SUMMARY OF PROCEEDINGS

CIVIL SERVICE COMMISSION — COUNTY OF KERN
1115 Truxtun Avenue
Bakersfield, California 93301

Regular Meeting
Monday, July 14, 2025
5:30 p.m.

THIS MEETING WILL BE HELD IN THE BOARD OF SUPERVISORS CHAMBERS

AMERICANS WITH DISABILITIES ACT
(Government Code Section 54953.2)

The Board of Supervisors Chambers is accessible to persons with disabilities. Disabled
individuals who need special assistance to attend or participate in a meeting of the Civil
Service Commission may request assistance at the Human Resources Division — County of
Kern or by calling (661) 868-3910. Every effort will be made to reasonably accommodate
individuals with disabilities by making meeting materials available in alternative formats.
Requests for assistance should be made at least three (3) working days in advance,
whenever possible.

All Civil Service Commission agenda item supporting documentation is available for public
review at the County of Kern Human Resources Division, 1115 Truxtun Avenue First Floor,
Bakersfield, CA, 93301 during regular business hours, 8:00 a.m. — 5:00 p.m., Monday through
Friday, following the posting of the agenda. Any supporting documentation that relates to
an agenda item for an open session of any regular meeting that is distributed after the 72-
hour posting period and prior to the meeting will also be available for review. This disclosure
does not pertain to closed session items and/or those that are not otherwise public.

COMMISSION TO RECONVENE

Commissioners: Agbalog, Holt, Johnson, Bowers, Price
ROLL CALL: 3 Present; 2 Absent- Price, Holt

PUBLIC SESSION

1. Public Presentations

This portion of the meeting is reserved for persons desiring to address the Commission on any
matter not on this agenda or wishing to place the item on the next agenda and over which the
Commission has jurisdiction. Please note that no response is required from the Commission or
staff and no action can be taken on non-agenda items; however, the Commission may instruct
staff to place the item on the agenda for a future meeting. Speakers are limited to three minutes.
Please state and spell your name for the record before making your presentation. NO ONE
HEARD
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*CONSENT AGENDA: All items listed with asterisk (*) are considered routine and non-

controversial by Commission staff. Consent items will be considered first and may be approved by
one motion if no member of the Commission or public comments were submitted for discussion. If
discussion is desired, the item will be removed from the consent agenda and will be considered in
listed sequence.

*2. Approval of Minutes: Regular Meeting on Monday, June 9, 2025 - APPROVED; BO/JO; 3
AYES; 2 AB - PR, HO

*3. Examination Schedule: The following examinations have been scheduled in accordance with
Civil Service Rules and established procedures - APPROVED; BO/JO; 3 AYES; 2 AB - PR,

HO

9754
9755
9756
9757
9758
9759
9760
9761
9762
9763
9764
9765
9766
9767
9768
9769
9770
9771
9772
9773
9774
9775
9776
orr7
9778

Sheriff's Program Technician

Departmental Aide - PT - Shift - Lake Isabella

Human Services Technician - Bilingual

Civil Service Commission Officer

Departmental Aide - PT - Shift - Lamont

Departmental Aide - PT - Shift - California City

Senior Deputy Sheriff - DP

Sheriff's Sergeant - DP

Assistant Director of Workforce Development - DP - County Administrative Office
Air Quality Engineer

Program Support Supervisor-DP-BHRS

Fire Equipment Service Worker

Fire Dispatcher I/1l

Sheriff's Program Specialist

Child Support Attorney V

Sheriff's Detentions Deputy - Lateral

Sheriff's Civil Litigation & Risk Management Coordinator
Fire Equipment Technician

Accountant - Department Promotional - Planning and Community Development
Legal Secretary

Social Service Worker I/Il - Department of Human Services
Business Manager - Department Promotional - Fire
Database Analyst I/ll - DP - Sheriff

Maintenance Supervisor

Social Service Supervisor Il - DP - DHS

4. Revised Specification(s): The following job specification(s) have been revised and approved by
the Chief Human Resources Officer and are submitted for the Commission’s review in accordance
with Civil Service Rule 204.21.
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A. Communications Technician and Senior Communications Technician - Item Nos. 0993 and
0992 — Deonka Rufus, Senior Human Resources Analyst, heard; APPROVED; BO/JO; 3 AYES; 2
AB - PR, HO

B. Librarian and Senior Librarian - Item Nos. 4172 and 4171 — Katie Barnett, Human Resources
Analyst, heard; APPROVED; BO/JO; 3 AYES; 2 AB - PR, HO

C. Deputy Clerk of the Board, Item No. 3061 — Michael Johnston, Senior Human Resources
Analyst, heard; APPROVED; BO/JO; 3 AYES; 2 AB - PR, HO

D. District Attorney's Investigator and Senior District Attorney's Investigator - Item Nos. 4426 and
4421 — Michael Johnston, Senior Human Resources Analyst, heard; APPROVED; BO/JO; 3 AYES;
2 AB - PR, HO

5. New Specification(s): The Following job specification(s) have been created and approved by
the Chief Human Resources Officer (CHRO) and are submitted for the Commission’s review in
accordance with Civil Service Rule 204.2 — Donna Garcia, Human Resources Analyst, heard; Items
5A-5C heard concurrently; APPROVED; JO/BO; 3 AYES; 2 AB - PR, HO

A. Youth Care Associate - Iltem No. 1557

B. Youth Care Specialist - ltem No. 1556

C. Youth Care Supervisor - Iltem No. 1555

6. Civil Service Officer: Ad Hoc Committee report on Civil Service Officer position; discuss
scheduling of interviews — Commissioner Agbalog heard regarding number of applications reviewed
regarding open position. Ad Hoc Committee narrowed down applicants to top 15 and asked
Commission members to review applicants; Commissioner Johnson heard.

7. Commission Officer Items/Report: Civil Service Officer to present to the Commission and to
the public, information, announcements, and items pertaining to the Officer's activities - No one
heard

8. Human Resources Division Items/Report: Chief Human Resources Officer to present to the
Commission and to the public, information, announcements, and items pertaining to the Human
Resources Division that are pertinent to Commission business - No one heard

9. Commission Member Presentations or Announcements: On their own initiative, Commission
members may make a brief announcement or a brief report on their own activities (Government
Code § 54954.2 (a)) — No one heard

Adjourn to Closed Session: The Commission will adjourn to closed session to consider the
appointment, employment, evaluation of performance, discipline, or dismissal of public employees
or to hear complaints or charges brought against employees by another person or employee. If an
employee chooses to have his or her matter heard in public session, it will be heard at this time,
prior to adjournment to closed session.

1. Sheriff Employee - Schedule Hearing Dates
Deputy (Sheriff’s Office) — Case No. 2023-0006, 2023-0013, 2023-0014

COMMISSION RECONVENED FROM CLOSED SESSION; NO REPORTABLE ACTION
TAKEN; ADJOURNED TO REGULAR MEETING ON AUGUST 11, 2025
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*CONSENT AGENDA: All items listed with asterisk (*) are considered routine and non-controversial
by Commission staff. Consentitems will be considered first and may be approved by one motion if no
member of the Commission or publiccomments were submitted for discussion. If discussion is desired,
the item will be removed from the consent agenda and will be considered in listed sequence.

*2. Approval of Minutes: Regular Meeting on Monday, May 12, 2025 - APPROVED; BONJO; 4
AYES; 1 AB - PR

*3. Examination Schedule: The following examinations have been scheduled in accordance with
Civil Service Rules and established procedures — APPROVED; BO/JO; 4 AYES; 1 AB — PR

9723
9724
9725
9726
9727
9728
9729
9730
9731
9732
9733
9734
9735
9736
9737
9738
9739
9740
9741
9742
9743
9744
9745
9746
9747
9748
9749
9750
9751
9752
9753

KCERA Accountant I/II/Senior

Building Services Worker

Senior Groundskeeper - Delano

Senior Legal Secretary

Auditor-Controller's Senior Accountant-DP

Senior Nutrition Program Coordinator

Department Of Human Services Human Resources Manager - Countywide Promotional
Supervising Departmental Analyst

Contract Administrator - DP - DHS

Human Services Aide - Shift - East Kern (Mojave, Ridgecrest, Lake Isabella)
Database Analyst - Probation

Senior Nutrition Site Coordinator

Health Plan Services Specialist

Behavioral Health Nurse I/II/III

Behavioral Health Planning Analyst

KCERA Network Engineer / KCERA Senior Network Engineer
Supervising First Responder Paramedic - DP - Fire

First Responder Paramedic - Shift - Fire

First Responder Medical Unit Operator - Shift - Fire
Engineer / Senior Engineer

Kern360 Information Systems Analyst

Senior Engineering Manager - DP - Public Works
Departmental Public Information Officer - DP - Public Works
Supervising Building Inspector

