resources Officer, upon written request of a 

department head or any employee or upon its own initiative, may investigate 
the allocation of any existing position because of a significant change in the 
duties and responsibilities or because of the creation of a new class to which 
such position may more appropriately be allocated or because of the 
abolishment or combination of any existing positions or classes. 

 
203.30 Whenever a new position is created and is classified before it is occupied, such 

position shall be subject to investigation to determine if it is correctly classified 
after the position is occupied. 

Commented [BVW1]: This reference is not clear 
based on the current ordinance code structure.  Will 
require legal research to confirm and revise as 
appropriate.   
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203.40  Upon completion of such investigation, the Commission Chief Human 
Resources Officer shall have authority to determine whether the duties of any 
existing or proposed positions have been changed, added to, or eliminated, 
and, if appropriate, shall make recommendation to the Commission and the 
Board as to the changes that should be made in the salary schedules affected. 

 
203.50 An employee occupying a position in the classified service under consideration 

for reclassification to a higher level must meet the employment standards for 
the higher-level classification.  Subject to the judgment and discretion of the 
Director Chief Human Resources Officer, the employee may be required to 
demonstrate qualifications for the higher-level classification by appropriate 
examination.  (Rev. 12/09/13) 

 
204.00 SPECIFICATIONS 
 

204.10  The Commission Human Resources shall maintain a written specification for 
each class of position in the classified service and, when approved and 
adopted by the Commission, they shall constitute the official specifications of 
classes in the County Service.  The official copy of the specification for each 
class of position shall be maintained in the office of the Commission Human 
Resources and shall indicate the date of adoption or last revision or 
amendment. 

  
204.20  The specification shall include:  the class title; a brief description of the scope, 

nature, and responsibility of the class; a description, typical but not necessarily 
restrictive, of tasks or duties ordinarily performed in positions allocated to the 
class; a statement of education, experience, knowledge, skills, abilities, and 
additional factors or features necessary to perform satisfactorily on the job. 

 
204.21  The Director Chief Human Resources Officer may approve new specifications 

and revise existing specifications. Such approval shall require the concurrence 
of recognized employee organizations (where applicable) and affected County 
departments.  New and revised specifications that have been approved by the 
Chief Human Resources Officer, the recognized employee organizations 
(where applicable) and the affected departments shall be calendared for review 
at a regularly scheduled meeting of the Commission. In the case of proposed 
new or revised specifications to which the recognized employee organization 
and/or affected county departments have objected, the proposed specifications 
shall be calendared for review by the Commission at a regularly scheduled 
meeting.  The Commission may approve, reject, or modify proposed new or 
revised specifications.  (Rev. 08/00) 

 
204.30  Specifications are not restrictive and shall not be construed as declaring that 

duties and responsibilities shall not be changed or that an appointing authority 
may not temporarily assign other duties and responsibilities to or otherwise 
direct and control the work of employees under his supervision. 
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205.00 COMPENSATION PLAN 
 
The Basic Pay Plan consists of the salary schedule and the assignment of 
classes to such schedules as provided in the Salary Ordinance.  Each employee 
shall be paid within the schedule for his class as provided in said ordinance. 

 
 

205.10 The County's compensation program shall be maintained through a program 
involving meetings and conferences between the Board of Supervisors' 
designated representatives and representatives of recognized employee 
organizations conducted in accordance with the provisions of the Meyers-
Milias-Brown Act (Government Code Section 3500 et seq.) and ordinances, 
resolutions, and regulations adopted from time to time by the Board of 
Supervisors regarding employer-employee relations.  This Rule is adopted for 
the expressed purpose of implementing Section VI(b) Section 3.04.060(B), of 
the Kern County Civil Service Ordinance in conformity with the Meyers-Milias-
Brown Act which was intended by the State Legislature to regulate the field of 
public employee labor relations throughout the State. 
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 201.00 UNDER AUTHORITY OF CHAPTER 2, DIVISION 3, PART 1, of the Ordinance 
Code, Rule II classifies and prescribes salaries for all positions in the classified 
service of the County of Kern.  Because of its size and because it is periodically 
re-enacted with or without amendments, Rule II is printed in a separate book to 
which reference is here made. 

 
202.00 CLASSIFICATION OF POSITIONS 

 
Each position in the classified service shall be classified upon recommendation 
of the Chief Human Resources Officer and approval of the Commission and the 
Board and shall be allocated to the appropriate class in accordance with the 
character, difficulty, and responsibility of its assigned duties.  Positions shall be 
allocated to the same class when their duties are sufficiently similar that: 

 
202.10  The same descriptive title may be used to designate each position in the class. 
 
202.20  The same level of education, experience, knowledge, and other qualifications 

may be required of incumbents. 
 
202.30  Similar tests of fitness may be used to select incumbents.  
 
202.40  The same schedule of compensation will apply with equity under substantially 

the same employment conditions. 
 
