SUMMARY OF PROCEEDINGS

CIVIL SERVICE COMMISSION — COUNTY OF KERN
1115 Truxtun Avenue
Bakersfield, California 93301

Regular Meeting
Monday, May 12, 2025
5:30 p.m.

THIS MEETING WILL BE HELD IN THE BOARD OF SUPERVISORS CHAMBERS

AMERICANS WITH DISABILITIES ACT
(Government Code Section 54953.2)

The Board of Supervisors Chambers is accessible to persons with disabilities. Disabled
individuals who need special assistance to attend or participate in a meeting of the Civil
Service Commission may request assistance at the Human Resources Division — County of
Kern or by calling (661) 868-3910. Every effort will be made to reasonably accommodate
individuals with disabilities by making meeting materials available in alternative formats.
Requests for assistance should be made at least three (3) working days in advance,
whenever possible.

All Civil Service Commission agenda item supporting documentation is available for public
review at the County of Kern Human Resources Division, 1115 Truxtun Avenue First Floor,
Bakersfield, CA, 93301 during regular business hours, 8:00 a.m. — 5:00 p.m., Monday through
Friday, following the posting of the agenda. Any supporting documentation that relates to
an agenda item for an open session of any regular meeting that is distributed after the 72-
hour posting period and prior to the meeting will also be available for review. This disclosure
does not pertain to closed session items and/or those that are not otherwise public.

PUBLIC SESSION

1. Public Presentations
This portion of the meeting is reserved for persons desiring to address the Commission on any
matter not on this agenda or wishing to place the item on the next agenda and over which the
Commission has jurisdiction. Please note that no response is required from the Commission or
staff and no action can be taken on non-agenda items; however, the Commission may instruct
staff to place the item on the agenda for a future meeting. Speakers are limited to three minutes.
Please state and spell your name for the record before making your presentation.

Eric Frias, Kern County ITS, heard regarding concerns regarding an interdepartmental transfer
that he believes is in violation of Civil Service Rule 1002.30. Kathleen Rivera, Civil Service
Commission Counsel, responded to Commission regarding the documentations provided. The
Commission referred the matter to counsel.

*CONSENT AGENDA: All items listed with asterisk (*) are considered routine and non-
controversial by Commission staff. Consent items will be considered first and may be approved by
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one motion if no member of the Commission or public comments were submitted for discussion. If
discussion is desired, the item will be removed from the consent agenda and will be considered in
listed sequence.

*2. Approval of Minutes: Regular Meeting on Monday, April 14, 2025 — APPROVED; BO/JO; 3
AYES; 2 AB - PR/HO

*3. Examination Schedule: The following examinations have been scheduled in accordance with
Civil Service Rules and established procedures — APPROVED; BO/JO; 3 AYES; 2 AB —

PR/HO
9700 Groundskeeper
9701 Health Care Office Services Technician
9702 Communications Coordinator
9703 Investigative Specialist - DP - DA
9704 Detentions Sergeant - DP - Sheriff
9705 Behavioral Health Therapist Trainee
9706 Contracts Administration Assistant
9707 Senior Groundskeeper
9708 Human Resources Specialist-Confidential
9709 Planner I/11/111
9710 Air Conditioning Mechanic
9711 Deputy Chief General Services Officer
9712 Legal Secretary - Lamont
9713 Library Associate - Shift - Mojave
9714 Substance Use Disorder Specialist /11
9715 Senior Youth Services Officer - DP - Probation
9716 Network Systems Administrator
9717 Network Systems Administrator - DP - Sheriff
9718 Office Services Assistant
9719 KCERA Investment Officer - DP
9720 Liability Claims Adjuster
9721 Highway Painter / Senior Highway Painter

9722 Supervising Real Property Agent

4. Revised Specification(s): The following at-will job specification(s) have been revised and
approved by the Chief Human Resources Officer and are submitted to the Commission to
review, receive, and file - Tracey Eldridge, Chief Human Resources Officer heard
APPROVED; BO/JO; 3 AYES; 2 AB - PR/HO

a. Clerk of the Board of Supervisors — Item No. 3055
5. Civil Service Officer: Update on reestablishment of Ad Hoc Committee to review salary and

report out on findings to Commission regarding competitive based salary based on the Civil Service
Officer job's description outline. -
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Commissioner Johnson heard; Ad Hoc Committee recommended to open job posting for Civil
Service Commission Officer at current salary. Commissioner Johnson recommended that the
Commission have autonomy over the hiring and onboarding process.

6. Commission Officer Items/Report: Civil Service Officer to present to the Commission and to
the public, information, announcements, and items pertaining to the Officer's activities. - No
reportable action

7. Human Resources Division Items/Report: Chief Human Resources Officer to present to the
Commission and to the public, information, announcements, and items pertaining to the Human
Resources Division that are pertinent to Commission business. - No reportable action

8. Commission Member Presentations or Announcements: On their own initiative, Commission
members may make a brief announcement or a brief report on their own activities (Government
Code § 54954.2 (a)).