Park Caretaker - Delano

Electronic Health Records Specialist

Probation Division Director - DP

Latent Print Examiner _

Child Support Specialist I - Bilingual - Ridgecrest

Utility Worker

Human Services Supervisor-DP-DHS
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4. Revised Specification(s): The following job specification(s) have been revised and approved by
the Chief Human Resources Officer and are submitted for the Commission’s review in accordance
with Civil Service Rule 204.21 - Tiffany Nacke, Recruiter, heard; APPROVED; BO/JO; 4 AYES; 1
AB - PR

A. Sheriff’s Detentions Deputy — ltem No. 4544

5. Civil Service Officer: Ad Hoc Committee report on Civil Service Officer position; discuss scheduling
of interviews -

Commissioner Johnson heard regarding job posting for CSO position; Tracey Eldridge heard;
Kimberlynn Stillwell stated that all applications will be forwarded to Ad Hoc Committee; Chaiman
Agbalog heard; Kathleen Rivera heard; Commissioner Bowers heard

6. Response to Referral: Response from Civil Service Commission regarding Eric Frias involuntary
interdepartmental transfer — Kathleen Rivera heard regarding response and recommendations;
CommissionerBowers made a motion to follow Counselsadvice anddeny whatwas outlinedin memo
- APPROVED; BO/JO; 4 AYES; 1 AB - PR

7. Commission Officer ltems/Report: Civil Service Officer to present to the Commission and o the
public, information, announcements, and items pertaining to the Officers activities. NO
REPORTABLE ACTION

8. Human Resources Division ltems/Report: Chief Human Resources Officer to present to the
Commission and to the public, information, announcements, and items pertaining to the Human
Resources Division thatare pertinentto Commission business — Tracey Eldridge heard regarding tour
of new Hearing Facility as well as new Civil Service Commission Office that will be opening in August
and tentatively schedule a tour of the facility atend of July.

9. Commission Member Presentations or Announcements: On their own initiative, Commission
members may make a brief announcement or a brief report on their own activities (Government Code
§ 54954.2 (a)) - Commissioner Johnson heard regarding June 9 regular meeting and apologized for
her absence.

ADJOURN TO CLOSED SESSION

CLOSED SESSION

The Commission will adjourn to closed session to consider the appointment, employment, evaluation
of performance, discipline, or dismissal of public employees or to hear complaints or charges brought
against employees by another person or employee. If an employee chooses to have his or her matter
heard in public session, it will be heard at this time, prior to adjournment to closed session.

1. Sheriff Employee - Schedule Hearing Dates
Deputy (Sheriff's Office)— Case No. 2024-0693 — Hearing dates scheduled for November 17, 18,
& 19, 2025

COMMISSION RECONVENED FROM CLOSED SESSION; NO REPORTABLE ACTION TAKEN;
ADJOURNED TO SPECIAL MEETING ON JUNE 17, 2025
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Human

HC@“N—TY / Resources

July 14, 2025

Civil Service Commission

Kern County Administrative Center
1115 Truxtun Avenue

Bakersfield, CA 93301

PROPOSED REVISED SPECIFICATIONS FOR COMMUNICATIONS TECHNICIAN & SENIOR
COMMUNICATIONS TECHNICIAN

The Human Resources Division requests approval of the attached revisions to the Communications Technician
I/IVIII flexible classification series.

On June 14, 2025, the Board of Supervisors approved a new Memorandum of Understanding (MOU) between
the County of Kern and Service Employees’ International Union, Local 521 (SEIU). In accordance with the MOU,
both parties agreed to collapse the Communications Technician I/IVIII series into two specifications titled,
Communications Technician & Senior Communications Technician.

Communications Technician & Senior Communications Technician include various revisions to the definition
and essential functions to better articulate the expectations of these positions. Communications Technician will
possess the employment standards of the Communications Technician I whereas the Senior Communications
Technician will maintain the employment standards of Communications Technician III. Additionally, both
specifications now include language that may require incumbents to possess a Climber/Rescuer certification
within the first six months of employment.

Therefore, IT IS RECOMMENDED that the proposed revised specifications be REVIEWED, RECEIVED AND
APPROVED.

Sincerely,

Abrp Aol

Tracey A. Eldridge
Chief Human Resources Officer

cc: Michelle Bums-Lusich, Chief General Services Officer

GROUNDED é BOUNDLESS

1115 Truxtun Ave., 1" Floor. Bakersfield, CA. 93301 | 661.868.3480 | www.kerncounty.com



Communications Technician H
Bargaining Unit: 6
Salary Range: 60.8 ($4,741 - $5,665 /mo.)

Definition:

Under direction, assembles, installs, maintains and performs minor repairs on radio/electronic,
microwave and various communications systems and related equipment utilized by the
Communications division of the County of Kern General Services. Functions may be performed
in various indoor/outdoor locations, including during various weather conditions and/or in
confined spaces.

DISTINGUISHING-CHARACTERISHCS:

This is the journey entry level of the Communications Technician classification. Incumbents are
expected to learn to perform all essential functions of the classification including tasks requiring
refined skills and broad knowledge and abilities in the communications field. Promotion to
Senior Communications Technician HE is considered on a merit basis and is subject to
recommendation by the department head and approval of theDirector—of Personnel Human
Resources.

Essential Functions:

° Installs, removes and makes minor repairs to radios and related equipment in vehicles;
installs, tests, and makes minor repairs to hand-held, mobile, VHF/UHF transmitters and
receivers; installs mountain top repeater equipment and portable repeaters which may be
located on communications towers or poles.

° Designs and fabricates mounts for equipment installed in vehicles and on communication
towers; operates power hand tools and other equipment including saw, drill, grinder, drill
press, arc welder and torch.

e Installs, and makes minor repairs to various communication systems including alarm
systems, recording devices, audio and video systems, sirens, closed circuit TV and public
address systems.

. Assists emergency service and public safety personnel during emergencies by operating
and maintaining mobile communications equipment, 4 wheel drives vehicles and snow
cat.

. Maintains and repairs emergency power equipment: battery chargers, auxiliary
generators and light plants.

° May cElimbs towers, poles and other structures to install, reconfigure and repair radio or
microwave antenna and cable equipment.

° Available on a rotational basis for after hours and weekend call-outs for system related
problems.

° Operates electronic test equipment.

OTHER FUNCTIONS:

. Installs, troubleshoots, maintains and repairs wiring for voice and data networks, alarm



Communications Technician Page 2

systems and audio/video systems, including fiber optic cable and other communications

equipment.
° Assists in racking and mounting fixed radio equipment.
° Assists in maintaining, adjusting and making minor repairs to microwave systems.
. Performs other job-related duties as required.

Employment Standards:

Fwe—2) One years experience in the installation and maintenance of electronic and mobile

communications equipment.
OR

Possession of a certificate in electronic technology, or equivalent, from an ac

credited two (2)
year college and-ene car-ofexpe slastisaio-an

- ctHo

Certificates/Licenses Required:

Possession of a valid California Class C Drivers’ License is required at the time of appointment.

Incumbents may be required to obtain Climber/Rescuer certification within six months of
appointment. Failure to obtain or maintain the required certification may result in termination.

Knowledge of: Basic tools, principles and procedures employed in fabricating, installing,
maintaining, testing, repairing and operating radio, microwave and other communications
equipment.

Ability_to: Use various power tools and equipment to construct, install, and maintain
communications equipment; work at considerable heights and in adverse weather conditions.

Revised Job Specification

May2023 July 2025
Item No. 0993
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Supplemental:
A background check may be conducted for this classification.

All Kern County employees are designated “Disaster Service Workers” through state and local
laws (CA Government Code Sec. 3100-3109 and Ordinance Code Title 2-Administration, Ch.
2.66 Emergency Services.) As Disaster Service Workers, all County employees are expected to
remain at work, or to report for work as soon as practicable following a significant emergency or
disaster.

Revised Job Specification

May2023 July 2025
Item No. 0993



07/07/2025

MENT HEAD

DATE

1-9-29

CHIEF HUMAH RESOURCBS%FFICER

DATE

Page 4

Item #

0993

EEO Code — Job Category
A = Official & Administrative
C = Technician

E = Para Professional

G = Skilled Craft

O = Other

B = Professional
D = Protective Services

F = Office & Clerical

H = Services & Maintenance

Basis of Pay (Bi-Weekly/Hourly)

Bi-weekly

Approved Salary Range

60.8

Rate of Compensation Code

0 =No Provisional 1=Range &
2 =Flat Unit Rate 3 = Flat Hour
4 = Flat Bi-Weekly

Step
ly

1

Salary Ordinance Code
0 = Elected Officials
1 = Bi-Weekly Salary

Job Level Code
1 = Entry

3 = Supervisor 4 = Executive

2 = Intermediate

Bargaining Unit

6

HR Analyst

Michael Johnston

Reviewed By

Michael Goulart

CAO Analyst

Alex Alva

Chief HR Officer

Tracey A. Eldridge

FLSA

Non-Exempt

Civil Service (Yes/No)

Yes

Retirement = General/Safety

General

Creation Date

July 2025

Revised Job Specification

May2023 July 2025
Item No. 0993




Senior Communications Technician H¥
Bargaining Unit: 6
Salary Range: 63.8 (35,507 - $6,581mo.)