203.00 AMENDMENT AND MAINTENANCE OF THE CLASSIFICATION PLAN 

 
Whenever one or more new positions are to be established or whenever, 
because of any change in organization or method, significant change in the 
duties or responsibilities of any existing position is to be made which requires the 
amendment of the classification plan, such revision and amendment of the 
classification plan shall be made in the manner as provided herein. 

 
203.10 Whenever an appointing authority proposes that a significant change be made 

in the duties and responsibilities of an existing position, he shall forthwith report 
the significant facts in writing to the Chief Human Resources Officer.  
Thereupon, the Chief Human Resources Officer shall make a study of the 
duties and responsibilities of any such position and of the qualifications 
required for filling the same and of the relationship of such positions to other 
classes of positions in the classification plan. 

 
203.20 The Chief Human Resources Officer, upon written request of a department 

head or any employee or upon its own initiative, may investigate the allocation 
of any existing position because of a significant change in the duties and 
responsibilities or because of the creation of a new class to which such position 
may more appropriately be allocated or because of the abolishment or 
combination of any existing positions or classes. 

 
203.30 Whenever a new position is created and is classified before it is occupied, such 

position shall be subject to investigation to determine if it is correctly classified 
after the position is occupied. 
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203.40  Upon completion of such investigation, the Chief Human Resources Officer 

shall have authority to determine whether the duties of any existing or 
proposed positions have been changed, added to, or eliminated, and, if 
appropriate, shall make recommendation to the Commission and the Board as 
to the changes that should be made in the salary schedules affected. 

 
203.50 An employee occupying a position in the classified service under consideration 

for reclassification to a higher level must meet the employment standards for 
the higher-level classification.  Subject to the judgment and discretion of the 
Chief Human Resources Officer, the employee may be required to demonstrate 
qualifications for the higher-level classification by appropriate examination.  

 
204.00 SPECIFICATIONS 
 

204.10  Human Resources shall maintain a written specification for each class of 
position in the classified service and, when approved and adopted by the 
Commission, they shall constitute the official specifications of classes in the 
County Service.  The official copy of the specification for each class of position 
shall be maintained in the office of Human Resources and shall indicate the 
date of adoption or last revision or amendment. 

  
204.20  The specification shall include:  the class title; a brief description of the scope, 

nature, and responsibility of the class; a description, typical but not necessarily 
restrictive, of tasks or duties ordinarily performed in positions allocated to the 
class; a statement of education, experience, knowledge, skills, abilities, and 
additional factors or features necessary to perform satisfactorily on the job. 

 
204.21  The Chief Human Resources Officer may approve new specifications and 

revise existing specifications. Such approval shall require the concurrence of 
recognized employee organizations (where applicable) and affected County 
departments. New and revised specifications that have been approved by the 
Chief Human Resources Officer, the recognized employee organizations 
(where applicable) and the affected departments shall be calendared for review 
at a regularly scheduled meeting of the Commission. In the case of proposed 
new or revised specifications to which the recognized employee organization 
and/or affected county departments have objected, the proposed specifications 
shall be calendared for review by the Commission at a regularly scheduled 
meeting. The Commission may approve, reject, or modify proposed new or 
revised specifications.  

 
204.30  Specifications are not restrictive and shall not be construed as declaring that 

duties and responsibilities shall not be changed or that an appointing authority 
may not temporarily assign other duties and responsibilities to or otherwise 
direct and control the work of employees under his supervision. 

 
205.00 COMPENSATION PLAN 

 
The Basic Pay Plan consists of the salary schedule and the assignment of 
classes to such schedules as provided in the Salary Ordinance.  Each employee 
shall be paid within the schedule for his class as provided in said ordinance. 
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205.10 The County's compensation program shall be maintained through a program 

involving meetings and conferences between the Board of Supervisors' 
designated representatives and representatives of recognized employee 
organizations conducted in accordance with the provisions of the Meyers-
Milias-Brown Act (Government Code Section 3500 et seq.) and ordinances, 
resolutions, and regulations adopted from time to time by the Board of 
Supervisors regarding employer-employee relations.  This Rule is adopted for 
the expressed purpose of implementing Section 3.04.060(B) of the Kern 
County Civil Service Ordinance in conformity with the Meyers-Milias-Brown Act 
which was intended by the State Legislature to regulate the field of public 
employee labor relations throughout the State. 
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301.00 FILING OF APPLICATIONS 
 
No person shall be admitted to an examination for employment unless such 
person shall have completed and filed an application for said examination upon 
the form furnished approved by the Commission and furnished by Human 
Resources.  The application shall not have been rejected by the Commission or 
Director Chief Human Resources Officer for cause in accordance with the 
provisions of these rules.  Applicants must file applications in the office of the 
Commission Human Resources, in person, electronically or by mail, not later 
than the final filing date prescribed in the notice of examination.  The application 
must be received in the office of the Commission by the close of business on the 
final filing date specified in the announcement.  The applicant shall certify as to 
the correctness of all statements made in his/her application.  (Rev. 03/14) 

 
301.10  Applicants must possess the minimum qualifications for the class of position 

applying to on or before the final date for filing applications. 
  
