CIVIL SERVICE COMMISSION — COUNTY OF KERN
1115 Truxtun Avenue
Bakersfield, California 93301

Regular Meeting
Monday, July 8, 2024
5:30 p.m.

THIS MEETING WILL BE HELD IN THE BOARD OF SUPERVISORS CHAMBERS

AMERICANS WITH DISABILITIES ACT
(Government Code Section 54953.2)

The Board of Supervisors Chambers is accessible to persons with disabilities. Disabled
individuals who need special assistance to attend or participate in a meeting of the Civil
Service Commission may request assistance at the Human Resources Division — County of
Kern or by calling (661) 868-3910. Every effort will be made to reasonably accommodate
individuals with disabilities by making meeting materials available in alternative formats.
Requests for assistance should be made at least three (3) working days in advance,
whenever possible.

All Civil Service Commission agenda item supporting documentation is available for public
review at the County of Kern Human Resources Division, 1115 Truxtun Avenue First Floor,
Bakersfield, CA, 93301 during regular business hours, 8:00 a.m. — 5:00 p.m., Monday through
Friday, following the posting of the agenda. Any supporting documentation that relates to
an agenda item for an open session of any regular meeting that is distributed after the 72-
hour posting period and prior to the meeting will also be available for review. This disclosure
does not pertain to closed session items and/or those that are not otherwise public.

PUBLIC SESSION

1. Public Presentations
This portion of the meeting is reserved for persons desiring to address the Commission on any
matter not on this agenda or wishing to place the item on the next agenda and over which the
Commission has jurisdiction. Please note that no response is required from the Commission or
staff and no action can be taken on non-agenda items; however, the Commission may instruct
staff to place the item on the agenda for a future meeting. Speakers are limited to three minutes.
Please state and spell your name for the record before making your presentation.

*CONSENT AGENDA: All items listed with asterisk (*) are considered routine and non-
controversial by Commission staff. Consent items will be considered first and may be approved by
one motion if no member of the Commission or public comments were submitted for discussion. If
discussion is desired, the item will be removed from the consent agenda and will be considered in
listed sequence.

*2. Approval of Minutes: Regular Meeting on Monday, June 10, 2024 APPROVE
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*3. Examination Schedule: The following examinations have been scheduled in accordance with
Civil Service Rules and established procedures; APPROVE

9390 Behavioral Health & Recovery System Administrator
9391 First Responder Paramedic

9392 First Responder Medical Unit Operator

9393 Principal Building Inspector - DP - PW

9394 Senior Office Services Specialist

9395 Social Service Supervisor I-DP-DHS

9396 Senior Groundskeeper

9397 Tree Trimmer/Senior Tree Trimmer

9399 Child Support Specialist

9400 Child Support Specialist | - Bilingual

9401 Veterans Service Representative I/l
9402 Departmental Aide - Part-Time - Shift - Buttonwillow
9403 Construction Project Inspector I/11/11I

9404 Office Servies Specialist

9405 Aircraft Mechanic

9406 Program Technician - Bilingual

9407 Communicable Disease Investigator - Bilingual
9408 Human Services Technician I/1I

9409 Investigative Aide

9410 Office Services Technician - Shift - Lamont

9411 Office Services Technician - Mojave
9412 Office Services Assistant - Bilingual
9413 Human Services Technician I/11-Bilingual

9414 Human Services Program Director-DP-DHS
9415 Assistant Program Director-DP-DHS

9416 Fiscal Support Specialist

9417 Building Services Worker

9418 Sheriff's Detentions Lieutenant - DP

9419 Maintenance Plumber

4. Revised Specification(s): The following job specification(s) have been revised and approved
by the Chief Human Resources Officer and are submitted for the Commission’s review in
accordance with Civil Service Rule 204.21. APPROVE

a. Fire Captain — Item No. 4590
b. Fire Engineer — Item No. 4595

5. Civil Service Officer: Committee update on revisions to the Civil Service Officer job
specification and salary.

6. Commission Officer Items/Report: Civil Service Officer to present to the Commission and to
the public, information, announcements, and items pertaining to the Officer’s activities.
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7. Human Resources Division Items/Report: Chief Human Resources Officer to present to the
Commission and to the public, information, announcements, and items pertaining to the Human
Resources Division that are pertinent to Commission business.