Definition:

Under direction, assembles, installs, troubleshoots, maintains and repairs all electronic
communications equipment utilized by the Communications division of the County of Kern
General Services. Functions may be performed in various indoor/outdoor locations, including
during various weather conditions and/or in confined spaces.

BISTINGUISHING CHARACTERISTICS:

This is the advanced working lead jousmey level of the Communications Technician
classification. It is distinguished from the jeurney entry level by the responsibility to perform
the more complex and technically difficult work on electronic communications systems and
related equipment.

Essential Functions:

° Assembles, installs, troubleshoots, maintains and repairs VHF/UHF/800MHz transmitters
and receivers, antennas, repeater base stations and mobile relays and related radio
equipment.

o Installs, troubleshoots, maintains and repairs digital microwave analog, digital RF and
digital multiplex equipment for digital cross-connect network.

° Installs, troubleshoots, maintains and repairs closed circuit TV cameras, monitors,
intercom, sound, alarm, and video conferencing systems.

° Installs, troubleshoots, maintains and repairs solar voltaic arrays, batteries and related
equipment; radio consoles; two-way mobile, base, portable radios and computer modems.

° Operates scada systems, supervisory alarm systems and network management.

o Performs difficult and complex diagnosis, maintenance, installation, and repair of a

variety of communications electronic equipment, using diagnostic methods, tools, test
equipment, circuit diagrams and technical manuals to keep systems in good working
order.

. Designs, installs, troubleshoots, maintains and repairs wiring for voice and data networks,
alarm systems and audio/video systems, including fiber optic cable. Identify wiring by
color codes and perform separation on a punch block.

° Oversees field performance records of repeaters, digital microwave system, and
maintains computer network controlled dispatch console system.

° Provides technical guidance to subordinate staff; assists and advises in the development
of staff.

» Consults with other agencies, engineers, vendors and users to identify and resolve

telecommunications and network administration issues.

OTHER FUNCTIONS:

. Maintains written records to document the technical history of equipment and for billing
purposes.
Performs field engineering on electronic communications equipment.

° May cClimbs towers and other structures to install, reconfigure and repair radio or

microwave communications equipment situated in varied locations, confining spaces and
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in various weather conditions.

= Available on a rotational basis for after hours and weekend call-outs for system-related
problems.
o Performs other job-related duties as required.

Employment Standards:

Possession of a certificate in electronic technology from an accredited two (2) year college and
one (1) year of experience in the installation and maintenance of electronic and mobile
communications equipment or three (3) years of experience in the communications industry
AND

Ppossession of one of the following license/certifications:

A general class Federal Communications Commission (F.C.C.) license

OR

Associated Public Safety Communications (APCO) certificate

OR

Electronics Technical Association (E.T.A), Certified Electrical Technician (C.E.T) Master
Certificate or an equivalent

OR
An industry equivalent license/certification

Certifications/Licenses Required:

Possession of a valid class C California Driver’s license is required at the time of appointment.

Incumbents may be required to obtain Climber/Rescuer certification within six months of
appointment. Failure to obtain or maintain the required certification may result in termination.

Revised Job Specification

May-2023-July 2025
Item No. 0992
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Knowledge of: Federal Communications Commission regulations relating to radio and
microwave equipment: theory of radio communications and electronics; troubleshooting
techniques for electronic communications systems; electronics assembly, installation,
maintenance and repair; telephone equipment installation and operation; simulcast transmission
and receiver voting systems; understanding of basic Network Protocol and Operation.

Ability to: Use electronic communications test equipment, software programs, hardware, and
small hand/power tools; read and interpret schematic diagrams and complex technical reference
manuals; gather organize and analyze complex data relative to communication performance;
draw logical conclusions and formulate recommendations to either solve problems, provide
performance improvement, or equipment upgrades; effectively communicate with staff and
customers and work calmly under pressure; plan and prioritize assigned work and work
effectively within a team format; remain up-to-date with technological advances of interest to the
County; show initiative, ingenuity, and sound judgment in identifying and solving difficult
technical problems; safely lift and move telecommunications equipment and necessary tools as
required by the job.

Supplemental:
A background check may be conducted for this classification.

All Kern County employees are designated “Disaster Service Workers™ through state and local
laws (CA Government Code Sec. 3100-3109 and Ordinance Code Title 2-Administration, Ch.
2.66 Emergency Services.) As Disaster Service Workers, all County employees are expected to
remain at work, or to report for work as soon as practicable following a significant emergency or
disaster.

Revised Job Specification

May-2023-July 2025
Item No. 0992
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Page 4

07/07/2025

DEPARTMENT HEAD DATE

, é%gggg zﬁgﬁw@ 19.z5
CHIEF H RESOURCES'OFFICER DATE
Item # 0992
EEQO Code — Job Category C
A = Official & Administrative = B = Professional
C = Technician D = Protective Services
E = Para Professional F = Office & Clerical
G = Skilled Craft H = Services & Maintenance
O = Other
Basis of Pay (Bi-Weekly/Hourly) Bi-weekly
Approved Salary Range 63.8
Rate of Compensation Code 1
0 =No Provisional 1= Range & Step
2 =Flat Unit Rate 3 = Flat Hourly
4 = Flat Bi-Weekly
Salary Ordinance Code 1
0 = Elected Officials
1 = Bi-Weekly Salary
Job Level Code 2
1 = Entry 2 = Intermediate
3 = Supervisor 4 = Executive
Bargaining Unit 6
HR Analyst Michael Johnston
Reviewed By Michael Goulart
CAO Analyst Alex Alva
Chief HR Officer Tracey A. Eldridge
FLSA Non-Exempt
Civil Service (Yes/No) Yes
Retirement = General/Safety General
Creation Date July 2025

Revised Job Specification

May2023-July 2025
Item No. 0992
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July 14, 2025

Civil Service Commission

Kern County Administrative Center
1115 Truxtun Avenue

Bakersfield, CA 93301

PROPOSED REVISED SPECIFICATIONS TITLED LIBRARIAN AND SENIOR LIBRARIAN

The Human Resources Division requests approval of the attached revisions to the Librarian and Senior Librarian
specifications.

On June 14, 2025, the Board of Supervisors approved a new Memorandum of Understanding (MOU) between
the County of Kern and Service Employees’ International Union, Local 521 (SEIU). In accordance with the new
MOU, both parties agreed to collapse the Librarian I/II/IIl specification series into two specifications titled,
Librarian and Senior Librarian.

Librarian will include the employment standards of the current Librarian I. We have also removed the optional
requirement for a “specialized California Driver’s License” for both specifications as neither position will be
expected to drive a vehicle requiring a specialized license. Additional language was also included in the definition
of Librarian to provide a clear expectation of the specification.

Therefore, IT IS RECOMMENDED that the proposed revised specifications be REVIEWED, RECEIVED AND
APPROVED.

Sincerely,

vy AGdudl,

Tracey A. Eldridge
Chief Human Resources Officer

cc: Andie Sullivan, Director of Libraries

GROUNDED é BOUNDLESS

1115 Truxtun Ave., 1" Floor. Bakersfield, CA. 93301 661.868.3480 | www.kemcounty.com



Librarian H
Bargaining Unit: 2
Salary Range: 62.6 (35,187 - $6,198) 59.8-(34;511—$5;391-meo>)

Definition:
Under direction, serves as branch librarian in a large or medium size branch, as defined by the

Director of Libraries, providing a regular program of professional library service; or plans,
organizes and directs the activitics of a specialized function of the County Library System.

3 d artan-t— This is an entry-
level protesslonal classlﬁcatlon typlcally asslgncd to the centra[ resource library, Beale
Memorial, large branch libraries, or supervision of a medium size branch. H-necessitates—meore
nnovation-and-requirestess-direct-supervision: Incumbents also supervise professional and/or

paraprofessional staff.
Essential Functions:

Plans, assigns and reviews the work, of a Library division/unit or large branch library;
Conducts in-service training for staff members in the routines, methods and procedures of
the department or branch;

e Performs the more difficult professional work in the fields of Reader's Services,
Reference, Youth Services, cataloging, ordering, and processing;

e Participates in management of materials collection through assessment and interpretation
of customer interest and analysis of review publications.
Develops and maintains library collections.
Composes written materials for use in promoting library resources and programs through
traditional and emerging media.
Promotes the library and its services to the community.
Recruits, trains, and supervises volunteers.
Maintains awareness of developments and emerging technology and applies them to day-
to-day library services.

e Assists with system wide projects as assigned.

e Attends meetings, conferences, and training sessions;
e Compiles statistics and prepares reports;

°

Performs other duties as required.




Librarian # Page 2
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Employment Standards:

Graduation from an accredited college or university with a Master’s Degree in Library and
Information Science accredited by the Amcrican Library Association.

California Class C Driver’s License may be required depending upon assignment.

