
CIVIL SERVICE COMMISSION – COUNTY OF KERN 
1115 Truxtun Avenue 

Bakersfield, California 93301 
 

Regular Meeting 
Monday, December 11, 2023 

5:30 p.m. 
 

THIS MEETING WILL BE HELD IN THE BOARD OF SUPERVISORS CHAMBERS 
 

AMERICANS WITH DISABILITIES ACT 
(Government Code Section 54953.2) 

 
The Board of Supervisors Chambers is accessible to persons with disabilities. Disabled 
individuals who need special assistance to attend or participate in a meeting of the Civil 
Service Commission may request assistance at the Human Resources Division – County of 
Kern or by calling (661) 868-3910. Every effort will be made to reasonably accommodate 
individuals with disabilities by making meeting materials available in alternative formats. 
Requests for assistance should be made at least three (3) working days in advance, 
whenever possible. 
 
All Civil Service Commission agenda item supporting documentation is available for public 
review at the County of Kern Human Resources Division, 1115 Truxtun Avenue First Floor, 
Bakersfield, CA, 93301 during regular business hours, 8:00 a.m. – 5:00 p.m., Monday through 
Friday, following the posting of the agenda. Any supporting documentation that relates to 
an agenda item for an open session of any regular meeting that is distributed after the 72-
hour posting period and prior to the meeting will also be available for review. This disclosure 
does not pertain to closed session items and/or those that are not otherwise public. 
 
 
PUBLIC SESSION  

 
1. Public Presentations  

This portion of the meeting is reserved for persons desiring to address the Commission on any 
matter not on this agenda or wishing to place the item on the next agenda and over which the 
Commission has jurisdiction. Please note that no response is required from the Commission or 
staff and no action can be taken on non-agenda items; however, the Commission may instruct 
staff to place the item on the agenda for a future meeting. Speakers are limited to three minutes. 
Please state and spell your name for the record before making your presentation. 
 

 
*CONSENT AGENDA:  All items listed with asterisk (*) are considered routine and non-
controversial by Commission staff. Consent items will be considered first and may be approved by 
one motion if no member of the Commission or public comments were submitted for discussion. If 
discussion is desired, the item will be removed from the consent agenda and will be considered in 
listed sequence. 

 
*2. Approval of Minutes: Regular Meeting held on November 13, 2023; APPROVE 

 
*3. Examination Schedule: The following examinations have been scheduled in accordance with 

Civil Service Rules and established procedures; APPROVE 
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8836 Accountant / Sr. Accountant 
9174 Senior Traffic Signal Technician  
9175 Stock Clerk I 
9176 Sheriff's Sergeant - DP 
9177 Office Services Specialist-Bilingual-Delano 
9178 Wastewater Treatment Plant Operator Trainee/I/II - DP 
9179 Public Works Maintenance Supervisor - DP 
9180 Social Service Supervisor I/II-DP 
9181 Sheriff's Lieutenant - DP  
9182 Youth Services Officer I/II - Shift 
9183 Program Specialist I/II - Bilingual 
9184 Technical Support Specialist I/II 
9185 Legal Secretary - Lamont 
9186 Legal Secretary - Ridgecrest 
9187 Elections Process Clerk II/III 
9188 Environmental Health Technician I 
9189 Assistant Fire Marshal - Department Promotional 
9190 Library Associate - Shift 
9191 Departmental Aide - Part-Time - California City - Shift 
PD9192 Per Diem Elections Process Aide 
9193 Departmental Aide - Part-Time - Mojave - Shift 
9194 Office Services Technician-Boron-Shift 
9195 Staff Development Specialist 
9196 DNA Technical Lead Criminalist 
9197 Air Quality Administrative Manager 
9198 Office Service Specialist - Bilingual 
9199 Office Services Specialist - Outlying Areas 
9200 Office Services Technician 
9201 Office Services Technician - Bilingual 
9202 Office Services Technician - Outlying Areas 
9203 Fiscal Support Specialist - Bilingual 
9204 Office Services Specialist - Bilingual - Delano 
9205 Behavioral Health Workforce Development Coordinator 
9206 Sheriff's Support Specialist  
9207 Fire Plan Examiner - Department Promotional - Fire 
9208 Maintenance Worker/Senior Maintenance Worker 
9209 Supervising Auditor-Appraiser 
9210 Behavioral Health and Recovery Services Finance Director 
 