8. Commission Member Presentations or Announcements: On their own initiative,
Commission members may make a brief announcement or a brief report on their own activities
(Government Code § 54954.2 (a)).

Adjourn to Closed Session: The Commission will adjourn to closed session to consider the
appointment, employment, evaluation of performance, discipline, or dismissal of public employees
or to hear complaints or charges brought against employees by another person or employee. If an
employee chooses to have his or her matter heard in public session, it will be heard at this time,
prior to adjournment to closed session.

9. Sheriff Employee — Rescheduling New Hearing Dates Deputy
Sheriff (Sheriff's Office) — Case No. 2023-0105


perezmer
Cross-Out


SUMMARY OF PROCEEDINGS

CIVIL SERVICE COMMISSION — COUNTY OF KERN
1115 Truxtun Avenue
Bakersfield, California 93301

Regular Meeting
Monday, June 10, 2024
5:30 p.m.
THIS MEETING WILL BE HELD IN THE BOARD OF SUPERVISORS CHAMBERS

AMERICANS WITH DISABILITIES ACT
(Government Code Section 54953.2)

PRESENT: President Price, Commissioner Bowers, Commissioner Agbalog, Commissioner Holt
and Commissioner Johnson

ABSENT:

OTHERS: Tracey Eldridge, Stephanie Bouey, Michael Goulart, Michael Johnson, Sarah Gutierrez,
Kimberlyn Stillwell, Brenda Guerra, Tiffany Nacke, Stacy Kuwahara, Kathleen Rivera and others

NOTE: Ag, Ho, Jo, Pri, and Bo are abbreviations for Commissioners Agbalog, Holt, Johnson, Price,
and Bowers. For Example, Jo/Pri denotes Commissioner Johnson made the motion and
Commissioner Price seconded the motion. The abbreviations “ab” means absent and “abd”
abstained.

PUBLIC SESSION

1. Public Presentations
None

*CONSENT AGENDA: All items listed with asterisk (*) are considered routine and non-
controversial by Commission staff. Consent items will be considered first and may be approved by
one motion if no member of the Commission or public comments were submitted for discussion. If
discussion is desired, the item will be removed from the consent agenda and will be considered in
listed sequence.

*2. Approval of Minutes: Regular Meeting on Monday, May 13, 2024 APPROVED; Bo/Jo — All
ayes

*3. Examination Schedule: The following examinations have been scheduled in accordance with
Civil Service Rules and established procedures; APPROVED; Bo/Jo — All ayes

9364 Technology Services Manager
9365 Human Services Program Specialist-DP-DHS
9366 Program Specialist I/l - Bilingual
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9367
9368
9369
9370
9371
9372
9373
9374
9375
9376
9377
9378
9379
9380
9381
9382
9383
9384
9385
9386
9387
9388
9389

Human Resources Specialist | - Non-Confidential - DP - Sheriff
Sheriff's Dispatch Assistant - Shift

Public Works Maintenance Worker I/11/11l - Mojave / Rosamond
Public Works Maintenance Worker I/Il/Ill - Tehachapi

Heavy Equipment Mechanic - Mojave / Rosamond

Heavy Equipment Mechanic - Tehachapi

Public Works Maintenance Technician I/ll - Mojave / Rosamond
Public Works Maintenance Technician I/ll - Tehachapi
Disposal Site Gate Attendant - Mojave / Rosamond

Disposal Site Gate Attendant - Tehachapi

Highway Painter / Senior Highway Painter - Mojave / Rosamond
Highway Painter / Senior Highway Painter - Tehachapi

Cook

Sheriff's Sergeant - DP

Senior Deputy Sheriff - DP

Assistant Director of Human Services-DP-DHS

Deputy County Counsel I/II/1I/IV/V

Engineering Manager - DP - PW

Deputy Probation Officer Ill - DP - Probation

District Attorney's Lieutenant - Countywide Promotional
Systems Analyst /1l

Library Associate - Shift - DP

Senior Child Support Customer Service Representative

4. Revised Specification(s): The following job specification(s) have been revised and approved
by the Chief Human Resources Officer and are submitted for the Commission’s review in
accordance with Civil Service Rule 204.21. REVIEWED, RECEIVED AND FILED

a. Eligibility Worker, Item No. 8038; Michael Johnston, HR Analyst presented;