Completion-of- - Master's- Degrec-in-Library-and-Information-Scicnce-fs —

Knowledge of: library science, organization, procedures and policies; book ordering, processing
and cataloging;

Ability to: perform difficult cataloging, ordering, reference reader's advisory, children's services
or circulation work; develop and maintain effective public relations; plan and direct the work of
others; develop and maintain fluency in current information resources and emerging
technologies; communicate effectively both orally and in writing.

Supplemental:

A background check may be conducted for this classification.

All Kern County employccs are designated "Disaster Service Workers" through state and local
laws (CA Government Code Sec.3100-3109 and Ordinance Code Title 2-Administration, Ch.
2.66 Emecrgency Services). As Disaster Service Workers, all County employees are expected to
remain at work, or to report for work as soon as practicable, following a significant emergency or
disaster.

Revised Job Specification
July 2025 April 2643+
[tem No. 4172 #4472
Is472
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DEPARTMENT HEAD DATE

CHIEF HUMiN RESOURCEQ OFFICER DATE

Item # 4172

EEO Code — Job Category B

A = Official & Administrative B = Professional

C = Technician D = Protective Services

E = Para Professional F = Office & Clerical

G = Skilled Craft H = Services & Maintenance

O = Other

Basis of Pay (Bi-Weekly/Hourly) Bi-weekly

Approved Salary Range 62.6

Rate of Compensation Code 1

0 = No Provisional 1 =Range & Step
2 =Flat Unit Rate 3 = Flat Hourly
4 = Flat Bi-Weekly

Salary Ordinance Code 1
0 = Elected Officials
1 = Bi-Weekly Salary

Job Level Code 1

1 = Entry 2 = Intermediate

3 = Supervisor 4 = Executive

Bargaining Unit 2

HR Analyst Michael Johnston
Reviewed By Michael Goulart
CAQO Analyst Amanda Ruiz
Chief HR Officer Tracey A. Eldridge
FLSA Non-Exempt
Civil Service (Yes/No) Yes

Retirement = General/Safety General
Creation Date July 2025

Revised Job Specification
July 2025 Aprl 2011+
Item No. 4172 #4172
8472




Senior Librarian BE
Bargaining Unit: 2
Salary Range: 63.8 (35,507 - $6,581) 61-0-(34;789—$5,723-me:)

Definition:

Under general direction, to plan, organize, supervise and participate in the work of the Beale
Memorial Library, or of a group of branch libraries within a defined geographical area.

This classification functions as the Supervisor of the Beale Memorial Library or as the
Supervisor of a group of branch libraries within the Kern County Library System. Incumbents of
positions assigned to supervise a defined geographical area must have the ability to travel to
locations throughout the area for the performance of job duties.

Essential Functions:

Plans, assigns, and reviews the work of the Beale Memorial Library or for a group of
branch libraries; coordinates needs assessments for staffing, space, and physical
resources;

Confers with other service heads in accomplishing a coordinated program of service;
develops, recommends, implements and evaluates branch policies and procedures;
interprets library policy to the public and staff;

Monitors and evaluates service patterns; prepares, justifies, and monitors budget for
Beale Memorial Library or a group of branch libraries;

Plans and conducts public tours of library facilities and make oral presentations before
community groups;

Performs duties associated with the supervision of a branch including public relations
activities in the community;

Plans, schedules, coordinates and publicizes library programs and events; presents library
programs as required;

Markets library services;

Composes written materials for use in promoting library resources and programs through
traditional and emerging media;

Selects, trains, evaluates, and disciplines staff;

Supervises the performance of staff in order to meet library goals and objectives;
Instructs staff in library procedures and/or programs of service;

Recruits, trains, and supervises volunteers;

Performs specialized library work in a specific area of expertise;

Selects and deselects books and other library materials;

Performs reference and other professional librarian work as required;

Prepares staff development program,

Prepares monthly, annual or special reports;
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e Maintains awareness of developments and emerging technology and applies them to day
to day library services;

e Operates office equipment including a variety of word processors, computer terminals,
microfilm equipment, and duplicating machines;
Attends staff conferences and meetings of professional organizations;
Maintains statistical data.

o Performs related work as required.

Al Kern-County-employees-are-designated—"Disaster Service- Weorkess™ through-state-and-lecal
laws—(CA-Geverament-Cede-See.3100-3109-and-Ordinance-Code-Title-2-Administration—Ch:
2:66-Emergency-Services)—As-Disaster-Service-Workersrall-County-employees-are-expected-to
remain-at-work;of-to-reportforwork-assoon-as praeticable,following a signficant-emergeney-of
disaster:

Employment Standards:

Graduation from an accredited college or university with a Master's degree in Library and
Information Science accredited by the American Library Association and three (3) years of
professional experience including one (1) year of supervisory experience.

Possession of a valid California Class C Driver's License.
Specialized California-Driver's-Licenses-ay he-vequired- depending upon-assigament:

All-Kem-County-employces-are-designated-~Disaster-Service- Workers™through-state-and-toeal
laws~(CA-Gevernment-Code-See—3100-3-109- and- Ordinance- Code- Fitle-2-Administration-Ch-
2-66-Emergency-Services:)-As Disaster-Service -Werkersrall-County-employees-are-expected o
remain-at-worl;-or-to-reperi-for-work-as-seon-as-practicable-following a-signiicantemergency-of
disaster

Knowledge of: the professional practices, procedures and techniques of library science including
such phases as general reference, collection development, adult and children's library work,
reader interest levels and of books and authors; knowledge of acquisitions, automated library
services, and telecommunication systems, book classification, cataloguing and information
resources; knowledge of the major fields of learning; publisher and dealer practices; library
purposes, goals and policies; techniques of staff consultation, training and supervisory practices;
ability to plan, organize, evaluate and supervise the work of others engaged in professional
library work and/or technical and support activities; collect and analyze data; prepare narrative
and statistical reports; develop goals and objectives; make decisions and independent judgments;
demonstrate tact and diplomacy; understand program objectives in relation to departmental goals

Revised Job Specification
July 2025 April 2013
ltem No. 4171 #4343+
IS4174
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and procedures; organize and prioritize work assignments; communicate effectively both orally
and in writing; communicate effectively with people of diverse socio-economic backgrounds and
temperaments; provide effective consultative supervision and training; effectively delegate
responsibility; establish and maintain cooperative working relationships with staff,
administration, and the community; travel to locations within the service areas of the Kem
County Library.

Supplemental:

A background check may be conducted for this classification.

All Kern County employees are designated "Disaster Service Workers" through state and local
laws (CA Govemment Code Sec.3100-3109 and Ordinance Code Title 2-Administration, Ch.
2.66 Emergency Services). As Disaster Service Workers, all County employees are expected to
remain at work, or to report for work as soon as practicable, following a significant emergency or
disaster.

Revised Job Specification
July 2025 April2013
Item No. 4171 #4434
IS4+
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Page 4

Il D tclio Sullivan 78/ 2

'DEPARTMENT HEAD DATE

Mgy d Gob A ).9.25

CHIEF HUMAN RESOURCES OFFICER DATE

Item # 4171

EEO Code - Job Category B

A = Official & Administrative =~ B = Professional

C = Technician D = Protective Services

E = Para Professional F = Office & Clerical

G = Skilled Craft H = Services & Maintenance

O = Other

Basis of Pay (Bi-Weekly/Hourly) Bi-weekly
Approved Salary Range 63.8

Rate of Compensation Code 1

0 =No Provisional 1 =Range & Step

2 = Flat Unit Rate 3 = Flat Hourly

4 = Flat Bi-Weekly

Salary Ordinance Code 1

0 = Elected Officials

1 = Bi-Weekly Salary

Job Level Code 3

1 =Entry 2 = Intermediate

3 = Supervisor 4 = Executive

Bargaining Unit 2

HR Analyst Michael Johnston
Reviewed By Michael Goulart
CAO Analyst Amanda Ruiz
Chief HR Officer Tracey A. Eldridge
FLSA Non-Exempt
Civil Service (Yes/No) Yes
Retirement = General/Safety General
Creation Date July 2025

Revised Job Specification
July 2025 Aprit-2013
Item No. 4171 #4473
A
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Human Tracey A. Eldridge §%
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_CC_)TJLNTTY -/ Resources

July 14, 2025

Civil Service Commission

Kern County Administrative Center
1115 Truxtun Avenue

Bakersfield, CA 93301

PROPOSED REVISED SPECIFICATIONS TITLED DEPUTY CLERK OF THE BOARD

The Human Resources Division requests approval of the attached revisions to the Deputy Clerk of the Board
specification.

On June 14, 2025, the Board of Supervisors approved a new Memorandum of Understanding (MOU) between
the County of Kern and Service Employees’ International Union, Local 521 (SEIU). In accordance with the new
MOU, both parties agreed to collapse the Deputy Clerk of the Board I/II specification series into a single
specification titled, Deputy Clerk of the Board.

Deputy Clerk of the Board will maintain the six-year experience requirement present in the Deputy Clerk of the

Board II specification to ensure prospective candidates possess the necessary qualifications for this position.
Language was also removed from the specification’s definition and employment standards to reflect that this

position is no longer part of a flexible series.