4. New Specification(s): The following job specification(s) have been created and approved by 
the Chief Human Resources Officer and are submitted for the Commission’s review in 
accordance with Civil Service Rule 204.21. APPROVE 
 

a. KBHRS Resources Operations Manager, Item No. 0774 
 

b. Coroner Family Advocate, Item No. 4380 
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5. Revised Specification(s): The following job specification(s) have been revised and approved 
by the Chief Human Resources Officer and are submitted for the Commission’s review in 
accordance with Civil Service Rule 204.21. APPROVE 
 

a. Fire Captain, Item No. 4590 
 

b. KCSO positions 
i. Records Unit Supervisor, Item No. 3253 
ii. Records Supervisor, Item No 3254 

 
6. Civil Service Rule 200 – First Reading of Revised Amendment to Rule 200 of the Civil Service 

Commission; WAIVE READING; APPROVE  
 

7. Civil Service Rule Revision Status and Updates:  
CSR 1800 – Recognized labor organizations requested shorter total timeframe, 60 calendar 
days, since extensions are available when necessary; HR will provide total number of 1800 
investigations for the last two years with outcomes to determine feasibility of shorter timeframe. 
 

8. CSR 1800 Investigations and Timelines: Counsel to the Civil Service Commission to provide 
report on status of Rule 1800 investigations. 

 
9. Commission Officer Items/Report: Civil Service Officer to present to the Commission and to 

the public, information, announcements, and items pertaining to the Officer’s activities.   
 

10. Human Resources Division Items/Report: Chief Human Resources Officer to present to the 
Commission and to the public, information, announcements, and items pertaining to the Human 
Resources Division that are pertinent to Commission business.  

 
11. Commission Member Presentations or Announcements: On their own initiative, Commission 

members may make a brief announcement or a brief report on their own activities (Government 
Code § 54954.2 (a)). 

 
 

CLOSED SESSION (Government Code § 54957): NO CLOSED SESSION ITEMS SCHEDULED  
FOR THIS MEETING. 
   

12. Adjourn to the Regular Meeting to be held on Monday, January 8, 2024, at 5:30 p.m.  



SUMMARY OF PROCEEDINGS 

CIVIL SERVICE COMMISSION – COUNTY OF KERN 
1115 Truxtun Avenue 

Bakersfield, California 93301 

Regular Meeting 
Monday, November 13, 2023 

5:30 p.m. 

PRESENT: Commissioners Agbalog, Bowers, Holt, Johnson, and Price 

ABSENT: None 

OTHERS: Devin Brown, Brian Van Wyk, Michael Goulart, Tracey Eldridge, Keri Pharris, Robyn 
Lipscomb, Carmen Gonzales, Todd Bishop, Stacy Kuwahara, and others.  

NOTE: Ag, Bo, Ho, Jo, and Pr are abbreviations for Commissioners Agbalog, Bowers, Holt, Johnson, 
and Price. For Example, Ho/Pr denotes Commissioner Holt made the motion and Commissioner Price 
seconded the motion. The abbreviations “ab” means absent and “abd” abstained. 