301.20  Applicants must comply with all special instructions contained in the 

announcement. 
 

302.00 AGE 
 
No person shall be prohibited denied employment in the classified service solely 
because of age, nor shall any applicant who meets the minimum qualifications for 
a job be prohibited denied admission to any examination solely because of age. 

 
302.10 The Commission may fix minimum and/or maximum age requirements when 

compatible with legal requirements or when the Commission finds that certain 
age restrictions constitute a bona fide occupational qualification. 

 
303.00 MEDICAL AND PHYSICAL STANDARDS 

 
The Commission shall may establish medical and physical standards for some or 
all of the various classes of positions in the Classified Service which shall 
measure each entering employee's ability to perform the essential functions of 
the position.  Each individual who has received a conditional offer of employment 
shall be required to meet the medical and physical standards prescribed by the 
Commission and may be required to take a medical and physical examination to 
determine whether or not he or she meets such standards prior to commencing 
work.  An offer of employment may be withdrawn if the individual does not meet 
the standards and cannot, with reasonable accommodation, perform the 
essential functions of the job.  Notwithstanding any provision of these Rules to 
the contrary, the Director Chief Human Resources Officer may allow appointment 
without such examination in the case of temporary employment.  The 
Commission Chief Human Resources Officer shall designate the physicians to 
make such examinations.  (Rev. 8/92) 
 
Candidates for employment may be required to submit to drug and alcohol 
screening tests. The standards for such testing shall be as defined in the County 
Alcohol and Drug Policy approved by the Kern County Board of Supervisors or 
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by any other applicable drug and alcohol policy. Persons who fail to appear for or 
fail to pass a drug or alcohol screening test or otherwise violate the County  
Alcohol and Drug Policy or other applicable drug and alcohol policy shall be 
removed from all eligible lists and disqualified from participating in examinations 
for employment for not less than 180 calendar days form from the date of initial 
detection, and any offer of employment shall be deemed void and withdrawn. In 
addition, candidates other than current County employees shall be barred from 
County Employment for not less than 180 calendar days from the date of initial 
detection. (Rev. 10/02) 

 
303.10  Physical Ability:  The Commission Chief Human Resources Officer shall 

establish a physical ability testing methodology for classifications designated by 
the Commission.  The testing methodology shall be designed to determine an 
applicant's physical ability to perform the essential functions of the 
classification, with or without reasonable accommodation.  In the event that 
When the Commission Chief Human Resources Officer establishes a physical 
ability test for a particular classification, each applicant or eligible shall be 
required to take the physical ability test.  The Commission Chief Human 
Resources Officer shall designate the physician or other professional qualified 
to design and/or administer a physical ability test.  (Rev. 8/92) 

  
303.20  If the applicant or eligible is found not to meet the prescribed standards by the 

professional designated by the Commission to administer the physical ability 
test, and reasonable accommodation cannot be made, his name shall be: (Rev. 
8/92) 

 
303.21  Withheld from placement on the eligible list by the Director Chief Human 

Resources Officer; or 
 
303.22  Removed from the eligible list by the Commission; or   
 
303.23  Withheld from certification by the Director Chief Human Resources Officer until 

the eligible does meet the required standards, unless waiver of medical and 
physical standards is granted. 

 
303.30  The Commission or Director Chief Human Resources Officer may exercise 

discretion in granting a waiver of medical and physical standards to allow 
temporary or permanent appointment of an applicant or eligible who does not 
possess the required health and physical ability.  Such waiver may be made 
upon such conditions or for such period as the Commission or Director Chief 
Human Resources Officer may prescribe.  (Rev. 8/92) 

 
303.40  The Director Chief Human Resources Officer may permit an applicant to obtain 

a second medical opinion, at his or her expense, for the purpose of clarifying 
medical or physical qualifications.  The second medical opinion shall be given 
whatever weight and consideration the Director Chief Human Resources 
Officer, in his judgment, deems appropriate and is no guarantee of employment 
or placement on an eligible list.  (Rev. 8/92) 

 
303.50  In the event of employment in advance of medical and physical examination or 

in the event of appointment after waiver subject to attainment of required 
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standards within a specified time, such employee shall be separated on order 
of the Director Chief Human Resources Officer unless the employee attains the 
standards or is granted an adequate waiver. 