Therefore, IT IS RECOMMENDED that the proposed revised specification be REVIEWED, RECEIVED AND
APPROVED.

Sincerely,

de/)/ Cfaém’ﬁ

Tracey A. Eldridge
Chief Human Resources Officer

cc: Kathleen Krause, Chief Clerk of the Board of Supervisors

GROUNDED é BOUNDLESS

1115 Trwxtun Ave., 1 Floor. Bakersfield, CA. 93301 | 661.868.3480 | www.kemcounty.com



Deputy Clerk of the Board H
Bargaining Unit: 4
Salary Range: 60.6 (34,694 - $5,610 /mo.)

Definition:

Under direction, provides specialized clerical support to the Board of Supervisors; attends,
records and prepares action minutes of meetings of the Board of Supervisors; prepares agenda
and summary of proceedings utilizing an automated records management system, a computer
and specialized software; and assists with the training of other personnel.

Fhe-Depi e = 55 3

classification-series: Incumbents are expected to have an understanding of county government
functions and responsibilities, exhibit good public relations skills and be able to perform work
under pressure with competing demands and time constraints.

Essential Fu_ncﬂons:

e Reviews documents to be placed on the Board agenda for proper wording and the
inclusion of all required attachments, such as maps, agreements, leases, reports, bonds
and deeds; identifies the types of actions required, such as resolutions, ordinances,
agreements and documents for recordation.

e Classifies business to be transacted by category and determines proper placement of
items on the Board agenda; assigns agenda numbers to items of business appearing
before the Board; composes and proofreads Board agenda; prepares agenda and summary
of proceedings utilizing an automated records management system, computer and
specialized software.

e Coordinates the distribution of the Board agenda; routes documents, resolutions,
ordinances or other information resulting from board and commission actions to
concerned individuals, departments, agencies, commissions and other branches of
government.

o Attends, records and prepares action minutes of meetings of the Board of Supervisors;
certifies that recordings are true and exact copies for legal purposes.

e Prepares public notices; makes arrangement for timely publication of notices in
newspapers.

e Processes resolutions, ordinances, hearing notices and tract and parcel maps to reflect
Board action; accepts and processes claims against the County; takes follow-up action on
Board referrals.

o Transcribes information and composes synopses and permanent minute entries reflecting
Board actions for permanent records and publication; prepares materials for permanent
record-keeping system, confirms accuracy of text information to facilitate later research;
prepares documents for recordation.

e Answers inquiries from the public, media and others pertaining to Board meetings,
activities and procedures by telephone and in person; responds to inquiries from the
public regarding both matters before the Board of Supervisors and functions of other
County departments; ensures that inquiries are referred and responded to by the



Deputy Clerk of the Board Page 2

appropriate staff members; assists contractors and the public in formally filing claims,
notices and other actions with the Board.

e Operates a personal computer and various software programs; composes and types
correspondence, memos, resolutions, proclamations and certificates of recognition;
prepares follow-up material needed by County Counsel or others to draft resolutions.

e Provides all clerical support for the Assessment Appeals Board, which includes many of
the duties detailed above.

» Acts as back-up for the Clerk of the Board in meetings of the Board of Supervisors.

e Maintains records, prepares paperwork and assists Board members’ offices in the process
of making appointments of individuals to various boards and commissions and ensures
accuracy of documents filed, including Statements of Economic Interest.

e Assists with telephone reception duties; and performs other related duties as required.

Employment Standards:

High School Diploma, G.E.D. or equivalent, AND six (6) years of increasingly responsible
clerical experience which would provide the required knowledge, skills and abilities -OR-ene-(1}
ear-of-experience-comparable-te-Depub 2 the-Board--Hn-the ern-County-classification

= B O e e =1t

system:

Knowledge of: the functions and responsibilities of an elected legislative body, such as Board of
Supervisors; basic functions and structure of Kern County government; office procedures,
methods and practices; public relations; manual and automated filing systems to record, store,
cross-index and retrieve records; business letter writing and format; English grammar,
punctuation, spelling and usage; basic mathematics; and usage of modern office equipment,
including personal computers and basic computer applications.

Ability to: perform complex clerical work under pressure from competing demands and time
constraints; follow procedures, organize work and schedule activities to comply with legal
requirements; maintain accurate records and record-keeping systems; establish and maintain
effective work relationships; communicate clearly and concisely, orally and in writing; act in a
lead capacity; and operate a variety of audiovisual equipment used for public presentations.

Supplemental:
A background check may be conducted for this classification.

All Kemn County employees are designated "Disaster Service Workers" through state and local
laws (CA Government Code Sec. 3100-3109 and Ordinance Code Title 2-Administration, Ch.
2.66 Emergency Services). As Disaster Service Workers, all County employees are expected to
remain at work, or to report for work as soon as practicable, following a significant emergency or
disaster.

Revised Job Specification
December2023 July 2025
#2081

J83061+-Item No. 3061
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7 - 8202

DEPARTMENT HEAD DATE

St A DhedG 2925

CHIEF HUMAN RESOURCES OFFICER DATE

Item # 3061

EEO Code — Job Category F

A = Official & Administrative =~ B = Professional

C = Technician D = Protective Services

E = Para Professional F = Office & Clerical

G = Skilled Craft H = Services & Maintenance

O = Other

Basis of Pay (Bi-Weekly/Hourly) Bi-Weekly

Approved Salary Range 60.6

Rate of Compensation Code 1

0=No Provisional 1=Range & Step

2 =Flat Unit Rate 3 =Flat Hourly

4 = Flat Bi-Weekly

Salary Ordinance Code 1

0 = Elected Officials

1 = Bi-Weekly Salary

Job Level Code 2

1 =Entry 2 = Intermediate

3 = Supervisor 4 = Executive

Bargaining Unit 4

HR Analyst Michael Johnston

Reviewed By Michael Goulart

CAOQO Analyst Alex Alva

Chief HR Officer Tracey A. Eldridge

FLSA Non-Exempt

Civil Service (Yes/No) Yes

Retirement = General/Safety General

Creation Date July 2025

Revised Job Specification
December2023 July 2025
#3006

¥83061-Item No. 3061
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QCOTJ_‘N-:I—Y o Resources CHIEF HUMAN RESOURCES OFFICER

July 14, 2025

Civil Service Commission

Kern County Administrative Center
1115 Truxtun Avenue

Bakersfield, CA 93301

PROPOSED REVISED SPECIFICATIONS FOR DISTRICT ATTORNEY’S INVESTIGATOR &
SENIOR DISTRICT ATTORNEY’S INVESTIGATOR

The Human Resources Division requests approval of the attached revisions to the District Attorney’s Investigator
& Senior District Attorney’s Investigator specifications.

On September 17, 2019, the Board of Supervisors and County of Kern approved the Memorandum of
Understanding with Kern Law Enforcement Agency (KLEA) which included a proposal to collapse and reclassify
incumbents within the District Attorney’s Investigator I, II, and III specification series. A Civil Service
Commission item to approve updated specifications consistent with the Board action was not previously brought
to your commission. We are now bringing this matter forward to formally correct the oversight. Other minor
formatting and language updates have been made to ensure the specifications are in our current format.

District Attorney’s Investigator and Senior District Attorney’s Investigator positions are represented by KLEA.
The Human Resources Division has received concurrence from the Union.

Therefore, IT IS RECOMMENDED that the proposed revised specifications of District Attorney’s Investigator
and Senior District Attorney’s Investigator be REVIEWED, RECEIVED AND APPROVED.

Sincerely,

S M&'dad‘?@

Tracey A. Eldridge
Chief Human Resources Officer

cc: Cynthia Zimmer, District Attorney

GROUNDED é BOUNDLESS

1115 Truxtun Ave., 1* Floor. Bakersfield, CA. 93301 | 661.868.3480 | www.kemcounty.com



District Attorney’s Investigator I
Bargaining Unit: L
Salary Range: 69.9 (87,465 - $8,921/mo.)

Definition:

Under supervision, assists in obtaining, preserving and reporting admissible evidence for
presentation by the prosecutor to the criminal courts; and conducts interviews.

This is the entry level within the District Attorney's Investigator series. Incumbents perform
investigative tasks according to established procedure. Promotion within the series may be
considered on a merit basis after meeting standards for the next higher level and upon appropriate
recommendation of the District Attorney and approval by the-Directer-ef Persennel-Chief Human
Resources Officer.

Essential Functions:

e Conducts investigations in cases to be tried by the District Attorney’s staff.

e Locates, interviews and interrogates suspects and witnesses; completes reports and obtains
criminal complaints when appropriate.

e Performs pre-trial investigations and assists the trial attorney with witnesses and evidence
needed for trial.

e Conducts examinations of physical evidence and documentation related to cases pending
trial.

Conducts primary investigations as assigned.

Testifies in court concerning the evidence gathered in pre-trial investigations.

Maintains liaison with law enforcement officers from various agencies.

Attends staff conferences to discuss policies, procedures, and progress of cases.

Is on call at any time of the day or night for major crime investigations.

Uses a computer to enter, edit, research, and maintain data.