COMMISSIONER ACTION IS SHOWN IN CAPS AFTER EACH ITEM 

PUBLIC SESSION 

1. Public Presentations
None

*CONSENT AGENDA:  NO PUBLIC COMMENT

*2.  Approval of Minutes
Regular meeting on October 9, 2023; APPROVED; Ag/Ho – 4 ayes, 1 ab-Bo 

*3. Examination Schedule: The following examinations have been scheduled in accordance with
Civil Service Rules and established procedures; APPROVED; Ag/Ho – 4 ayes, 1 ab-Bo 

9129 Library Associate - Shift - DP 
9131 Environmental Health Specialist- In Training  
9132 Fiscal and Policy Analyst II 
9133 Senior Engineer 
9134 Mail Clerk 
9135 Deputy County Counsel I/II/III/IV/V 
9136 Light Vehicle Driver 
9137 Director of Diversity, Equity, and Inclusion 
9138 Senior Appraiser - Department Promotional - Assessor 
9139 Supervising Park Ranger-Shift 
9140 Park Ranger/Senior Park Ranger-Shift 
9141 Staff Nurse  
9142 Supervising Public Health Nurse  

AGENDA ITEM NO.  2
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9143 Child Support Specialist I 
9144 Social Service Worker I/II-East Kern Region-DHS 
9145 Office Services Technician - Department Promotional - Library - Shift - Frazier Park 
9146 Maintenance Supervisor 
9147 Park Supervisor-Ridgecrest 
9148 Local Area Network Systems Administrator 
9149 Office Services Assistant-DP-Rosamond-Shift 
9150 Graphic Artist-Shift 
9151 Librarian III - Shift 
9152 Contract Administrator 
9153 Office Services Technician - Shift - Boron 
9154 Tree Trimmer 
9155 Departmental Aide - Library - Part-Time - Shift - Lamont 
9156 Business Manager - Fire 
9157 Latent Print Examiner  
9158 Sheriff's Background Investigator I/II  
9159 Senior Human Resources Manager 
9160 Program Technician - Department Promotional - BHRS 
9161 Administrative Coordinator 
9162 Chief Deputy County Counsel - DP - County Counsel 
9163 Physical Therapist 
9164 Occupational Therapist 
9165 Departmental Aide - Library - Part-Time - Shift - Lake Isabella 
9167 Office Services Technician - Shift - Lamont 
9168 Office Services Assistant 
9169 Senior Nutrition Site Coordinator  
9170 Wildland Firefighter 
9171 Human Services Technician I/II 
9172 Air Conditioning Mechanic  
9173 Building Services Worker 
 

 
4. New Specification(s):  The following job specification(s) have been created and approved by 

the Chief Human Resources Officer (CHRO) and are submitted for the Commission’s review in 
accordance with Civil Service Rule 204.21.  

 
a. Fire Department positions 

i. First Responder Medical Unit Operator, Item No. 3282 
ii. First Responder Paramedic, Item No. 3283 
iii. Assistant Fire Marshall, Item No, 0696 

CHRO Brown presented; No public comment; No Commission questions; APPROVED; 
Ho/Ag – 4 ayes, 1 ab – Bo 
 

 
5. Revised Specification(s):  The following job specification(s) have been revised and approved 

by the Chief Human Resources Officer and are submitted for the Commission’s review in 
accordance with Civil Service Rule 204.21.  
 



Civil Service Commission 
Summary of Proceedings: 10/09/2023 
Page: 3 
 

 
 

a. Public Health Program Manager, Item No. 1491; CHRO Brown introduced; Employee 
Relations Analyst, Michael Johnston presented; No public comment; President Price 
commented on the unusual justification on page two of the specification which should not 
be misinterpreted as an emphasis; Commissioner Johnson inquired as to the estimated 
number of increased applicants that might qualify now that the experience is reduced 
from five years to two years with the existing hiring pool; Analyst Johnston indicated that 
this would be a natural progression for Project and Program Specialists but could not 
provide specific numbers at the moment; Director of Public Health, Brynn Carrigan, 
indicated that while she could not report an exact numbers, this revision would allow 
numerous entry level classifications to grow and promote within the department, she 
believed approximately one hundred more Public Health staff may now qualify as well as 
many others from other departments; Commissioner Johnson thanked her for that great 
information; APPROVED; Ho/Jo – 4 ayes, 1 ab –Bo Ag 

 
b. Remove Typing Certification Requirements for the following positions: 