 
304.00 SPECIAL QUALIFICATIONS    
  
 In application for examinations for positions which are scientific, professional, or 

technical, or for positions that duties of which require special qualifications, the 
Commission may demand evidence of a satisfactory degree of education, 
training, or experience, and may demand certificates of competency or the 
possession of such license as the law may provide as necessary for the practice 
of the profession, art, or trade involved and may exclude applicants who fail to 
give such evidence or certificates or who do not possess such licenses.  All such 
requirements or evidence of education or licenses shall be prescribed in the 
public notice of the examination. 

 
305.00  EXPERIENCE 

 
Experience shall only be credited if the applicant held the payroll title of 
the classification as a permanent or probationary employee in which 
experience is claimed and was paid the prevailing rate in that 
classification.  The length of time credited to a given level of experience 
shall be the time actually paid as a permanent or probationary employee 
for the services performed in that classification or job. (Rev. 08/07) 

 
305.10 In the event an employee of the county is paid to perform duties 

beyond those stated in the job specifications, the experience gained 
shall be included in the assessment of the employee’s employment 
application.  The employee must provide a letter from the department 
head that verifies out-of-class duties performed, length of assignment 
and percentage of time spent performing the duties.  The letter must be 
attached to the employment application.  Experience qualified in this 
manner shall be considered a standing order for a classification review 
by the Personnel Department Human Resources. (Rev. 08/07)  

 
305.20 Volunteer Experience.  
 
 For those classifications which allow it, volunteer experience will be 

credited upon certification by the head of the recognized organization in 
which the volunteer experience was obtained.  The certification must 
include the nature, duration, and level of responsibility of the volunteer 
experience.  To be counted, such experience must be found by the 
Personnel Human Resources and the requisitioning departments to be 
directly relevant to the applied for position. 

 
306.00 INVESTIGATION AND FINGERPRINTS 

 
  In any examination for employment, the Commission may require as a 

prerequisite to such examination the taking of fingerprints of all 
applicants, and the Director Chief Human Resources Officer may make 
special inquiry into past records of all applicants and any other 
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investigations as deemed necessary.  Any person whose record or 
reputation shall, in the Commission’s judgment, so warrant shall be 
disqualified from taking such examination or, having taken said 
examination and whose name appears on the eligible list, be withheld 
from certification, or removed from said list.  (Rev. 08/07) 

 
307.00 DISQUALIFICATION 

 
 The Commission may refuse to examine or, after examination, to certify 

as eligible or may remove from the eligible list any person: (Rev. 08/07) 
 

307.00.01 Who lacks any of the minimum qualification established by the 
Commission for the examination of position to which he/she seeks 
appointment (Rev. 11/13) 

 
307.00.02 Who has made a false statement of one or more material facts in   

  his/her application or supporting materials; (Rev. 11/13) 
 
307.00.03 Who has engaged in deception or fraud on his/her application or  

supporting materials in attaining or attempting to attain eligibility or 
appointment; (Rev. 11/13) 

 
307.00.04 Who has engaged in deception, fraud or cheating in the 

examination process in attaining or attempting to attain eligibility 
or appointment (Rev. 11/13) 
 

307.00.05 Who has been previously dismissed for good cause from any   
          public service; (Rev. 11/13) 

 
307.00.06 Who has resigned from public service not in good standing or in  
    order to avoid dismissal; (Rev. 11/13) 

 
307.00.07 Who has used, or attempted to use, any personal or political  
    influence to further his/her eligibility or appointment; (Rev. 11/13) 
 
307.00.08 Who has failed to submit the application correctly or within the  
    prescribed time limits; (Rev. 11/13) 
 
307.00.09 Who has otherwise violated provisions of these rules. (Rev. 11/13) 

 
307.05 Potential violations of section 307.00 by existing employees covered under the 

Public Safety Officers Procedural Bill of Rights and/or the Firefighters Bill of 
Procedural Bill of Rights will be referred to the applicable employing department 
head for investigation and potential further action.  (Rev. 11/13) 

 
307.06 The Personnel Director Chief Human Resources Officer may reserves the right 

to investigate allegations of cheating by all other persons not specifically 
covered in Section 307.05 or may choose to refer the matter to the appropriate 
department head for investigation.  (Rev. 11/13) 
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307.07 If the allegations of cheating by an existing employee are substantiated, the 
employing department or the Personnel Director Chief Human Resources 
Officer may approach ask the Civil Service Commission and request that to 
remove the employee’s name be removed from any eligible list he/she may 
currently be on, and/or any exam currently in process.  (Rev. 11/13) 

 
307.10  Disqualification from County Employment Based Upon Conviction or Violation 

of the County Alcohol and Drug Policy.  (Rev. 10/02)  
 
  An applicant may be disqualified by the Chief Human Resources Officer from 

participating in an examination for employment with the County based on 
certain criminal convictions or one or more violations of the County Alcohol and 
Drug Policy. The following provisions shall cover the exclusions for 
employment with the County based upon criminal conduct conviction or 
violation of the County Alcohol and Drug Policy.  (Rev. 10/02) 