Performs other related duties as assigned.

Employment Standards:

Possession of a valid Basic P.O.S.T. Certificate AND Fthree (3) years of law enforcement
experience in a City, County, State or Federal law enforcement agency. Qualifying federal law
enforcement experience must include a federal law enforcement academy of 10 weeks or longer.
Applicants must meet all requirements for peace officer status that are mandated by the California
Government Code and Peace Officer Standards and Training (POST) Regulations for the class of
Investigator.

License: Possession of a valid unrestricted California Driver’s license.

Knowledge of: Tthe substantive and procedural California criminal law; laws of arrest, search and

Revised
September2043-July 2025
442944284427

1S4429.4426



District Attorney’s Investigator I Page 2

seizure, rules of evidence, admissibility of confessions and statements of witnesses; care and use
of firearmss.

Ability to: Oebserve and remember names, faces and situations; to use good judgment in situations
specific to the position of District Attorney’s Investigator; to read and comprehend legal material;
adopt quick effective courses of action with regard to surrounding hazards and circumstances;
write clear concise reports; understand and follow oral and written directions; use a computer to
perform job related duties.

Supplemental:

A background check may be conducted for this classification.

All Kern County employees are designated "Disaster Service Workers" through state and local
laws (CA Government Code Sec. 3100-3109 and Ordinance Code Title 2-Administration, Ch. 2.66
Emergency Services.) As Disaster Service Workers, all County employees are expected to remain
at work, or to report for work as soon as practicable following a significant emergency or disaster.

Revised
September2043-July 2025
44294428 4427

JS4429-4426
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7/ 1/ 2s
EPARTMENT HEAD DATE
e L5 - 7).2Z5
CHIEF HUM RESOURCES OFFICER DATE
Item # 4426
EEO Code — Job Category C
A = Official & Administrative B = Professional
C = Technician D = Protective Services
E = Para Professional F = Office & Clerical
G = Skilled Craft H = Services & Maintenance
O = Other
Basis of Pay (Bi-Weekly/Hourly) Bi-weekly
Approved Salary Range 69.9
Rate of Compensation Code 1

0 =No Provisional 1= Range & Step
2 =Flat Unit Rate 3 = Flat Hourly
4 = Flat Bi-Weekly

Salary Ordinance Code 1
0 = Elected Officials
1 = Bi-Weekly Salary

Job Level Code 4
1 = Entry 2 = Intermediate
3 = Supervisor 4 = Executive
Bargaining Unit L
HR Analyst Nesrine Annan
Reviewed By Brenda Guerra
CAOQO Analyst Joseph Arriola
Chief HR Officer Tracey A. Eldridge
FLSA Non-Exempt
Civil Service (Yes/No) Yes
Retirement = General/Safety Safety
Creation Date July 2025
Revised
September2013-July 2025
442944284427

JS4429-4426



Senior District Attorney’s Investigator B
Bargaining Unti: L
Salary Range: 74.5 ($9,390-$11,221/mo.)
Definition:

Under direction and in a lead capacity, obtains, preserves and reports on admissible evidence for
presentation by the prosecutor to the criminal court; and acts as a specialist in the investigation of
crime and in the accumulation, analysis and evaluation of evidence.

This classification differs from the District Attorney’s Investigator Fand-H-elassifieations in that
it performs lead level duties or specialist investigative functions. Promotion from the lower levels
inthe classification series may be considered on a merit basis upon appropriate recommendation
by the District Attorney and approval by the Chief Human Resources Officer.—Birector—of
Lessennal

Essential Functions:

e Conducts and/or leads the most complex and difficult investigations in cases to be tried by
the District Attorney’s staff.

e Conducts investigations of intricate fraud matters, conspiracies, violations of corporate

security laws, bribery, and other forms of corruption in public office.

Locates, interviews and interrogates suspects and witnesses.

Appears in court as a witness.

Counsels and advises law enforcement officers in preparing cases for trial.

Functions as lead investigator for District Attorney’s Investigator. -andJnvestigatorH

personnel:

Maintains liaison with law enforcement officers from various agencies.

Is on call at any time of the day or night for major investigations.

Uses a computer to enter, edit, research, and maintain data.

Assists in preparation and presentation of staff training programs

o e o

e Participates on an Officer Involved Shooting Investigation team.
e Performs other related duties as assigned.

Employment Standards:

Possession of a POST Intermediate Certificate AND Sseven (7) years of law enforcement
experience as a peace officer working for a state, local or federal law enforcement agency as
defined under California Penal Code 830.1, three (3) years of which must include conducting full-
time criminal investigation experience. At least one (1) year of investigative experience must be

Revised Job Specification

September2043-July 2025
4422 442l

154422
[tem No. 4421
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within the past three (3) years. Qualifying federal law enforcement experience must include a
federal law enforcement academy of 10 weeks or longer. Applicants must meet all requirements
for peace officer status that are mandated by the California Government Code and Peace Officer
Standards and Training (POST) Regulations for the class of Investigator.

OR

Two (2) years of experience as a District Attorney’s Investigator # in the Kern County District
Attorney’s Office

License: Possession of a valid unrestricted California Driver’s license.

Knowledge of: Tthe substantive and procedural California criminal law, the laws of arrest, search
and seizure, rules of evidence, admissibility of confessions and statements of witnesses; care and
use of firearmss.

Ability to: Oebserve and remember names, faces and situations; use good judgment in situations
specific to the position of a District Attorney’s Investigator; read and comprehend legal material;
adopt quick effective courses of action with regard to surrounding hazards and circumstances,
write clear concise reports; understand and follow oral and written directions; use a computer to
perform job related duties.

Supplemental:

A background check may be conducted for this classification.

All Kern County employees are designated "Disaster Service Workers" through state and local
laws (CA Government Code Sec. 3100-3109 and Ordinance Code Title 2-Administration, Ch. 2.66
Emergency Services.) As Disaster Service Workers, all County employees are expected to remain
at work, or to report for work as soon as practicable following a significant emergency or disaster.

Revised Job Specification

September2043-July 2025
e

2

154422
Item No. 4421



Senior District Attorney’s Investigator Ht Page 3
W il e 7ﬁéﬁf
TMENT HEAD DATE /
Mtiy AL o A 0 p.25
CHIEF HUMAN RESOURCES OFFICER DATE
Item # 4421
EEO Code — Job Category C
A = Official & Administrative = B = Professional
C = Technician D = Protective Services
E = Para Professional F = Office & Clerical
G = Skilled Craft H = Services & Maintenance
O = Other
Basis of Pay (Bi-Weekly/Hourly) Bi-weekly
Approved Salary Range 74.5
Rate of Compensation Code 1
0 =No Provisional 1=Range & Step
2 =Flat Unit Rate 3 = Flat Hourly
4 = Flat Bi-Weekly
Salary Ordinance Code 1
0 = Elected Officials
1 = Bi-Weekly Salary
Job Level Code 4
1 = Entry 2 = Intermediate
3 = Supervisor 4 = Executive
Bargaining Unit L
HR Analyst Nesrine Annan
Reviewed By Brenda Guerra
CAO Analyst Joseph Arriola
Chief HR Officer Tracey A. Eldridge
FLSA Non-Exempt
Civil Service (Yes/No) Yes
Retirement = General/Safety Safety
Creation Date July 2025

Revised Job Specification

September;2043-July 2025
44234921

354422
Item No. 4421
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July 14, 2025

Civil Service Commission

Kern County Administrative Center
1115 Truxtun Avenue

Bakersfield, CA 93301

PROPOSED NEW SPECIFICATIONS TITLED YOUTH CARE ASSOCIATE, YOUTH CARE
SPECIALIST, AND YOUTH CARE SUPERVISOR

The Human Resources Division requests approval of the development of newly proposed specifications titled Youth
Care Associate, Youth Care Specialist, and Youth Care Supervisor.

On June 14, 2025, the Board of Supervisors approved a new Memorandum of Understanding (MOU) between the
County of Kemn and Service Employees’ International Union, Local 521 (SEIU). In accordance with the MOU, both
parties agreed to create these newly proposed specifications.

The proposed newly created specifications are assigned to the Department of Human Services. This new specification
series will be responsible for the supervision of minors in individual or group settings at the department’s Temporary
Shelter Care Facility (TSCF) or at the A. Miriam Jamison Children’s Center (JCC). Additional duties of these positions
may include counseling and mentoring minors regarding individual and family problems; interacting with parents,
caregivers, other internal and external County contacts; and providing de-escalating interventions and crisis
communication to prevent injurious behaviors; performing direct supportive services such as shopping for food and
clothing, cleaning, laundering, and running errands.

These specifications will help ensure the department is better able to provide essential services to Kern County’s Youth
population while also furthering the department’s goal in providing opportunities for upward mobility for staff.

Therefore, IT IS RECOMMENDED that the proposed new specifications be REVIEWED, RECEIVED AND
APPROVED.