i. Animal Control Dispatcher, Item No. 3330 
ii. Communications Information Specialist, Item No. 0987 
iii. Air Quality Support Specialist, Item No. 3273 
iv. Child Support Customer Service Representative, Item No. 1280 
v. Deputy Clerk of the Board I& II Item No. 3062 & 3061 
vi. Elections Process Clerk I, II, III, Item Nos. 2227, 2226, & 2225 
vii. Elections Program Technician, Item No. 3267 
viii. Fire Dispatch Assistant, Item No. 3293 
ix. Fire Dispatcher I & II, Item Nos.3292 & 3291 
x. Fiscal Support Specialist, Item No. 2845 
xi. Fiscal Support Supervisor, Item No. 2830 
xii. Human Services Resource Family Specialist, Item No. 3736 
xiii. Legal Process Technician, Item No. 3155 
xiv. Legal Secretary, Item No. 3140 
xv. Office Services Coordinator, Item No. 3260 
xvi. Office Services Specialist, Item No. 3270 
xvii. Office Services Technician, Item No. 3275 
xviii. Sr. Child Support Customer Services Representative, Item No. 1279 
xix. Sr. Legal Secretary, Item No. 3138 
xx. Sr. Office Services Specialist, Item No.3265 
xxi. Supervising Child Support Customer Service Representative, Item No. 1278 
xxii. Supervising Fire Dispatcher, Item No.3290 
xxiii. Supervising Legal Process Technician, Item No.3145  

 
CHRO Brown introduced; Deputy Chief Human Resources Officer Michael Goulart 
presented; CHRO Brown provided a real life instance where the typing requirement was 
preventing qualified experienced staff from promoting; No public comment; 
Commissioner Johnson inquired as to specific words per minute requirement for a Deputy 
Clerk of the Board; CHRO Brown shared that it requires 55 wpm, but the daily duties do 
not involve production typing to require that speed; APPROVED; Ag/Jo – 4 ayes, 1 ab – 
Bo 
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6. Civil Service Rule Revision Updates: Deputy County Counsel (DCC), Stephanie Bouey, 
reported that revisions to CSR 200 and 1800 is progressing, HR scheduled a meet and confer 
with the Labor Organizations on 11/28/2023. 

 
7. CSR 1800 Investigations and Timelines: DCC Bouey indicated there are no current 

investigations. 
 

 
8. Commission Officer Items/Report: CSCO Lipscomb reported that CSCO accompanied 

Commissioners Bowers and Johnson to visit Kern County’s new Chief Probation Officer, Bill 
Dickinson at the Probation Department on October 17, 2023; DHS HR; and Kern High School 
District’s – Principal Partners’ Day on October 18, 2023 Kern Adult School – mock birth scenario 
put on by LVN students; Recycling Lives – a glass recycling facility providing training to 
individuals with significant employment barriers; Café 1600; Job Spot; and CTEC – Career 
Technical Education Center. 
 
Kern County Employees are participating in the annual Kern County Cares Canned Food Drive  
to support our local Golden Empire Gleaners, “It Starts with Food.” A donation box at the back 
of the BOS Chambers for this and our next Regular Meeting on December 11, 2023.  

 
9. Human Resources Division Items/Report: CHRO Brown reported one update on the ERP, 

Enterprise Resource Program, replacement was finalized by the BOS; the program spans the 
county’s financial, HR and budget computer and software systems; it includes HR, payroll 
management and recruiting, which is currently NEOGOV, the new system is Workday approved 
by the Board at the end of September; we are now moving into implementation starting with our 
financial system and chart of accounts; the HR elements will follow in April with an anticipated 
eleven month implementation process; we intend to go live June of 2025; this will involve all HR 
staff and we have dedicated a team of four HR staff to assist in the migration; the system is cloud 
based software system and will affect virtually all County Staff; providing personalized guidance 
for users enhancing staff experience.          
                                                                                                                                                  . 

 
10. Commission Member Presentations or Announcements: Commissioner Johnson 

acknowledged her husband and daughter in the audience and thanked them for attending. 
 
