
CIVIL SERVICE COMMISSION – COUNTY OF KERN 
1115 Truxtun Avenue 

Bakersfield, California 93301 
 

Regular Meeting 
Monday, September 11, 2023 

5:30 p.m. 
 

THIS MEETING WILL BE HELD IN THE BOARD OF SUPERVISORS CHAMBERS 
 

AMERICANS WITH DISABILITIES ACT 
(Government Code Section 54953.2) 

 
The Board of Supervisors Chambers is accessible to persons with disabilities. Disabled 
individuals who need special assistance to attend or participate in a meeting of the Civil 
Service Commission may request assistance at the Human Resources Division – County of 
Kern or by calling (661) 868-3910. Every effort will be made to reasonably accommodate 
individuals with disabilities by making meeting materials available in alternative formats. 
Requests for assistance should be made at least three (3) working days in advance, 
whenever possible. 
 
All Civil Service Commission agenda item supporting documentation is available for public 
review at the County of Kern Human Resources Division, 1115 Truxtun Avenue First Floor, 
Bakersfield, CA, 93301 during regular business hours, 8:00 a.m. – 5:00 p.m., Monday 
through Friday, following the posting of the agenda. Any supporting documentation that 
relates to an agenda item for an open session of any regular meeting that is distributed 
after the 72-hour posting period and prior to the meeting will also be available for review. 
This disclosure does not pertain to closed session items and/or those that are not 
otherwise public. 
 
 
RESOLUTIONS/PROCLAMATIONS  
 
1. Resolution honoring Commissioner Joy Rose upon her resignation with 12 years dedicated 

service to the Kern County Civil Service Commission; ADOPT RESOLUTION; MAKE 
PROCLAMATION 

 
PUBLIC SESSION  

 
2. Public Presentations  

This portion of the meeting is reserved for persons desiring to address the Commission on any 
matter not on this agenda or wishing to place the item on the next agenda and over which the 
Commission has jurisdiction. Please note that no response is required from the Commission or 
staff and no action can be taken on non-agenda items; however, the Commission may instruct 
staff to place the item on the agenda for a future meeting. Speakers are limited to three 
minutes. Please state and spell your name for the record before making your presentation. 

 
*CONSENT AGENDA:  All items listed with asterisk (*) are considered routine and non-
controversial by Commission staff. Consent items will be considered first and may be approved by 
one motion if no member of the Commission or public comments were submitted for discussion. If 
discussion is desired, the item will be removed from the consent agenda and will be considered in 
listed sequence. 
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     *3.  Approval of Minutes  

Regular meeting on August 14, 2023; APPROVE 

*4. Examination Schedule: The following examinations have been scheduled in accordance with 
Civil Service Rules and established procedures; APPROVE 

 
9058 Veterinary Assistant - Department Promotional - Animal Services 
9059 Auditor-Controller's Senior Accountant - Department Promotional 
9060 Paralegal 
9061 Fiscal Support Supervisor 
9062 KCERA Administrative Specialist-Department Promotional 
9063 KCERA Senior Legal Secretary-Department Promotional 
9064 KCERA Senior Paralegal-Department Promotional 
9065 Forensic Laboratory Technician I/II  
9066 Environmental Health Technician I-Bilingual  
9067 Environmental Health Specialist I/II/III 
9068 Group Counselor III-Shift-DHS 
9069 Office Services Technician-Shift-Boron/Cal City/Mojave 
9070 Environmental Health Specialist IV  
9071 Housekeeper-Shift 
9072 Network Systems Administrator 
9073 Sheriff's Detentions Senior Deputy - Shift - DP  
9074 Sheriff's Detentions Sergeant - DP 
9075 Fiscal Support Supervisor - DP - Probation 
9076 Investigative Specialist - DP - District Attorney  
9077 Assistant Division Director, Forensic Science - DP - District Attorney  
9078 Fire Equipment Service Worker - Shift 
9079 Contracts Administration Assistant - DP - BHRS 
9080 Fiscal Support Specialist 
9081 Fiscal Support Specialist - Bilingual 
9082 Supervising Child Support Specialist 
9083 Program Support Supervisor 
9084 Cook - Part-time 
9085 Airports Chief Operations Officer 
9086 Social Service Worker I/II - Bilingual – DHS 
 