APPROVED; Bo/Ag — All ayes

b. Human Services Technician, Item No. 3753; Michael Johnston, HR Analyst presented,;

APPROVED; Bo/Jo - All ayes

c. Senior Deputy Probation Officer, Iltem No. 3464; Tiffany Nacke, Talent Recruiter

presented; APPROVED; Jo/Bo — All ayes

5. Petition and Challenging Petition for Non-Coterminous Decertification/Severance of
the following County Classifications from Service Employees’ International Union,
Local 521: Deputy Public Defender I/1I/1Il/IV/V — Bargaining Unit 2; Public Defender’s
Investigator I/1l/Senior — Bargaining Unit 3; and Public Defender’s Investigative Aide —
Bargaining Unit 3: Vacate June 17" hearing date and approve June 19" and 26" hearing
dates. APPROVED; Bo/Jo — All ayes

6. Civil Service Officer: Civil Service Commission to discuss possible revisions to the Civil
Service Officer job specification and salary. President Price asked to move to next
meeting on 6/19t — APPROVED; Bo/Jo - All Ayes
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7. CSR 1800 Investigations and Timelines: Counsel to the Civil Service Commission to provide
report on status of Rule 1800 investigations. Stephanie Bouey presented; 3 active
investigation within timeline

8. Commission Officer Items/Report: Civil Service Officer to present to the Commission and to
the public, information, announcements, and items pertaining to the Officer’'s activities. No
items to report

9. Human Resources Division Items/Report: Chief Human Resources Officer to present to the
Commission and to the public, information, announcements, and items pertaining to the Human
Resources Division that are pertinent to Commission business. CHRO Tracey Eldridge
reported on the recruitment events that the HR recruitment teams have attended

10.Commission Member Presentations or Announcements: On their own initiative,
Commission members may make a brief announcement or a brief report on their own activities
(Government Code § 54954.2 (a)). No items to report

Adjourn to Closed Session: The Commission will adjourn to closed session to consider the
appointment, employment, evaluation of performance, discipline, or dismissal of public employees
or to hear complaints or charges brought against employees by another person or employee. If an
employee chooses to have his or her matter heard in public session, it will be heard at this time,
prior to adjournment to closed session.



Test Schedule

Exam # Recruitment Title e Close Date Rec.r L Action |Request Date
Date Assigned

9390 |[Behavioral Health & Recovery System Administrator |6/19/2024 | 7/3/2024 MGV Open 6/17/2024
9391 |First Responder Paramedic 6/19/2024 | 7/3/2024 CMR Open 6/18/2024
9392 |First Responder Medical Unit Operator 6/19/2024| 7/3/2024 CMR Open 6/18/2024
9393 |Principal Building Inspector - DP - PW 7/1/2024 | 7/5/2024 MES DP 6/19/2024
9394 [Senior Office Services Specialist 6/21/2024| 7/5/2024 MGV Open 6/20/2024
9395 |[Social Service Supervisor I-DP-DHS 71112024 | 7/8/2024 DMR DP 6/25/2024
9396 |Senior Groundskeeper 6/27/2024 | 7/12/2024 DG Open 6/25/2024
9397 |Tree Trimmer/Senior Tree Trimmer 6/27/2024 | 7/12/2024 DG Open 6/25/2024
9399 |Child Support Specialist 5/30/2024 | Continuous| KNB Open 5/30/2024
9400 |Child Support Specialist | - Bilingual 5/30/2024 | Continuous| KNB Open 5/30/2024
9401 |Veterans Service Representative I/I| 6/3/2024 | 6/7/2024 MES Open 5/31/2024
9402 |Departmental Aide - Part-Time - Shift - Buttonwillow | 6/4/2024 | 6/18/2024 KB Open 6/4/2024
9403 |[Construction Project Inspector I/11/111 6/5/2024 | 6/9/2024 DG Open 6/3/2024
9404 |Office Servies Specialist 5-Jun | Continuous TN Open 5-Jun