 
 

CLOSED SESSION (Government Code § 54957): NO CLOSED SESSION ITEMS SCHEDULED  
FOR THIS MEETING. 
   

11. Adjourn to Special Meeting to be held on Tuesday, November 28, 2023, at 5:00 p.m.  
 



Exam # Recruitment Title Open Date Close Date Recruiter 
Assigned Action Request 

Date
8836 Accountant / Sr. Accountant 11/20/2023 Continuous MES Open 11/20/2023
9174 Senior Traffic Signal Technian 10/30/2023 Continuous MES Open 10/27/2023
9175 Stock Clerk I 10/31/2023 11/13/2023 DMR Open 10/30/2023
9176 Sheriff's Sergeant - DP 10/30/2023 11/13/2023 NAA DP 10/30/2023
9177 Office Services Specialist-Bilingual-Delano 11/2/2023 Continuous KNB Open 11/1/2023
9178 Wastewater Treatment Plant Operator Trainee/I/II - DP 11/14/2023 11/20/2027 MES DP 11/2/2023
9179 Public Works Maintenance Supervisor - DP 11/6/2023 11/13/2023 MES DP 11/2/2023
9180 Social Service Supervisor I/II-DP 11/7/2023 11/13/2023 JAP DP 11/3/2023
9181 Sheriff's Lieutenant - DP 11/6/2023 11/20/2023 NAA DP 11/3/2023
9182 Youth Services Officer I/II - Shift 11/7/2023 Continuous TN Open 11/6/2023
9183 Program Specialist I/II - Bilingual 11/13/2023 11/28/2023 KB Open 11/7/2023
9184 Technical Support Specialist I/II 11/13/2023 12/1/2023 MGV Open 11/8/2023
9185 Legal Secretary - Lamont 11/13/2023 Continous M_H Open 11/9/2023
9186 Legal Secretary - Ridgecrest 11/13/2023 Continuous M_H Open 11/9/2023
9187 Elections Process Clerk II/III 11/14/2023 11/20/2023 KAS Open 11/13/2023
9188 Environmental Health Technician I 11/14/2023 11/30/2023 JAP Open 11/13/2023
9189 Assistant Fire Marshal - Department Promotional 11/14/2023 11/17/2023 CMR DP 11/13/2023
9190 Library Associate - Shift 11/15/2023 11/22/2023 KB Open 11/13/2023
9191 Departmental Aide - Part-Time - California City - Shift 11/15/2023 12/6/2023 KB Open 11/13/2023

PD9192 Per Diem Elections Process Aide 11/15/2023 Continuous KAS Open 11/13/2023
9193 Departmental Aide - Part-Time - Mojave - Shift 11/15/2023 12/6/2023 KB Open 11/13/2023
9194 Office Services Technician-Boron-Shift 11/15/2023 12/6/2023 KB Open 11/13/2023
9195 Staff Development Specialist 11/15/2023 Continuous KB Open 11/13/2023
9196 DNA Technical Lead Criminalist 11/14/2023 11/28/2023 MH Open 11/14/2023
9197 Air Quality Administrative Manager 11/20/2023 12/1/2023 MES Open 11/14/2023
9198 Office Service Specialist - Bilingual 11/15/2023 Continuous KB Open 11/14/2023
9199 Office Services Specialist - Outlying Areas 11/15/2023 Continuous KB Open 11/14/2023
9200 Office Services Technician 11/15/2023 Continuous KB Open 11/14/2023
9201 Office Services Technician - Bilingual 11/15/2023 Continuous KB Open 11/14/2023
9202 Office Services Technician - Outlying Areas 11/15/2023 Continuous KB Open 11/14/2023
9203 Fiscal Support Specialist - Bilingual 11/15/2023 Continuous KB Open 11/14/2023
9204 Office Services Specialist - Bilingual - Delano 11/15/2023 Continuous KB Open 11/14/2023
9205 Behavioral Health Workforce Development Coordinator 11/20/2023 11/28/2023 MGV Open 11/16/2023
9206 Sheriff's Support Specialist 11/17/2023 12/1/2023 NA Open 11/16/2023
9207 Fire Plan Examiner - Department Promotional - Fire 11/27/2023 12/1/2023 CMR DP 11/20/2023
9208 Maintenance Worker/Senior Maintenance Worker 11/22/2023 12/5/2023 DG Open 11/21/2023
9209 Supervising Auditor-Appraiser 11/28/2023 12/5/2023 MGV Open 11/27/2023
9210 Behavioral Health and Recovery Services Finance Director 11/28/2023 12/5/2023 MGV DP 11/28/2023