5. New Specification(s):  The following job specification(s) have been created and approved by 
the Chief Human Resources Officer and are submitted for the Commission’s review in 
accordance with Civil Service Rule 204.21. APPROVE 

 
a. Public Health positions 

i. Vital Statistics Technician, Item No. 2373 
ii. Vital Statistics Specialist, Item No. 2372 

b. Behavioral Health and Recovery Services Finance Director, Item No. 0776 
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6. Revised Specification(s):  The following job specification(s) have been revised and approved 
by the Chief Human Resources Officer and are submitted for the Commission’s review in 
accordance with Civil Service Rule 204.21. APPROVE 
 

a. Sheriff’s Record Manager, Item No. 2879 
 

7. CSR 1800 Investigations and timelines: Counsel to the Civil Service Commission to provide 
report on status of Rule 1800 investigations. 

 

8. Commission Officer Items/Report: Civil Service Officer to present to the Commission and to 
the public, information, announcements, and items pertaining to the Officer’s activities.   
 

9. Human Resources Division Items/Report: Chief Human Resources Officer to present to the 
Commission and to the public, information, announcements, and items pertaining to the 
Human Resources Division that are pertinent to Commission business.  

 
10. Commission Member Presentations or Announcements: On their own initiative, 

Commission members may make a brief announcement or a brief report on their own activities 
(Government Code § 54954.2 (a)). 

 
CLOSED SESSION (Government Code § 54957): NO CLOSED SESSION ITEMS SCHEDULED  
FOR THIS MEETING. 

  
11. Reconvene from Closed Session; Adjourn to Regular Meeting to be held on Monday, October 

9, 2023, at 5:30 p.m.  



SUMMARY OF PROCEEDINGS  
 

CIVIL SERVICE COMMISSION – COUNTY OF KERN 
1115 Truxtun Avenue 

Bakersfield, California 93301 
 

Regular Meeting 
Monday, August 14, 2023 

5:30 p.m. 
 
PRESENT: Commissioners Agbalog, Holt, Price, and Rose 
 
ABSENT: Commissioner Bowers 
 
OTHERS: Devin Brown, Michael Goulart, Brenda Guerra, Stephanie Bouey, Robyn Lipscomb, and 
others.  
 
NOTE: Ag, Bo, Ho, Pr, and Ro are abbreviations for Commissioners Agbalog, Bowers, Holt, Price, and 
Rose. For Example, Ho/Pr denotes Commissioner Holt made the motion and Commissioner Price 
seconded the motion. The abbreviations “ab” means absent and “abd” abstained. 
 
COMMISSIONER ACTION IS SHOWN IN CAPS AFTER EACH ITEM 
 
PUBLIC SESSION  
 

1. Public Presentations  
None 

 
*CONSENT AGENDA NO PUBLIC COMMENT 
 
     *2.  Approval of Minutes  

Regular meeting on July 10, 2023; APPROVED; Ro/Ho – 4 ayes, 1 ab-Bo 

*3. Examination Schedule: The following examinations have been scheduled in accordance with 
Civil Service Rules and established procedures; APPROVED; Ro/Ho – 4 ayes, 1 ab-Bo    
 
9028 Senior Office Services Specialist 
9030 Behavioral Health Program Supervisor 
9031 Information Security Administrator - Countywide Promotional 
9032 Business Manager 
9033 Probation Supervisor - DP 
9034 Senior Youth Services Officer - DP  
9035 Sheriff's Sergeant - DP 
9036 Deputy Fire Chief - DP 
9037 Contract Administrator 
9038 Supervising Workers' Compensation Claims Adjuster - DP- County Counsel 
9039 Sheriff's Detentions Lieutenant - DP  
9040 Human Resources Specialist - Confidential 
9041 General Services Manager 
9042 Human Resources Analyst 
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9043 Behavioral Health Peer Specialist 
9044 Youth Services Officer I/II - Shift  
9046 Fiscal Support Technician-DP-Shift-Library 
9047 Behavioral Health Credentialing Specialist 
9048 Autopsy Assistant  
9049 Communicable Disease Investigator  
9050 Senior Systems Analyst 
9051 Park Ranger/Senior Park Ranger 
9052 Traffic Signal Technician I/II 
9053 Probation Division Director - DP  
9054 Library Associate - Department Promotional - Part-Time - Shift - Library 
9055 Library Associate - Department Promotional - Shift - Library 
9056 Senior Auditor-Appraiser 
9057 Deputy County Counsel I/II/III/IV/V 
 