Commissioner Johnson wished a belated Happy Mother’s Day.

Commissioner Bowers welcomed Daniel, an author from Harvard, who is touring through
Bakersfield.

Adjourn to Closed Session: The Commission will adjourn to closed session to consider the
appointment, employment, evaluation of performance, discipline, or dismissal of public employees
or to hear complaints or charges brought against employees by another person or employee. If an
employee chooses to have his or her matter heard in public session, it will be heard at this time,
prior to adjournment to closed session.

1. Sheriff Employee - Schedule Hearing Dates
(Sheriff’'s Office) - Case No. 2024-0154

2. Sheriff Employee - Schedule Hearing Dates
(Sheriff's Office) - Case No. 2023-0024

COMMISSION RECONVENED FROM CLOSED SESSION; NO REPORTABLE ACTION
TAKEN; ADJOURNED TO REGULAR MEETING ON JUNE 9, 2025



SUMMARY OF PROCEEDINGS

CIVIL SERVICE COMMISSION — COUNTY OF KERN
1115 Truxtun Avenue
Bakersfield, California 93301

Regular Meeting
Monday, April 14, 2025
5:30 p.m.

THIS MEETING WILL BE HELD IN THE BOARD OF SUPERVISORS CHAMBERS

AMERICANS WITH DISABILITIES ACT
(Government Code Section 54953.2)

The Board of Supervisors Chambers is accessible to persons with disabilities. Disabled
individuals who need special assistance to attend or participate in a meeting of the Civil
Service Commission may request assistance at the Human Resources Division — County of
Kern or by calling (661) 868-3910. Every effort will be made to reasonably accommodate
individuals with disabilities by making meeting materials available in alternative formats.
Requests for assistance should be made at least three (3) working days in advance,
whenever possible.

All Civil Service Commission agenda item supporting documentation is available for public
review at the County of Kern Human Resources Division, 1115 Truxtun Avenue First Floor,
Bakersfield, CA, 93301 during regular business hours, 8:00 a.m. — 5:00 p.m., Monday through
Friday, following the posting of the agenda. Any supporting documentation that relates to
an agenda item for an open session of any regular meeting that is distributed after the 72-
hour posting period and prior to the meeting will also be available for review. This disclosure
does not pertain to closed session items and/or those that are not otherwise public.

PUBLIC SESSION
1. Public Presentations
NO ONE HEARD

*CONSENT AGENDA: All items listed with asterisk (*) are considered routine and non-
controversial by Commission staff. Consentitems will be considered first and may be approved by
one motion if no member of the Commission or public comments were submitted for discussion. If
discussion is desired, the item will be removed from the consentagenda and will be considered in
listed sequence.

*2. Approval of Minutes: Regular Meeting on Monday, March 10, 2025 - APPROVED; BO/HO -
3 AYES; 2 AB, JO/PR

*3. Examination Schedule: The following examinations have been scheduled in accordance with
Civil Service Rules and established procedures —- APPROVED; BO/HO - 3 AYES; 2 AB,
JO/PR
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9672
9673
9674
9675
9676
9677
9678
9679

Deputy Probation Officer l/ll - Shift

Supervising Aircraft Mechanic

Tree Trimmer/Senior Tree Trimmer

Public Health Program Manager

Health Care Office Services Specialist

Light Vehicle Driver - Shift

Maintenance Supervisor - DP - DHS

Senior Building Services Worker - Department Promotional - DHS

EH9680 Lifeguard | - Rosamond - Extra Help

9681
9682
9683
9684
9685
9686
9687
9688
9689
9690
9691
9692
9693
9694
9695
9696
9697
9698
9699

Administrative Coordinator - DP - District Attorney

Crime Scene Technician - Shift

Computer Forensics Specialist - DP - Sheriff

Librarian | - Shift ‘

Senior Child Support Specialist

Fiscal Support Technician - Bilingual - Department Promotional - Animal Services
Kern360 Financial Analyst

Kermn360 Human Capital Management Analyst

Kern360 Information Systems Analyst

Sheriff's Sergeant - DP

Senior Deputy Sheriff - DP

Building Inspector Specialist

Firefighter Recruit

Behavioral Health Recovery Specialist /I

Office Services Assistant - Bilingual

General Services Manager

OSA-Bilingual-Delano

Child Support Specialist |

Human Resources Manager - Department Promotional - Public Works

4. Revised Specification(s): The followingjob specification(s)have been revised and approved by
the Chief Human Resources Officer and are submitted for the Commission’s review in accordance
with Civil Service Rule 204.21 -

A.

m O O W

Al

Youth Services Officer | — ltem No. 8421 — PRESENTED BY TIFFANY NACKE;
APPROVED; BO/HO -3 AYES; 2 AB, JO/PR

General Services Manager — ltem No. 0643 - PRESENTED BY MICHAEL JOHNSTON;
APPROVED; BO/HO -3 AYES; 2 AB, JO/PR