9405 |Aircraft Mechanic 6/10/2024 | Continuous NAA Open 6/10/2024
9406 |Program Technician - Bilingual 6/12/2024 | Continuous| MES Open 6/11/2024
9407 |Communicable Disease Investigator - Bilingual 6/12/2024 | Continuous JAP Open 6/11/2024
9408 |Human Services Technician /11 6/12/2024 | Continuous| DMR Open 6/12/2024
9409 |Investigative Aide 6/17/2024 | 6/28/2024 DMR Open 6/12/2024
9410 |Office Services Technician - Shift - Lamont 6/13/2024 | Continuous| ARH Open 6/12/2024
9411 |Office Services Technician - Mojave 6/13/2024 | Continuous| ARH Open 6/12/2024
9412 |Office Services Assistant - Bilingual 6/13/2024 | Continuous| ARH Open 6/12/2024
9413 |Human Services Technician I/lI-Bilingual 6/14/2024 | Continuous| DMR Open 6/14/2024
9414 |Human Services Program Director-DP-DHS 6/17/2024 | 6/21/2024 DMR DP 6/14/2024
9415 |Assistant Program Director-DP-DHS 6/17/2024 | 6/21/2024 DMR DP 6/14/2024
9416 |Fiscal Support Specialist 6/14/2024 | Continuous| ARH Open 6/14/2024
9417 |Building Services Worker 6/17/2024 | 6/28/2024 CMR Open 6/17/2024
9418 |Sheriff's Detentions Lieutenant - DP 6/17/2024 | 6/21/2024 NAA DP 6/14/2024
9419 [Maintenance Plumber 6/26/2024 | Continuous| NAA Open 6/25/2024
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Civil Service Commission

Kern County Administrative Center
1115 Truxtun Avenue

Bakersfield, CA 93301

PROPOSED REVISED SPECIFICATION FOR FIRE CAPTAIN
The Human Resources Division requests approval of the attached revisions to the Fire Captain specification.

In an effort to expand Kermn County Fire Department’s recruitment efforts, the County is proposing to include
language that allows full-time, non-probationary Fire Captains from outside agencies the ability to lateral to the
County of Kern. The proposed language mirrors what currently exists in the Firefighter specification to ensure a
consistent lateral employment standard within the Fire Department. Prospective lateral employees will be required
to possess a valid Kern County Fire Department Fire Captain Verification of Eligibility within the first six months
of employment.

Fire Captain is represented by the Kern County Fire Fighters Union. The Human Resources Division has received
concurrence from the Union.

Therefore, IT IS RECOMMENDED that the proposed revised specification titled Fire Captain be REVIEWED,
RECEIVED AND APPROVED.

Sincerely,

Tracey A. Eldridge
Chief Human Resources Officer

cc: Aaron Duncan, Fire Chief & Director of Emergency Services

GROUNDED é BOUNDLESS

1115 Truxtun Ave., 1" Floor. Bakersfield, CA. 93301 | 661.868.3480 | www.kemcounty.com



Fire Captain
Bargaining Unit: F
Salary Range 68.4 ($6,927-$8,278/mo.)

Definition:

Under direction of the Battalion Chief, the Fire Captain is responsible for performing, directing,
and supervising activities of the fire station on an assigned shift, including fire suppression,
emergency rescue, inspection, investigation, training, apparatus and station maintenance and

support functions.

Essential Functions:

Responds to emergency incidents and directs the route taken to the incident.
At fire, makes decisions as to fire-fighting methods to be employed and need for
additional assistance, and directs crews in fire-fighting and related life and property
protection until relieved by a superior officer.

e Supervises the care and maintenance of all apparatus and equipment assigned to stations.

e Supervises the care and maintenance of station grounds.

e In accordance with department policies and plan, trains subordinate personnel in all
phases of fire-fighting, rescue and emergency medical service.

e Supervises and/or performs business inspections to discover and eliminate potential fire
hazards, life safety issues and to educate the public in fire prevention.

e When required, operates any fire apparatus or equipment assigned to station.

Supervises or assists in maintaining fire-breaks and fire roads when assigned.

Ensures all required documentation, reports and correspondence are completed.

May act as relief for superior officer as assigned.

Performs other job-related duties as required.

Employment Standards:

Two years of experience as a Fire Engineer in the Kern County Fire Department AND
possession of a valid Kern County Fire Department Fire Captain Verification of Eligibility.