4. New Specification(s):  The following job specification(s) have been created and approved by 
the Chief Human Resources Officer and are submitted for the Commission’s review in 
accordance with Civil Service Rule 204.21. REVIEW, RECEIVE, AND FILE 

 
a. Assistant Division Director, Forensic Science, Item No. 4523 

 
Chief Human Resources Officer (CHRO), Devin Brown, presented; NO PUBLIC 
COMMENT; APPROVED; Ro/Ho – 4 ayes, 1 ab-Bo 
 

5. Revised Specification(s):  The following job specification(s) have been revised and approved 
by the Chief Human Resources Officer and are submitted for the Commission’s review in 
accordance with Civil Service Rule 204.21. REVIEWED, RECEIVED, AND FILED 
 

a. Division Director, Forensic Science, Item No. 4516 
 

CHRO, Devin Brown, presented; NO PUBLIC COMMENT; APPROVED; Ro/Ho – 4 ayes, 
1 ab-Bo 
 

b. Fiscal positions 
i. Fiscal Support Specialist, Item No. 2845 
ii. Fiscal Support Supervisor, Item No. 2830 

 
CHRO, Devin Brown, presented; NO PUBLIC COMMENT; APPROVED; Ro/Ho – 4 ayes, 
1 ab-Bo 

 
c. Airports Chief Operations Officer, Item No. 0469  

 
CHRO, Devin Brown introduced the Deputy Chief Human Resources Officer (DCHRO), 
Michael Goulart, presented; NO PUBLIC COMMENT; APPROVED; Ro/Ho – 4 ayes, 1 
ab-Bo 
 

d. Sheriff’s Detentions positions 
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i. Sheriff’s Detentions Sergeant, Item No. 4543 
ii. Sheriff’s Detentions Senior Deputy, Item No. 4541 

 
CHRO, Devin Brown introduced the Director of Diversity, Equity, and Inclusion (DDEI), 
Brenda Guerra, presented; NO PUBLIC COMMENT; APPROVED; Ro/Ho – 3 ayes, 1 no-
Pr, 1 ab-Bo 

 
e. Sheriff’s Detentions positions 

i. Sheriff’s Detentions Deputy, Item No. 4544 
ii. Sheriff’s Detentions Officer, Item No. 4546 
iii. Sheriff’s Detentions Deputy Trainee, Item No. 4547 

 
Commissioner Rose inquired as to why individuals that didn’t qualify for one part would 
be able to move forward with the position, DDEI Brenda Guerra explained that the Deputy 
and Officer positions were different in scope, so individuals that were previously unable 
to gain permanent positions, would now be able to within their qualifications; 
Commissioner Rose inquired whether or not the individuals would be qualified to carry a 
firearm; CHRO Devin Brown clarified, that this position provides KCSO wider flexibility to 
fill detentions positions that would not require the firearm qualifications.  
 
CHRO, Devin Brown introduced the Director of Diversity, Equity, and Inclusion (DDEI), 
Brenda Guerra, presented; NO PUBLIC COMMENT; APPROVED; Ro/Ho – 3 ayes, 1 no-
Pr, 1 ab-Bo 

 
6. Civil Service Rule Revision Status and Updates:  

Fill vacancy on ad-hoc committee for the revision of Civil Service Rules as former Commissioner 
Oliver was on this committee leaving a vacancy; President Price nominated Commissioner 
Agbalog; APPROVED; Pr/Ho – 3 ayes, 1 ab-Bo, 1 abd-Ag 
 

7. CSR 1800 Investigations and timelines: Counsel to the Civil Service Commission to provide 
report on status of Rule 1800 investigations.   