Test Schedule 

Green Exam #: Change to existing exam #
Grey line: History
White line: Most up to date information for exam #
Blue "Continuous" and Red "?": informational purposes
Yellow "Hold": on hold

Dates  that ALL exams were closed:
7/25/2019
3/16/2020
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Rule 200 CLASSIFICATION AND COMPENSATION 

201.00 UNDER AUTHORITY OF CHAPTER 2, DIVISION 3, PART 1, of the Ordinance 
Code, Rule II classifies and prescribes salaries for all positions in the classified 
service of the County of Kern.  Because of its size and because it is periodically 
re-enacted with or without amendments, Rule II is printed in a separate book to 
which reference is here made. 

202.00 CLASSIFICATION OF POSITIONS 

Each position in the classified service shall be classified upon recommendation 
of the Chief Human Resources Officer and approval of the Commission and the 
Board and shall be allocated to the appropriate class in accordance with the 
character, difficulty, and responsibility of its assigned duties.  Positions shall be 
allocated to the same class when their duties are sufficiently similar that: 

202.10 The same descriptive title may be used to designate each position in the class. 

202.20 The same level of education, experience, knowledge, and other qualifications 
may be required of incumbents. 

202.30 Similar tests of fitness may be used to select incumbents. 

202.40 The same schedule of compensation will apply with equity under substantially 
the same employment conditions. 

203.00 AMENDMENT AND MAINTENANCE OF THE CLASSIFICATION PLAN 

Whenever one or more new positions are to be established or whenever, 
because of any change in organization or method, significant change in the 
duties or responsibilities of any existing position is to be made which requires the 
amendment of the classification plan, such revision and amendment of the 
classification plan shall be made in the manner as provided herein. 

203.10 Whenever an appointing authority proposes that a significant change be made 
in the duties and responsibilities of an existing position, they shall forthwith 
report the significant facts in writing to the Chief Human Resources Officer.  
Thereupon, the Chief Human Resources Officer shall make a study of the 
duties and responsibilities of any such position and of the qualifications 
required for filling the same and of the relationship of such positions to other 
classes of positions in the classification plan. 

203.20 The Chief Human Resources Officer, upon written request of a department 
head or any employee or upon its own initiative, may investigate the allocation 
of any existing position because of a significant change in the duties and 
responsibilities or because of the creation of a new class to which such position 
may more appropriately be allocated or because of the abolishment or 
combination of any existing positions or classes. 

203.30 Whenever a new position is created and is classified before it is occupied, such 
position shall be subject to investigation to determine if it is correctly classified 
after the position is occupied. 

AGENDA ITEM NO.   6



Rule 200 CLASSIFICATION AND COMPENSATION 

203.40  Upon completion of such investigation, the Chief Human Resources Officer 
shall present his or her findings to the Commission and the Commission shall 
determine whether the duties of any existing or proposed positions have been 
changed, added to, or eliminated. If appropriate, the Commission shall direct 
the Chief Human Resources Officer to make a recommendation to the Board 
as to the changes that should be made in the salary schedules affected. 

203.50 An employee occupying a position in the classified service under consideration 
for reclassification to a higher level must meet the employment standards for 
the higher-level classification.  Subject to the judgment and discretion of the 
Chief Human Resources Officer, the employee may be required to demonstrate 
qualifications for the higher-level classification by appropriate examination.   