Possession of a valid California Class C Non-commercial Firefighter Restricted Driver's License
with specific endorsements is required.

By assignment, may be required to possess a valid California Class A or B Commercial Driver's
License with specific endorsements.

Fire Captain Lateral Requirements:

Must be a full-time. regular, non-probationary Fire Captain (or higher rank) with a public fire
agency, authority, or department that provides all risk Fire/EMS Services. Paid call, extra-help
and/or volunteer experience does not apply.
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Must possess a valid Kern County Fire Department Fire Captain Verification of Eligibility
within the first six (6) months of employment.

Knowledge of: the principles and practices of fire prevention and suppression; the use and
maintenance of fire-fighting equipment and apparatus; departmental rules and regulations;
county geography, fire hazards and fire-fighting resources, such as personnel, equipment, water
supply and communications; first aid.

Ability to: operate all types of fire-fighting equipment and apparatus and to instruct others in
such operation; lead and train staff, to plan, lay out and direct their work and to maintain
effective discipline and morale; keep records and prepare reports; establish and maintain
effective working relationships with fellow employees and the public; maintain physical

endurance and agility.
Supplemental:
A background check may be conducted for this classification.

All Kern County employees are designated "Disaster Service Workers" through state and local
laws (CA Government Code Sec.3100-3109 and Ordinance Code Title 2-Administration, Ch.
2.66 Emergency Services). As Disaster Service Workers, all County employees are expected to
remain at work, or to report for work as soon as practicable, following a significant emergency or
disaster.

Revised Job Specification
Peecember1H52023-July 8, 2024
Item No. 4590
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DEPARTMENT HEAD DATE
g A 7/2/2%
CATEF HUMAN RESOURCES OFFICER DATE
Ttem # 4590
B

EEO Code — Job Category
A = Official & Administrative
C = Technician

E = Para Professional

G = Skilled Craft

B = Professional

D = Protective Services

F = Office & Clerical

H = Services & Maintenance

O = Other

Basis of Pay (Bi-Weekly/Hourly) Bi-weekly
Approved Salary Range 68.4

Rate of Compensation Code 1

0 = No Provisional 1= Range & Step

2 = Flat Unit Rate 3 = Flat Hourly

4 = Flat Bi-Weekly

Salary Ordinance Code 1

0 = Elected Officials

1 = Bi-Weekly Salary

Job Level Code 2

1 = Entry 2 = Intermediate

3 = Supervisor 4 = Executive

Bargaining Unit F

HR Analyst Michael Johnston ]
Reviewed By Michael Goulart
CAOQO Analyst Alex Alva
Chief HR Officer Tracey A. Eldridge
FLSA Non-Exempt
Civil Service (Yes/No) Yes
Retirement = General/Safety Safety
Creation Date July 2024

Revised Job Specification
Deecember11-2023-July 8, 2024
Item No. 4590
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July 8, 2024

Civil Service Commission

Kern County Administrative Center
1115 Truxtun Avenue

Bakersfield, CA 93301

PROPOSED REVISED SPECIFICATION FOR FIRE ENGINEER
The Human Resources Division requests approval of the attached revisions to the Fire Engineer specification.

In an effort to expand Kern County Fire Department’s recruitment efforts, the County is proposing to include
language that allows full-time, non-probationary Fire Engineers from outside agencies the ability to lateral to the
County of Kern. The proposed language mirrors what currently exists in the Firefighter specification to ensure 2
consistent lateral employment standard within the Fire Department. Prospective lateral employees will be required
to complete the Kern County Fire Departmental practical certification exam within the first six months of
employment.

Fire Engineer is represented by the Kern County Fire Fighters Union. The Human Resources Division has
received concurrence from the Union.

Therefore, IT IS RECOMMENDED that the proposed revised specification titled Fire Engineer be REVIEWED,
RECEIVED AND APPROVED.

Sincerely,

A

Tracey A. Eldridge
Chief Human Resources Officer

cc: Aaron Duncan, Fire Chief & Director of Emergency Services

GROUNDED é BOUNDLESS

1115 Truxtun Ave., 1* Floor. Bakersfield, CA. 93301 661.868.3480 | www.kemcounty.com



Fire Engineer
Bargaining Unit: F
Salary Range 66.0 (86,145-%$7,344/mo.)