 
Deputy County Counsel Stephanie Bouey advised that there are currently four active 
investigations all within the timeline 

 
8. Commission Officer Items/Report:  

CSR 2227.00 states that regular meetings of the Commission shall be held at 5:30 p. m. on the 
second Monday of each month, provided that, when such day is a holiday, the meeting shall be 
held on another day of that same week at the same hour. It is recommended that we reschedule 
the 11/11/2024 to Tuesday, 11/12/2024; NO PUBLIC COMMENT; APPROVED; Ro/Ho – 4 ayes, 
1 ab-Bo 
 

9. Human Resources Division Items/Report:  
Devin Brown CHRO reported that they continue to work on staffing some of the positions that 
will hopefully be added to the final budget to their department to be approved by the Board of 
Supervisors at the end of the month. The Measure K Committee reviewed our proposal to add 
a recruitment and retention team for our public safety departments this past June. That is going 
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through our budget process which would include six new positions in the County Human 
Resources Division. We continue to grow in the size and scope of the work that we are doing to 
support those departments that are struggling to fill vacancies in hard to fill positions within the 
Sheriff’s Probation and the District Attorney’s Office as well as our Fire Department. These new 
employees will alleviate some of the workload issues in supporting our other departments as 
well.  

 
10. Commission Member Presentations or Announcements:  

None 
 
Adjourn to Closed Session  
 

CLOSED SESSION (Government Code § 54957):  
 

11. Public Employee – Discipline/Dismissal/Release 
Detentions Senior Deputy (Sheriff’s Office) – Case 2023-0103; HEARING DATES 
SCHEDULED DECEMBER 12, 13, & 14, 2023. 

 
12. Public Employee – Discipline/Dismissal/Release  

Deputy Sheriff (Sheriff’s Office) – Case No. 2021-0106; HEARING DATES SCHEDULED 
FEBRUARY 5, 6, & 13, 2024. 

 
13. Reconvene from Closed Session; Adjourn to Regular Meeting to be held on Monday, September 

11, 2023, at 5:30 p.m.  
 



Exam # Recruitment Title Open Date Close Date
Recruiter 
Assigned

Action
Request 

Date
9058 Veterinary Assistant - Department Promotional - Animal Services 7/31/2023 8/4/2023 MES DP 7/28/2023
9059 Auditor-Controller's Senior Accountant - Department Promotional 8/2/2023 8/4/2023 MGV DP 8/1/2023
9060 Paralegal 8/3/2023 Continuous DMR Open 8/2/2023
9061 Fiscal Support Supervisor 8/7/2023 8/18/2023 DMR Open 8/2/2023
9062 KCERA Administrative Specialist-Department Promotional 8/7/2023 8/11/2023 KAS DP 8/7/2023
9063 KCERA Senior Legal Secretary-Department Promotional 8/7/2023 8/11/2023 KAS DP 8/7/2023
9064 KCERA Senior Paralegal-Department Promotional 8/7/2023 8/11/2023 KAS DP 8/7/2023
9065 Forensic Laboratory Technician I/II 8/7/2023 8/21/2023 NA Open 8/7/2023
9066 Environmental Health Technician I-Bilingual 8/8/2023 8/22/2023 JAP Open 8/7/2023
9067 Environmental Health Specialist I/II/III 8/8/2023 8/22/2023 JAP Open 8/7/2023
9068 Group Counselor III-Shift-DHS 8/9/2023 8/22/2023 DMR Open 8/8/2023
9069 Office Services Technician-Shift-Boron/Cal City/Mojave 8/9/2023 8/22/2023 DG Open 8/8/2023
9070 Environmental Health Specialist IV 8/10/2023 8/24/2023 JAP Open 8/9/2023
9071 Housekeeper-Shift 8/11/2023 Continuous DMR Open 8/10/2023
9072 Network Systems Administrator 8/14/2023 8/18/2023 MGV Open 8/10/2023
9073 Sheriff's Detentions Senior Deputy - Shift - DP 8/14/2023 8/28/2023 NA DP 8/10/2023
9074 Sheriff's Detentions Sergeant - DP 8/14/2023 8/28/2023 NA DP 8/10/2023
9075 Fiscal Support Supervisor - DP - Probation 8/16/2023 8/23/2023 NA DP 8/14/2023
9076 Investigative Specialist - DP - District Attorney 8/16/2023 8/23/2023 NA DP 8/14/2023
9077 Assistant Division Director, Forensic Science - DP - District Attorney 8/16/2023 8/23/2023 NA DP 8/14/2023
9078 Fire Equipment Service Worker - Shift 8/21/2023 Continuous MES Open 8/16/2023
9079 Contracts Administration Assistant - DP - BHRS 8/21/2023 8/25/2023 MGV DP 8/18/2023
9080 Fiscal Support Specialist 8/21/2023 Continuous CMR Open 8/18/2023
9081 Fiscal Support Specialist - Bilingual 8/21/2023 Continuous CMR Open 8/18/2023
9082 Supervising Child Support Specialist 8/21/2023 9/1/2023 DG Open 8/18/2023
9083 Program Support Supervisor 8/21/2023 9/1/2023 DG Open 8/18/2023
9084 Cook - Part-time 8/24/2023 Continuous MES Open 8/22/2023
9085 Airports Chief Operations Officer 8/28/2023 Continuous MES Open 8/23/2023
9086 Social Service Worker I/II - Bilingual - DHS 8/28/2023 Continuous DMR Open 8/24/2023