204.00 SPECIFICATIONS 

204.10  The Commission shall maintain a written specification for each class of position 
in the classified service and, when approved and adopted by the Commission, 
they shall constitute the official specifications of classes in the County Service. 
The official copy of the specification for each class of position shall be 
maintained in the office of the Commission and shall indicate the date of 
adoption or last revision or amendment. 

204.20  The specification shall include:  the class title; a brief description of the scope, 
nature, and responsibility of the class; a description, typical but not necessarily 
restrictive, of tasks or duties ordinarily performed in positions allocated to the 
class; a statement of education, experience, knowledge, skills, abilities, and 
additional factors or features necessary to perform satisfactorily on the job. 

204.21  The Chief Human Resources Officer may approve new specifications and 
revise existing specifications, pursuant to the terms of this subsection. Such 
approval or revision shall require the concurrence of any recognized employee 
organization(s) and affected County department(s), it shall be calendared for 
review and approval by the Commission at a regularly scheduled or special 
meeting. The Commission shall approve or reject the proposed new or revised 
specifications at that time. 

204.30  Specifications are not restrictive and shall not be construed as declaring that 
duties and responsibilities shall not be changed or that an appointing authority 
may not temporarily assign other duties and responsibilities to or otherwise 
direct and control the work of employees under his supervision. 

205.00 COMPENSATION PLAN 

The Basic Pay Plan consists of the salary schedule and the assignment of 
classes to such schedules as provided in the Salary Ordinance.  Each employee 
shall be paid within the schedule for his class as provided in said ordinance. 

205.10 The County's compensation program shall be maintained through a program 
involving meetings and conferences between the Board of Supervisors' 
designated representatives and representatives of recognized employee 



Rule 200 CLASSIFICATION AND COMPENSATION 

organizations conducted in accordance with the provisions of the Meyers-
Milias-Brown Act (Government Code Section 3500 et seq.) and ordinances, 
resolutions, and regulations adopted from time to time by the Board of 
Supervisors regarding employer-employee relations.  This Rule is adopted for 
the expressed purpose of implementing Section 3.04.060(B) of the Kern 
County Civil Service Ordinance in conformity with the Meyers-Milias-Brown Act 
which was intended by the State Legislature to regulate the field of public 
employee labor relations throughout the State. 
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Rule 200   CLASSIFICATION AND COMPENSATION 

201.00 UNDER AUTHORITY OF CHAPTER 2, DIVISION 3, PART 1, of the Ordinance 
Code, Rule II classifies and prescribes salaries for all positions in the classified 
service of the County of Kern.  Because of its size and because it is periodically 
re-enacted with or without amendments, Rule II is printed in a separate book to 
which reference is here made. 

202.00 CLASSIFICATION OF POSITIONS 

Each position in the classified service shall be classified upon recommendation 
of the DirectorChief Human Resources Officer and approval of the Commission 
and the Board and shall be allocated to the appropriate class in accordance with 
the character, difficulty, and responsibility of its assigned duties.  Positions shall 
be allocated to the same class when their duties are sufficiently similar that: 

202.10  The same descriptive title may be used to designate each position in the class. 

202.20  The same level of education, experience, knowledge, and other qualifications 
may be required of incumbents. 

202.30  Similar tests of fitness may be used to select incumbents.  

202.40  The same schedule of compensation will apply with equity under substantially 
the same employment conditions. 

203.00 AMENDMENT AND MAINTENANCE OF THE CLASSIFICATION PLAN 

Whenever one or more new positions are to be established or whenever, 
because of any change in organization or method, significant change in the 
duties or responsibilities of any existing position is to be made which requires the 
amendment of the classification plan, such revision and amendment of the 
classification plan shall be made in the manner as provided herein. 

203.10 Whenever an appointing authority proposes that a significant change be made 
in the duties and responsibilities of an existing position, he they shall forthwith 
report the significant facts in writing to the Commission.Chief Human 
Resources Officer.  Thereupon, the CommissionChief Human Resources 
Officer shall make a study of the duties and responsibilities of any such position 
and of the qualifications required for filling the same and of the relationship of 
such positions to other classes of positions in the classification plan. 