 
 307.10.01  Conviction of any felony, or any crime(s) involving moral turpitude, 
      provided the crime is substantially related to the qualifications, 
      functions, or duties of the position sought.  The term conviction, as  
      used in this rule, shall include a plea of guilty or a conviction following  
      a plea of nolo contendere. (Rev.08/07) 
 
 307.10.02  Current use of illegal drugs.  (Rev. 08/07) 
  
 307.10.03  Failure of a pre-employment drug or alcohol screening test  
      administered or required by the County; failure of a drug or alcohol  
      screening test in the 180 days preceding the application for  
      employment; or other violation of the County Alcohol and Drug Policy  
      or other applicable drug and alcohol policy.  (Rev. 08/07) 
 
 307.10.04  Failure to respond to notice due to incarceration.  (Rev. 08/07) 
 
 307.10.05  Applicants on probation by the court for a previous conviction(s) may 

not 
      be considered for peace officer positions.  (Rev. 12/86) 
 
307.20  The Director may consider the following factors may be considered in 

determining whether the crime(s) is substantially related to the qualification, 
functions, or duties of the particular classification for which application is made 
as provided in Rule 307.10.01.  (Rev. 08/07) 

 
 307.20.01  The classification to which the person has applied or is being certified  
       to, including its sensitivity; in such areas, not limited to the operation, 
      maintenance, and/or custody of firearms; legal documents; fiscal 
      documents; confidential documents; drugs, narcotics, or other medical 
      supplies; motorized vehicles; and responsibility over adults or  
      juveniles involves maintenance, and/or custody of firearms; the  
      handling of legal, financial, or confidential documents; drugs,  
      narcotics, or medical supplies; the operation of motorized vehicles; or  
      involves responsibility over adults or juveniles. (Rev. 08/07) 
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 307.20.02  The nature and seriousness of the conduct.  (Rev. 08/07) 
 
 307.20.03  The circumstances surrounding the conduct.  (Rev. 08/07) 
 
 307.20.04  The time lapse since the occurrence of the conduct.  (Rev. 08/07) 
 
 307.20.05  The frequency of the conduct. (Rev. 08/07) 
 
 307.20.06  The age of the individual at the time of the conduct.  (Rev. 08/07) 

 
 307.20.07  The presence or absence of rehabilitation.  (Rev.08/07) 
 
 307.20.08  Other material factors considered applicable by the Commission on a 
      case-by-case basis.  (Rev. 08/07) 
 
307.30  An applicant for a continuous (series) examination shall automatically be  
  rejected if he/she is currently on the eligible list for the same exam number or  
  has been unsuccessful testing for the class in the 60 days preceding the date  
  of application; provided, however, that applicants who fail an exam component  
  subsequent to the written exam may again test at the next scheduled time for  
  that component.  (Rev. 08/07) 

 
308.00 NOTIFICATION OF DISQUALIFIED APPLICANTS 

 
An applicant disqualified pursuant to rule 303.10 or rule 307.00 or an individual 
whose conditional offer of employment is withdrawn pursuant to rule 303.00 shall 
be promptly notified of the disqualification by the Chief Human Resources 
Officer.  Notice of disqualification shall be mailed to the applicants’ last known 
address. (Rev. 08/07) 

 
309.00 APPLICATIONS NOT TO BE RETURNED 

 
Applications, whether accepted or rejected, shall remain on file in the office of the 
Commission Human Resources and shall not be returned.  Minor defects or 
omissions in the application on file may be corrected or supplied only after 
obtaining special permission from the DirectorChief Human Resources Officer.  
The date of receipt of application shall be endorsed thereon or otherwise 
electronically recorded.  Applications of persons who fail to appear for 
examination shall not be used for any other examination but and shall be 
canceled.  The names of applicants shall not be disclosed to the public without 
the expressed permission of the Commission.  (Rev. 08/07) 

 
310.00 VETERANS' PREFERENCE 

 
In order to qualify for Veteran’s Preference Credits as provided in Kern County 
Ordinance Code Section 3.04.060(H), an applicant must have served in the 
United States Army, Navy, Air Force, Marine Corps, Coast Guard, or any division 
thereof in time of war or in any expedition of the armed forces of the United 
States and have received an Honorable discharge, a Certificate of Honorable 
Active Service, or an Under Honorable Conditions (General) discharge.  
Discharges which are classified as Under Other Than Honorable Conditions, Bad 
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Conduct, Dishonorable or Uncharacterized are not qualifying for Veteran’s 
Preference Credits.  In addition, he or she must have applied for such credits on 
the form approved by the Commission’s form and provided by Human Resources 
- Application for Examination and must have presented to the Director Chief 
Human Resources Officer the original or photostatic copy of the appropriate 
discharge or certificate of honorable active military service or acceptable 
evidence of required military service not later than the final filing date.  (Rev. 
09/14) 