Test Schedule 

Green Exam #: Change to existing exam #
Grey line: History
White line: Most up to date information for exam #
Blue "Continuous" and Red "?": informational purposes
Yellow "Hold": on hold

Dates  that ALL exams were closed:
7/25/2019
3/16/2020
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September 11, 2023 

Civil Service Commission 
Kem County Administrative Center 
1115 Truxtun A venue 
Bakersfield, CA 93301 

AGENDA ITEM NO.-----

PROPOSED NEW CLASSIFICATION SERIES FOR 

VITAL STATISTICS TECHNICIAN AND VITAL STATISTICS SPECIALIST 

The Kem County Department of Public Health has requested the development of the attached new classification series 
titled Vital Statistics Technician and Vital Statistics Specialist. 

The Human Resources Division has prepared the classification series at the request of the Director of Public Health Services, 
Brynn Carrigan, for your review. 

Desk Audits were conducted at the Department of Public Health on four desks designated to the Office of Vital Records. 
Functions being performed were unique and justified the creation of this new series. Three incumbents will be reclassified 
to Vital Statistics Technician and one incumbent will be reclassified to Vital Statistics Specialist. 

The newly created Vital Statistics Technician and Vital Statistics Specialist classification series is assigned to the 
Department of Public Health. The proposed classifications will be responsible for processing, recording, archiving and 
compiling birth, death, and fetal death events within their Office of Vital Records. 

The proposed new classification series adds an essential layer of oversight and specialized responsibility to better suit the 
ongoing needs of the department. The creation of this classification series ensures the department will meet public 
expectations for maintaining, preparing, and coordinating all documentation related to vital statistics processes. 

This is a represented clerical level position. The Human Resources Division has received concurrence from Service 
Employees' International Union 521. 

Therefore, IT IS RECOMMENDED that the proposed specifications of Vital Statistics Technician and Vital Statistics 
Specialist be REVIEWED, RECEIVED, AND FILED. 

�· B---
Devin Brown 
Chief Human Resources Officer 

cc: Brynn Carrigan, Director of the Department of Public Health 

GROUNDED { BOUNDLESS 
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September 11, 2023 

Civil Service Commission 
Kem County Administrative Center 
1115 Truxtun A venue 
Bakersfield, CA 93311 

AGENDA ITEM NO . .....;::6----

PROPOSED REVISED SPECIFICATION FOR SHERIFF'S RECORDS MANAGER 

The Human Resources Division has prepared the attached revised job specification at the request of the Undersheriff, Larry 
McCurtain. 

The proposed revisions include an update to the job title, an expansion to the essential functions of the position, and new 
employment standards. Sheriffs Records Manager was determined to be the most appropriate title for this newly expanded 
position. The additional responsibilities include coordinating audits conducted by the California Department of Justice and 
the FBI, managing the operation of the county's 24-hour warrant system, and preparing, maintaining, and submitting a 
variety of state and federal narrative and statistical reports. This position will also be responsible for developing budget 
plans, ensuring the division is operating within fiscal limits, and selecting personnel and providing for their training and 
development. 

The current employment standards have been removed entirely. In order to capture qualified candidates that possess the 
ability to perform the essential functions, we are proposing the position require a Bachelor's Degree in business or public 
administration, criminal justice or closely related field and three years of responsible administrative or supervisory 
experience, preferably in records management, or an equivalent combination of education and experience. 

This classification is an unrepresented mid-management level position. 

Therefore, IT IS RECOMMENDED that the proposed revised classification for Sheriffs Records Manager be REVIEWED, 
RECEIVED AND FILED. 

iS'b Devm Brown 
Chief Human Resources Officer 

Attachment 

cc: Donny Youngblood, Sheriff 
Larry McCurtain, Undersheriff 

GROUNDED { BOUNDLESS 
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