203.20 The CommissionChief Human Resources Officer, upon written request of a 
department head or any employee or upon its own initiative, may investigate 
the allocation of any existing position because of a significant change in the 
duties and responsibilities or because of the creation of a new class to which 
such position may more appropriately be allocated or because of the 
abolishment or combination of any existing positions or classes. 
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203.30 Whenever a new position is created and is classified before it is occupied, such 
position shall be subject to investigation to determine if it is correctly classified 
after the position is occupied. 

Rule 200     CLASSIFICATION AND COMPENSATION 
 

203.40  Upon completion of such investigation, the Chief Human Resources Officer 
shall present his or her findings to the Commission and the Commission shall 
have authority to determine whether the duties of any existing or proposed 
positions have been changed, added to, or eliminated, and, if. If appropriate, 
the Commission shall direct the Chief Human Resources Officer to make a 
recommendation to the Board as to the changes that should be made in the 
salary schedules affected. 

 
203.50 An employee occupying a position in the classified service under consideration 

for reclassification to a higher level must meet the employment standards for 
the higher -level classification.  Subject to the judgment and discretion of the 
DirectorChief Human Resources Officer, the employee may be required to 
demonstrate qualifications for the higher -level classification by appropriate 
examination.  (Rev. 12/09/13) 

 
204.00 SPECIFICATIONS 
 

204.10  The Commission shall maintain a written specification for each class of position 
in the classified service and, when approved and adopted by the Commission, 
they shall constitute the official specifications of classes in the County Service.  
The official copy of the specification for each class of position shall be 
maintained in the office of the Commission and shall indicate the date of 
adoption or last revision or amendment. 

  
204.20  The specification shall include:  the class title; a brief description of the scope, 

nature, and responsibility of the class; a description, typical but not necessarily 
restrictive, of tasks or duties ordinarily performed in positions allocated to the 
class; a statement of education, experience, knowledge, skills, abilities, and 
additional factors or features necessary to perform satisfactorily on the job. 

 
204.21  The DirectorChief Human Resources Officer may approve new specifications 

and revise existing specifications., pursuant to the terms of this subsection. 
Such approval or revision shall require the concurrence of any recognized 
employee organizationsorganization(s) and affected County departments, and 
department(s), it shall be calendared for review and approval by the 
Commission at thea regularly scheduled or special meeting of the. The 
Commission. In case of objection by any of shall approve or reject the parties, 
theproposed new or revised specifications are subject to final approval by the 
Commission.  (Rev. 08/00)at that time. 

 
204.30  Specifications are not restrictive and shall not be construed as declaring that 

duties and responsibilities shall not be changed or that an appointing authority 
may not temporarily assign other duties and responsibilities to or otherwise 
direct and control the work of employees under his supervision. 

 
205.00 COMPENSATION PLAN 
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The Basic Pay Plan consists of the salary schedule and the assignment of 
classes to such schedules as provided in the Salary Ordinance.  Each employee 
shall be paid within the schedule for his class as provided in said ordinance. 

 
Rule 200     CLASSIFICATION AND COMPENSATION 

 
205.10 The County's compensation program shall be maintained through a program 

involving meetings and conferences between the Board of Supervisors' 
designated representatives and representatives of recognized employee 
organizations conducted in accordance with the provisions of the Meyers-
Milias-Brown Act (Government Code Section 3500 et seq.) and ordinances, 
resolutions, and regulations adopted from time to time by the Board of 
Supervisors regarding employer-employee relations.  This Rule is adopted for 
the expressed purpose of implementing Section VI(b3.04.060(B) of the Kern 
County Civil Service Ordinance in conformity with the Meyers-Milias-Brown Act 
which was intended by the State Legislature to regulate the field of public 
employee labor relations throughout the State. 

 
 
 
 