Definition:
Under direction, to drive and operate assigned fire trucks and other automotive equipment in
responding to fire and other emergency calls; to assist in the suppression of fires; and to do

related work as required.

Essential Functions:

o Respond to fire and other emergency alarms by driving required automotive equipment to
required spot.

o Operate equipment and otherwise assist in the suppression of fires and in the protection
of life and property; and operates resuscitators and administers first aid.

e Assume primary responsibility for the servicing and maintenance of assigned fire
equipment; and assist in maintenance of fire station and surrounding grounds.

e Participate in continuing training and instruction program by individual study of technical
material and attendance at scheduled drills and classes.

e Instruct other fire personnel in operation and care of fire equipment; may train or assist in
training auxiliary fire fighters when assigned, and relieves Fire Captain.

e When assigned to the Headquarters Fire Prevention Unit, acts as a regular fire prevention
inspector in conducting assigned inspections and investigations.

e Performs other job-related duties as required.

Employment Standards:

Two years of experience as a Fire Fighter or Fire Heavy Equipment Specialist II in the Kern
County Fire Department AND California State certified Fire Marshall (CSFM) Driver Operator
1A and 1B certificates, AND successful completion of a Kern County Fire Department practical
certification exam are required. Experience as a Wildland Firefighter may be substituted for an
equivalent amount of Fire Fighter experience; not to exceed one (1) year.

Possession of a valid California Class C non-commercial Firefighter’s Restricted Driver's
License with specific endorsements is required.

By assignment may be required to possess a valid California Class A or B Commercial License
with specific endorsements.

Fire Engineer Lateral Requirements:

Must be a full-time. regular, non-probationary Fire Engineer (or higher rank) with a public fire
agency, authority, or department that provides all risk Fire/EMS Services. Paid call, extra-help
and/or volunteer experience does not apply.
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Must complete the Kern County Fire Department practical certification exam within the first six
(6) months of employment.

Knowledge of: modern fire prevention and suppression methods; technical firefighting
techniques and principles of hydraulics applied to fire suppression; the use and maintenance of
fire-fighting equipment and apparatus; departmental rules and regulations; first aid; and physical

endurance and agility.

Ability to: operate such equipment and apparatus safely and effectively; understand, interpret,
apply and follow rules and regulations; and operate effectively during all phases of an emergency

incident.
Supplemental:
A background check may be conducted for this classification.

All Kern County employees are designated “Disaster Service Workers” through state and local
laws (CA Government Code Sec. 3100-3109 and Ordinance Code Title 2-Administration, Ch.
2.66 Emergency Services.) As Disaster Service Workers, all County employees are expected to
remain at work, or to report for work as soon as practicable following a significant emergency or

disaster.

Revised Job Specification

Eebruary-12;2024-July 8, 2024
[tem No. 4595
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7/2/tory
DEPARTMEN/I—;E DATE
7 /7/.3 ¢
CHIEF HUMAN RESOURCES OFFICER DATE
Item # 4595
EEO Code - Job Category C
A = Official & Administrative =~ B = Professional
C = Technician D = Protective Services
E = Para Professional F = Office & Clerical
G = Skilled Craft H = Services & Maintenance
O = Other
Basis of Pay (Bi-Weekly/Hourly) Bi-weekly
Approved Salary Range 66.0
Rate of Compensation Code 1
0 = No Provisional 1 =Range & Step
2 = Flat Unit Rate 3 = Flat Hourly
4 = Flat Bi-Weekly
Salary Ordinance Code 1
0 = Elected Officials
1 = Bi-Weekly Salary
Job Level Code 2
1 = Entry 2 = Intermediate
3 = Supervisor 4 = Executive
Bargaining Unit F
HR Analyst Michael Johnston
Reviewed By Michael Goulart
CAO Analyst Alex Alva
Chief HR Officer Tracey A. Eldridge
FLSA Non-Exempt
Civil Service (Yes/No) Yes
Retirement = General/Safety Safety
Creation Date July 2024

Revised Job Specification

Eebraary12:2024-July 8, 2024
Item No. 4595