 
310.10  Veterans' Preference Credits shall not be applied in promotional examinations. 

(Rev. 08/07) 
 
310.20  Applicants who fail to apply for Veterans' Preference Credits or who do not 

present the required credentials within the prescribed time allowed will be 
deemed to have waived such credits. (Rev. 08/07) 

 
311.00 PROHIBITION AGAINST DISCRIMINATION 
 

Discrimination against any person in the classified service or any person seeking 
admission thereto because of race, national origin, sex, age, physical disability,  
color, medical condition, marital status, ancestry, or union activity is prohibited.  
Discrimination on the basis of age, sex, or physical disability is prohibited except 
where age, sex, or physical requirements constitute a bona fide occupational 
requirement.  (Rev. 08/07) 
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301.00 FILING OF APPLICATIONS 
 
No person shall be admitted to an examination for employment unless such 
person shall have completed and filed an application for said examination upon 
the form approved by the Commission and furnished by Human Resources.  The 
application shall not have been rejected by the Commission or Chief Human 
Resources Officer for cause in accordance with the provisions of these rules.  
Applicants must file applications in the office of Human Resources, in person, 
electronically or by mail, not later than the final filing date prescribed in the notice 
of examination.  The application must be received in the office of the Commission 
by the close of business on the final filing date specified in the announcement.  
The applicant shall certify as to the correctness of all statements made in his/her 
application.  

 
301.10  Applicants must possess the minimum qualifications for the class of position on 

or before the final date for filing applications. 
  
301.20  Applicants must comply with all special instructions contained in the 

announcement. 
 

302.00 AGE 
 
No person shall be denied employment in the classified service solely because of 
age, nor shall any applicant who meets the minimum qualifications for a job be 
denied admission to any examination solely because of age. 

 
302.10 The Commission may fix minimum and/or maximum age requirements when 

compatible with legal requirements or when the Commission finds that certain 
age restrictions constitute a bona fide occupational qualification. 

 
303.00 MEDICAL AND PHYSICAL STANDARDS 

 
The Commission may establish medical and physical standards for some or all of 
the various classes of positions in the Classified Service which shall measure 
each entering employee's ability to perform the essential functions of the position.  
Each individual who has received a conditional offer of employment shall be 
required to meet the medical and physical standards prescribed by the 
Commission and may be required to take a medical and physical examination to 
determine whether or not he or she meets such standards prior to commencing 
work.  An offer of employment may be withdrawn if the individual does not meet 
the standards and cannot, with reasonable accommodation, perform the 
essential functions of the job.  Notwithstanding any provision of these Rules to 
the contrary, the Chief Human Resources Officer may allow appointment without 
such examination in the case of temporary employment.  The Chief Human 
Resources Officer shall designate the physicians to make such examinations.  
 
Candidates for employment may be required to submit to drug and alcohol 
screening tests. The standards for such testing shall be as defined in the County 
Alcohol and Drug Policy approved by the Kern County Board of Supervisors or 
by any other applicable drug and alcohol policy. Persons who fail to appear for or 
fail to pass a drug or alcohol screening test or otherwise violate the County  
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Alcohol and Drug Policy or other applicable drug and alcohol policy shall be 
removed from all eligible lists and disqualified from participating in examinations 
for employment for not less than 180 calendar days from the date of initial 
detection, and any offer of employment shall be deemed void and withdrawn. In 
addition, candidates other than current County employees shall be barred from 
County Employment for not less than 180 calendar days from the date of initial 
detection. 

 
303.10  Physical Ability:  The Chief Human Resources Officer shall establish a physical 

ability testing methodology for classifications designated by the Commission.  
The testing methodology shall be designed to determine an applicant's physical 
ability to perform the essential functions of the classification, with or without 
reasonable accommodation.  When the Chief Human Resources Officer 
establishes a physical ability test for a particular classification, each applicant 
or eligible shall be required to take the physical ability test.  The Chief Human 
Resources Officer shall designate the physician or other professional qualified 
to design and/or administer a physical ability test.  

  
303.20  If the applicant or eligible is found not to meet the prescribed standards by the 

professional designated by the Commission to administer the physical ability 
test, and reasonable accommodation cannot be made, his name shall be:  

 
303.21  Withheld from placement on the eligible list by the Chief Human Resources 

Officer; or 
 
303.22  Removed from the eligible list by the Commission; or   
 
303.23  Withheld from certification by the Chief Human Resources Officer until the 

eligible does meet the required standards unless waiver of medical and 
physical standards is granted. 

 
303.30  The Commission or Chief Human Resources Officer may exercise discretion in 

granting a waiver of medical and physical standards to allow temporary or 
permanent appointment of an applicant or eligible who does not possess the 
required health and physical ability.  Such waiver may be made upon such 
conditions or for such period as the Commission or Chief Human Resources 
Officer may prescribe.  