Sincerely,

Jda«/ﬁ Bahd

Tracey A. Eldridge
Chief Human Resources Officer

cc: Lito Morillo, Director of the Department of Human Services

GROUNDED é BOUNDLESS

1115 Truxtun Ave., 1" Floor. Bakersfield, CA. 93301 | 661.868.3480 | www.kemcounty.com



Youth Care Associate
Bargaining Unit: 3
Salary Range: 55.4 ($3,622 - $4,328/mo.)

Definition:

Under direction, to be responsible for the supervision, health and welfare of minors under the
Jjurisdiction of the Department of Human Services; and to do related work as required.

This is the entry level within the Youth Care flexible classification serics. Incumbents are expected
to conform to all aspects of Title XXII regulations set forth by the state in Division 6 (Group
Homes), and TSCF (Interim Licensing Standards). Duties can be performed at the department’s
temporary shelter care facility (TSCF) for abused and neglected minors, licensed by the state of
California or at other Department of Human Services locations in the Child Protective Services
Bureau. Incumbents are given on-the-job training in the supervision, protection, care, interaction,
and counseling of minors individually and in groups. Work is performed in accordance with
established rules and procedures and is reviewed by supervisory staff through personal observation
and review of work product. Incumbents function as mandated reporters and are trained to observe
for indicators of abuse.

Promotion to Youth Care Spccialist is considered on a merit basis subject to recommendation of
the Department Head and approval of Human Resources.

This job classification requires the applicant to be willing to work any shift of a 24-hour period,
80 hours in a two-week pay period, and work in outlying County areas.

Essential Functions:

° Supervises minors in individual or group settings, which may include court ordered
family and minor visits;

e Ensures minors are safe in all areas of'the facility;

“ Counsels and mentors minors regarding individual and family problems;

o Provides orientation explaining the purpose, rules and program elements of the facility;

o Interacts with parents, caregivers, other county employecs, contracted vendors, law
enforcement agencics and the public;

° Maintains routine and confidential paperwork, drafts written reports, and creates,
merges, retrieves, and stores case files;

° Provides de-escalating interventions and crisis communication to prevent injurious
behaviors;
Administers appropriate discipline and setting of limits for unwanted behaviors;

° Oversees health and personal hygiene needs and the conduct of minors in a group
living situation;

° Transports minors to outings, including but not limited to, appointments, family

visits, court appearances, school or education program, placements and for health
needs, including doctor and dentist visits, medication appointments, lab work, and
medical clearances;
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° Plans, organizes and engages in group activities and work assignments;

° Performs direct supportive services such as shopping for food and clothing, cleaning,
laundering, running errands, etc. as needed;

e Bathes children and changes diapers as necessary;

° Obtains and processes urine samples for voluntary and court-ordered drug tests;

o Assists Social Services Workers and Law Enforcement Agencies by providing
transportation of minors placed into protective custody from point of contact to JCC
as needed;

o May testify in court;

° May attends staff conferences, meetings and training sessions;

a Performs related tasks as directed.

LEmployment Standards:

Completion of 30 semester units or 45 quarter units of college coursework, preferably including
courses in the social or behavioral sciences; or any equivalent combination of training, education
and experience.

Possession of a valid California Motor Vehicle Driver’s License is required at time of appointment.

Knowledge of: The growth, development, needs and problems of children and adolescents;
principles and methods of child care; knowledge of social casework, interviewing, and group work,
principles and techniques of counseling; basic report writing; standard English usage for grammar,
punctuation, and spelling.

Ability to: Prepare records and reports; get along well with minors to win their confidence and
respect; transport individuals in a county vehicle; follow oral and written instructions;
communicate effectively orally and in writing; communicate effectively with persons from a
variety of social, cultural and economic backgrounds; work effectively with children and adults in
crisis situations; work effectively with physically and/or mentally handicapped persons; recognize
signs of abuse and report abuse according to departmental protocol; use both a filing and automated
system to input, file and retrieve information; and respect confidentiality.

Supplemental:
A background check may be conducted for this classification.

All Kern County employees arc designated "Disaster Service Workers" through state and local
laws (CA Government Code Sec.3100-3109 and Ordinance Code Title 2-Administration, Ch.
2.66 Emergency Services). As Disaster Service Workers, all County employees are expected to
remain at work, or to report for work as soon as practicable, following a significant emergency or
disaster.

New Job Specification
July 2025
[tem No. 1557
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Item #

1557

EEO Code — Job Category

C = Technician

E = Para Professional
G = Skilled Craft

O = Other

A = Official & Administrative B = Professional

D = Protective Services

F = Office & Clerical

H = Services & Maintenance

Basis of Pay (Bi-Weekly/Hourly)

Bi-weekly

Approved Salary Range

55.4

Rate of Compensation Code

0 =No Provisional 1= Range & Step
2 = Flat Unit Rate 3 = Flat Hourly

4 = Flat Bi-Weekly

1

Salary Ordinance Code
0 = Elected Officials
I = Bi-Weekly Salary

Job Level Code
1 = Entry 2 = Intermediate
3 = Supervisor 4 = Executive

Bargaining Unit

3

HR Analyst

Michael Johnston

Reviewed By

Michael Goulart

CAO Analyst

Eric Nisbett

Chief HR Officer

Tracey A. Eldridge

FLSA

Non-Exempt

Civil Service (Yes/No)

Yes

Retirement = General/Safety

General

Creation Date

July 2025
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Youth Care Specialist
Bargaining Unit: 3
Salary Range: 57.4 (34,002 - $4,782/mo.)

Definition:

Under direction, to be the lead staff of an assigned unit or program function. Be responsible for
the supervision, care and custody of minors; and to do related work as required.

This is the advanced journey level in the flexible classification of the Youth Care classification
series. Incumbents are expected to conform to all aspects of Title XXII regulations set forth by the
state in Division 6 (Group Homes), and TSCF (Interim Licensing Standards). Youth Carc
Specialist are expected to perform with a high degree of tcchnical competence and independence.
They may assist in training coworkers and oversee special projects. There is a responsibility for
planning and directing the work of assigned subordinate staff engaged in overseeing the activities
of minors at all Department of Human Services locations, including at the A. Miriam Jamison
Children's Center (JCC), a temporary shelter care facility (TSCF) for abused and neglected minors,
licensed by the state of California.

This job classification requires the applicant to be willing to work any shift of a 24-hour period,
80 hours in a two-week pay period, and work in outlying County areas.

Essential Functions:
e Plans, assigns, instructs and supervises the work of subordinate stafT;

Ensures minors are safe in all areas of the facility:

Counsels and mentors minors regarding individual and family problcms;

Provides orientation for new staff and new residents;

Interacts with parents, caregivers, other county employees, contracted vendors, law

enforcement agencies and public;

e Supervises the work activities, recreation, care of clothing, personal hygiene needs and the
conduct of minors in a group living situation;

e Maintains routine and confidential paperwork, drafts written reports, and creates, merges,
retrieves, and stores case files;

e Provides de-escalating interventions and crisis communication to prevent injurious
behaviors;

¢ Administers appropriate discipline and setting of limits for unwanted behaviors;

¢ Transports minors to outings, including but not limited to, appointments, family visits,
court appearances, school or education program, placements and for health needs,
including doctor and dentist visits, medication appointments, lab work, and medical
clearances, as well as other reasons;

e Obtains and processes urine samples for voluntary and court-ordered drug tests;

e Supervises court ordered family and minor visits and provides documentation;

e Performs direct supportive services such as shopping for food and clothing, cleaning,
laundering, running errands, etc. as needed;
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e Assists Social Services Workers and Law Enforcement Agencies by providing
transportation of minors placed into protective custody from point of contact to JCC as
needed;

e Bathes children and changes diapers as necessary;

e May testify in court;

Observes and prepares concise and clear written reports concerning the attitudes, behavior,

and adjustment of minors;

Receive and log medications for residents;

Administer medications to residents and complete medical record documentation;

Altends staff conferences, mectings and training sessions;

Performs related tasks as directed.

e o o e

Employment Standards:

Completion of 30 semester units or 45 quarter units, AND Two (2) years of experience supervising
Juveniles or adults in a group setting;

OR

Any equivalent combination of training, education and experience.

One additional year of college may be substituted for one year of required experience.

Possession of a valid California Motor Vehicle Driver’s License is required at time of appointment.

Knowledge of: The development, behavior, physical and psychological needs of minors;
knowledge of Human Services Department programs, policies and procedures. Principles and
methods of childcare; principles and techniques of counseling; basic report writing; Standard
English usage for grammar, punctuation, and spelling.

Ability to: Plan, assign, instruct, evaluate and supervise the work of subordinate staff; gain the
respect and cooperation of minors; enforce rules and regulations; prepare concise and clear reports.
Transport individuals in a county vehicle; follow oral and written instructions; communicate
effectively orally and in writing; communicate effectively with persons from a variety of social,
cultural and economic backgrounds; work effectively with children and adults in crisis situations;
work effectively with physically and/or mentally handicapped persons; recognize signs of abuse
and report abuse according to departmental protocol; use both a filing and automated system to
input, file and retrieve information; and respect confidentiality.