 
303.40  The Chief Human Resources Officer may permit an applicant to obtain a 

second medical opinion, at his or her expense, for the purpose of clarifying 
medical or physical qualifications.  The second medical opinion shall be given 
whatever weight and consideration the Chief Human Resources Officer, in his 
judgment, deems appropriate and is no guarantee of employment or placement 
on an eligible list.   

 
303.50  In the event of employment in advance of medical and physical examination or 

in the event of appointment after waiver subject to attainment of required 
standards within a specified time, such employee shall be separated on order 
of the Chief Human Resources Officer unless the employee attains the 
standards or is granted an adequate waiver. 
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304.00 SPECIAL QUALIFICATIONS    
  
 In application for examinations for positions which are scientific, professional, or 

technical, or for positions that duties of which require special qualifications, the 
Commission may demand evidence of a satisfactory degree of education, 
training, or experience, and may demand certificates of competency or the 
possession of such license as the law may provide as necessary for the practice 
of the profession, art, or trade involved and may exclude applicants who fail to 
give such evidence or certificates or who do not possess such licenses.  All such 
requirements or evidence of education or licenses shall be prescribed in the 
public notice of the examination. 

 
305.00  EXPERIENCE 

 
Experience shall only be credited if the applicant held the payroll title of 
the classification as a permanent or probationary employee in which 
experience is claimed and was paid the prevailing rate in that 
classification.  The length of time credited to a given level of experience 
shall be the time actually paid as a permanent or probationary employee 
for the services performed in that classification or job. 

 
305.10 In the event an employee of the county is paid to perform duties 

beyond those stated in the job specifications, the experience gained 
shall be included in the assessment of the employee’s employment 
application.  The employee must provide a letter from the department 
head that verifies out-of-class duties performed, length of assignment 
and percentage of time spent performing the duties.  The letter must be 
attached to the employment application.  Experience qualified in this 
manner shall be considered a standing order for a classification review 
by Human Resources.  

 
305.20 Volunteer Experience.  
 
 For those classifications which allow it, volunteer experience will be 

credited upon certification by the head of the recognized organization in 
which the volunteer experience was obtained.  The certification must 
include the nature, duration, and level of responsibility of the volunteer 
experience.  To be counted, such experience must be found by Human 
Resources and the requisitioning departments to be directly relevant to 
the applied for position. 

 
306.00 INVESTIGATION AND FINGERPRINTS 

 
  In any examination for employment, the Commission may require as a 

prerequisite to such examination the taking of fingerprints of all 
applicants, and the Chief Human Resources Officer may make special 
inquiry into past records of all applicants and any other investigations as 
deemed necessary.  Any person whose record or reputation shall, in the 
Commission’s judgment, so warrant shall be disqualified from taking such 
examination or, having taken said examination and whose name appears 
on the eligible list, be withheld from certification, or removed from said list.   
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307.00 DISQUALIFICATION 

 
 The Commission may refuse to examine or, after examination, to certify 

as eligible or may remove from the eligible list any person:  
 

307.00.01 Who lacks any of the minimum qualification established by the 
Commission for the examination of position to which he/she seeks 
appointment; 

 
307.00.02 Who has made a false statement of one or more material facts in   

  his/her application or supporting materials;  
 
307.00.03 Who has engaged in deception or fraud on his/her application or  

supporting materials in attaining or attempting to attain eligibility or 
appointment;  

 
307.00.04 Who has engaged in deception, fraud or cheating in the 

examination process in attaining or attempting to attain eligibility 
or appointment; 
 

307.00.05 Who has been previously dismissed for good cause from any   
          public service; 

 
307.00.06 Who has resigned from public service not in good standing or in  
    order to avoid dismissal;  

 
307.00.07 Who has used, or attempted to use, any personal or political  
    influence to further his/her eligibility or appointment;  
 
307.00.08 Who has failed to submit the application correctly or within the  
    prescribed time limits;  
 
307.00.09 Who has otherwise violated provisions of these rules.  

 
307.05 Potential violations of section 307.00 by existing employees covered under the 

Public Safety Officers Procedural Bill of Rights and/or the Firefighters Bill of 
Procedural Bill of Rights will be referred to the applicable employing department 
head for investigation and potential further action.  

 
307.06 The Chief Human Resources Officer may investigate allegations of cheating by 

all other persons not specifically covered in Section 307.05 or may choose to 
refer the matter to the appropriate department head for investigation.   

 
307.07 If the allegations of cheating by an existing employee are substantiated, the 

employing department or the Chief Human Resources Officer may ask the Civil 
Service Commission to remove the employee’s name from any eligible list 
he/she may currently be on, and/or any exam currently in process.  

 
307.10  Disqualification from County Employment Based Upon Conviction or Violation 

of the County Alcohol and Drug Policy.    
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  An applicant may be disqualified by the Chief Human Resources Officer from 
participating in an examination for employment with the County based on 
certain criminal convictions or one or more violations of the County Alcohol and 
Drug Policy. The following provisions shall cover the exclusions for 
employment with the County based upon criminal conduct conviction or 
violation of the County Alcohol and Drug Policy.  

 
 307.10.01  Conviction of any felony, or any crime(s) involving moral turpitude, 
      provided the crime is substantially related to the qualifications, 
      functions, or duties of the position sought.  The term conviction, as  
      used in this rule, shall include a plea of guilty or a conviction following  
      a plea of nolo contendere.  
 
 307.10.02  Current use of illegal drugs.  
  
 307.10.03  Failure of a pre-employment drug or alcohol screening test  
      administered or required by the County, failure of a drug or alcohol  
      screening test in the 180 days preceding the application for  
      employment; or other violation of the County Alcohol and Drug Policy  
      or other applicable drug and alcohol policy.  
 
 307.10.04  Failure to respond to notice due to incarceration.  
 
 307.10.05  Applicants on probation by the court for a previous conviction(s) may  
      not be considered for peace officer positions.  
 
307.20  The following factors may be considered in determining whether the crime(s) is 

substantially related to the qualification, functions, or duties of the particular 
classification for which application is made as provided in Rule 307.10.01.  

 
 307.20.01  The classification involves maintenance, and/or custody of firearms;  
      the handling of legal, financial, or confidential documents; drugs,  
      narcotics, or medical supplies; the operation of motorized vehicles; or  
      involves responsibility over adults or juveniles.  
 
 307.20.02  The nature and seriousness of the conduct.  
 
 307.20.03  The circumstances surrounding the conduct.   
 
 307.20.04  The time lapse since the occurrence of the conduct.   
 
 307.20.05  The frequency of the conduct.  
 
 307.20.06  The age of the individual at the time of the conduct.   

 
 307.20.07  The presence or absence of rehabilitation.   
 
 307.20.08  Other material factors considered applicable by the Commission on a 
      case-by-case basis.   
 
307.30  An applicant for a continuous (series) examination shall automatically be  
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  rejected if he/she is currently on the eligible list for the same exam number or  
  has been unsuccessful testing for the class in the 60 days preceding the date  
  of application, provided, however, that applicants who fail an exam component  
  subsequent to the written exam may again test at the next scheduled time for  
  that component.   

 
308.00 NOTIFICATION OF DISQUALIFIED APPLICANTS 

 
An applicant disqualified pursuant to rule 303 or rule 307.00 or an individual 
whose conditional offer of employment is withdrawn pursuant to rule 303.00 shall 
be promptly notified of the disqualification by the Chief Human Resources 
Officer.  Notice of disqualification shall be mailed to the applicants’ last known 
address. 

 
309.00 APPLICATIONS NOT TO BE RETURNED 

 
Applications, whether accepted or rejected, shall remain on file in the office of 
Human Resources and shall not be returned.  Minor defects or omissions in the 
application on file may be corrected or supplied only after obtaining special 
permission from the Chief Human Resources Officer.  The date of receipt of 
application shall be endorsed thereon or otherwise electronically recorded.  
Applications of persons who fail to appear for examination shall not be used for 
any other examination and shall be canceled.  The names of applicants shall not 
be disclosed to the public without the expressed permission of the Commission.  

 
310.00 VETERANS' PREFERENCE 

 
In order to qualify for Veteran’s Preference Credits as provided in Kern County 
Ordinance Code Section 3.04.060(H), an applicant must have served in the 
United States Army, Navy, Air Force, Marine Corps, Coast Guard, or any division 
thereof in time of war or in any expedition of the armed forces of the United 
States and have received an Honorable discharge, a Certificate of Honorable 
Active Service, or an Under Honorable Conditions (General) discharge.  
Discharges which are classified as Under Other Than Honorable Conditions, Bad 
Conduct, Dishonorable or Uncharacterized are not qualifying for Veteran’s 
Preference Credits.  In addition, he or she must have applied for such credits on 
the form approved by the Commission and provided by Human Resources - 
Application for Examination and must have presented to the Chief Human 
Resources Officer the original or photostatic copy of the appropriate discharge or 
certificate of honorable active military service or acceptable evidence of required 
military service not later than the final filing date.  

 
310.10  Veterans' Preference Credits shall not be applied in promotional examinations.  
 
310.20  Applicants who fail to apply for Veterans' Preference Credits or who do not 

present the required credentials within the prescribed time allowed will be 
deemed to have waived such credits. 
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311.00 PROHIBITION AGAINST DISCRIMINATION 
 

Discrimination against any person in the classified service or any person seeking 
admission thereto because of race, national origin, sex, age, physical disability,  
color, medical condition, marital status, ancestry, or union activity is prohibited.  
Discrimination on the basis of age, sex, or physical disability is prohibited except 
where age, sex, or physical requirements constitute a bona fide occupational 
requirement.  