Supplemental;
A background check may be conducted for this classification.

All Kern County employees are designated "Disaster Service Workers" through
state and local laws (CA Government Code Sec.3100-3109 and Ordinance Code Title 2-
Administration, Ch. 2.66 Emergency Services). As Disaster Service Workers, all County
New Job Specification

July 2025

Item No. 1556
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employees are expected to remain at work, or to report for work as soon as practicable, following
a significant emergency or disaster,

New Job Specification
July 2025
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DEPARTMENT HEAD DATE
ﬁgusgéﬁ&‘ig 1.9 25
CHIEF HUMAN RESOURCESYOFFICER DATE
Item # 1556
EEO Code - Job Category C
A = Official & Administrative = B = Professional
C = Technician D = Protective Services
E = Para Professional F = Office & Clerical
G = Skilled Craft H = Services & Maintenance
O = Other
Basis of Pay (Bi-Weekly/Hourly) Bi-weekly
Approved Salary Range 55.4
Rate of Compensation Code ]
0 =No Provisional 1= Range & Step
2 =Flat Unit Rate 3 = Flat Hourly
4 = Flat Bi-Weekly
Salary Ordinance Code 1
0 = Elected Officials
1 = Bi-Weekly Salary
Job Level Code 2
1 = Entry 2 = Intermediate
3 = Supervisor 4 = Executive
Bargaining Unit 3
HR Analyst Michael Johnston
Reviewed By Michael Goulart
CAQ Analyst Eric Nisbett
Chief HR Officer Tracey A. Eldridge
FLSA Non-Exempt
Civil Service (Yes/No) Yes
Retirement = General/Safety General
Creation Date July 2025
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Youth Care Supervisor
Bargaining Unit: 1
Salary Range: 59.4 ($4,422- $5,284/mo.)

Definition:

Under general direction, to supervise and train specialized program staff and coordinate and train
volunteers. Incumbents may be "working" supervisors in that they perform the same tasks as the
staff they supervise.

This is the supervisory level of the Youth Care classification series. The Youth Care Supervisor is
distinguished from the Youth Care Associate and Youth Care Specialist by its full supervisory
responsibilities.

This job classification requires the applicant to be willing to work any shift of a 24-hour period,
80 hours in a two-week pay period, and work in outlying County areas.

Essential Functions:

Plans, implements, and coordinates daily activities and assignments within assigned
programmatic area of responsibility.

Supervises program staff to include: prioritizing and assigning work; conducting
performance evaluations; ensuring staff are trained; and making hiring, termination and
disciplinary recommendations; oversees the training and assignment of program
volunteers.

Keeps abreast of changes in policies, procedures, and partner relationships; informs staff
of changes.

Participates in a variety of meetings and training sessions.

Responds to inquiries and requests for information from the public, internal departments,
external agencies, and/or other interested parties; maintains public relations with
community and professional organizations regarding available services, programs, and
facilities.

Establishes and maintains program procedures and training programs.

Compiles a variety of program data and prepares related reports.

Assists staff with complex program issues.

Responsible for creating and maintaining a variety of records, forms, databases,
presentations, procedural manuals, and/or other related information.

Performs other related duties as required

Employment Standards:

Completion of 30 semester units or 45 quarter units AND Three (3) years of experience supervising
juveniles or adults in a group setting.

OR
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Any equivalent combination of training, education and experience.
One additional year of college may be substituted for one year of required experience.

(Qualifying related work experience may include: overseeing the day-to-day operations of a
program; supervision of staff engaged in the activities related to a program; verifying documents
to determine eligibility for benefits, social services and/or employment; conducting needs
assessments; making referrals for services; interviewing clients and providing program
information to the public.)

Upon employment, must complete 40-hour Group Home Administrator Certification within 6
month probationary period if assigned to Jamison Children’s Center.

Possession of a valid California Motor Vehicle Driver’s License is required at time of appointment.

Knowledge of: supervisory principles; applicable local, state, and federal laws, rules, regulations,
and guidelines; public relations principles; mathematical principles; individual and group behavior
theory; training principles; community resources; interviewing techniques.

Ability to: monitor and evaluate work; prioritize and assign work; read, comprehend, and explain
applicable laws, rules, regulations, policies, and guidelines; supervise program support activities;
prepare and present presentations; speak in public; record and transmit information; handle
multiple tasks simultaneously; resolve conflict; conduct research; use a computer and related
software applications; conduct interviews; and, communicate both orally and in writing sufficient
to exchange or convey information and to receive work direction.

Supplemental:
A background check may be conducted for this classification.

All Kern County employees are designated "Disaster Service Workers" through state and local
laws (CA Government Code Sec.3100-3109 and Ordinance Code Title 2-Administration, Ch.
2.66 Emergency Services). As Disaster Service Workers, all County employees are expected to
remain at work, or to report for work as soon as practicable, following a significant emergency or
disaster.
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Youth Care Supervisor
Bargaining Unit: 1
Salary Range: 59.4 ($4,422- $5,284/mo.)

Definition:

Under general direction, to supervisc and train specialized program staff and coordinate and train
volunteers. Incumbents may be "working" supervisors in that they perform the same tasks as the
staff they supervise.

This is the supervisory level of the Youth Care classification series. The Youth Care Supervisor is
distinguished from the Youth Care Associate and Youth Care Specialist by its full supervisory
responsibilities.

This job classification requires the applicant to be willing to work any shift of a 24-hour period,
80 hours in a two-week pay period, and work in outlying County areas.

Essential Functions:

Plans, implements, and coordinates daily activities and assignments within assigned
programmatic area of responsibility.

Supervises program staff to include: prioritizing and assigning work; conducting
performance evaluations; ensuring staff are trained; and making hiring, termination and
disciplinary recommendations; oversees the training and assignment of program
volunteers.

Keeps abreast of changes in policies, procedures, and partner relationships; informs staff
of changes.

Participates in a variety of meetings and training sessions.

Responds to inquiries and requests for information from the public, internal departments,
external agencies, and/or other interested parties; maintains public relations with
community and professional organizations regarding available services, programs, and
facilities.

Establishes and maintains program procedures and training programs.

Compiles a variety of program data and prepares related reports.

Assists staff with complex program issues.

Responsible for creating and maintaining a variety of records, forms, databases,
presentations, procedural manuals, and/or other related information.

Performs other related duties as required

Employment Standards:

Completion of 30 semester units or 45 quarter units AND Three (3) years of experience supervising
juvenites or adults in a group setting.

OR
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Any equivalent combination of training, education and expcrience.
One additional year of college may be substituted for one year of required experience.

(Qualitying related work experience may include: overseeing the day-to-day operations of a
program; supervision of staff engaged in the activities related to a program; verifying documents
to determine eligibility for benefits, social services and/or employment; conducting needs
assessments; making referrals for services; interviewing clients and providing program
information to the public.)

Upon employment, must complete 40-hour Group Home Administrator Certification within 6
month probationary period if assigned to Jamison Children’s Center.

Possession of a valid California Motor Vehicle Driver’s License is required at time of appointment.

Knowledge of: supervisory principles; applicable local, state, and federal laws, rules, regulations,
and guidelines; public relations principles; mathematical principles; individual and group behavior
theory; training principles; community resources; interviewing techniques.

Ability to: monitor and evaluate work; prioritize and assign work; read, comprehend, and explain
applicable laws, rules, regulations, policies, and guidelines; supervise program support activities;
prepare and present presentations; speak in public; record and transmit information; handle
multiple tasks simultaneously; resolve conflict; conduct research; use a computer and related
software applications; conduct interviews; and, communicate both orally and in writing sufficient
to exchange or convey information and to receive work direction.

Supplemental:
A background check may be conducted for this classification.

All Kern County employees are designated "Disaster Service Workers" through state and local
laws (CA Government Code Sec.3100-3109 and Ordinance Code Title 2-Administration, Ch.
2.66 Emergency Services). As Disaster Service Workers, all County employees are expected to
remain at work, or to report for work as soon as practicable, following a significant emergency or
disaster.
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EEO Code - Job Category
A = Official & Administrative
C = Technician

E = Para Professional

G = Skilled Craft

O = Other

B = Professional

D = Protective Services

F = Office & Clerical

H = Services & Maintenance

Basis of Pay (Bi-Weekly/Hourly)

Bi-weekly

Approved Salary Range

59.4

Rate of Compensation Code

0 =No Provisional 1=Range & Step
2=Flat Unit Rate 3 =Flat Hourly

4 = Flat Bi-Weekly

1

Salary Ordinance Code
0 = Elected Officials
1 = Bi-Weekly Salary

Job Level Code
1 = Entry
3 = Supervisor

2 = Intermediate
4 = Executive

Bargaining Unit

1

HR Analyst

Michael Johnston

Reviewed By

Michael Goulart

CAO Analyst

Eric Nisbett

Chief HR Officer

Tracey A. Eldridge

FLSA

Non-Exempt

Civil Service (Yes/No)

Yes

Retirement = General/Safety

General

Creation Date

July 2025
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