Special Deputy Sheriff - ltem No0.4498 - PRESENTED BY NESRINE ANNAN;
APPROVED; BO/HO -3 AYES; 2 AB, JO/PR

Park Ranger Trainee and Park Ranger— Item Nos. 5250 and 5249 - PRESENTED BY
TIFFANY NACKE; APPROVED; BO/HO - 3 AYES; 2 AB, JO/PR

Sheriff's Detentions Deputy Trainee — Item No. 4547 - PRESENTED BY TIFFANY
NACKE; APPROVED; BO/HO - 3 AYES; 2 AB, JO/PR

KCERA Director of Compliance — ltem No. 0504 - PRESENTED BY DEONKA RUFUS;
APPROVED; BO/HO -3 AYES; 2 AB, JO/PR
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5. New Specification(s): The Following job specification(s) have been created and approved by
the Chief Human Resources Officer (CHRO) and are submitted for the Commission’s review in
accordance with Civil Service Rule 204.21 -
A. FirstResponderParamedic —ltem No. 3279 - PRESENTED BY CASSANDRARAMIREZ;
APPROVED; BO/HO -3 AYES; 2 AB, JO/PR

6. Civil Service Officer: Update on reestablishment of Ad Hoc Committee to review salary and
report outon findings to Commission regarding competitive based salary based on the Civil Service
Officer job's description outline. - COMMISSIONER AGBALOG HEARD; NO REPORTABLE
ACTION TAKEN

7. Commission Officer Items/Report: Civil Service Officer to present to the Commission and to
the public, information, announcements, and items pertaining to the Officer's activities. -
COMMISSIONER BOWERS HEARD REGARDING STAFFING AT CORONERS' OFFICE;
TRACEY ELDRIDGE RESPONDED

8. Human Resources Division Items/Report: Chief Human Resources Officer to present to the
Commission and to the public, information, announcements, and items pertaining to the Human
Resources Division that are pertinent to Commission business. - TRACEY ELRIDGE HEARD
REGARDING STATE LAWS AND DEPARTMENT OF JUSTICE REQUIREMENTS FOR
CERTAINKERNCOUNTY CLASSIFICATIONS TOATTEND TWOTRAININGCLASSES BY THE
END OF MAY TO BE IN COMPLIANCE

9. Commission Member Presentations or Announcements: On theirown initiative, Commission
members may make a brief announcement or a brief report on their own activities (Government
Code § 54954 .2 (a)). NO ONE HEARD

Adjourn to Closed Session: The Commission will adjourn to closed session to consider the
appointment, employment, evaluation of performance, discipline, or dismissal of public employees
or to hear complaints or charges broughtagainstemployees by anotherperson or employee. If an
employee chooses to have his or her matter heard in public session, it will be heard at this time,
prior to adjournment to closed session.

1. Conference with Legal Counsel-Existing Litigation
(Government Code Section 54956.9(d)(1)-Name of Case: SEIU v. County of Kern, Kern
County Civil Service Commission, State of California, Public Employment Relations Board,
Case No. LA-CE-1718-M.

2. Sheriff’'s Office — Review of Motion and Objection by Appellant
Case No. 2021-0106

COMMISSION RECONVENED FROM CLOSED SESSION; NO REPORTABLE ACTION
TAKEN; ADJOURNED TO REGULAR MEETING ON MAY 12, 2025
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May 12, 2025

Civil Service Commission

Kern County Administrative Center
1115 Truxtun Avenue

Bakersfield, CA 93301

PROPOSED REVISED SPECIFICATION FOR CLERK OF THE BOARD OF SUPERVISORS

The Human Resources Division requests your commission to receive and file the attached revised job
specification.

The Human Resources Division is proposing several revisions to the current Clerk of the Board of Supervisors’
job specification. This specification is a singleton at-will position and will now be reporting to an Assistant County
Administrative Officer. To ensure consistency with other recently revised County Administrative Office (CAO)
management positions, we are proposing to update this specifications title to Chief Clerk of the Board of
Supervisors. Newly proposed essential functions have also been included to better articulate the expectations of
this position.

Additionally, the employment standards have been updated to ensure the County attracts applicants with the
necessary qualifications to perform the functions of this position. This specification will now require six years of
progressively responsible administrative management experience, to include records management and/or legal
document processing experience. Post-secondary education may also substitute for experience on a year-for-year
basis for a maximum of three (3) years.

This job specification is an unrepresented at-will management level position.

Therefore, IT IS RECOMMENDED that the proposed revised job specification be REVIEWED, RECEIVED
AND FILED.

Sincerely,

Jaﬁ%ﬁ/ﬁd% 5/

Tracey A. Eldridge
Chief Human Resources Officer

cc: Nancy Anderson, County Administrative Officer

GROUNDED é BOUNDLESS

115 Truxtun Ave., 1" Floor. Bakersfield, CA. 93301 | 661.868.3480 | www.kemcounty.com



Chief Clerk of the Board of SupervisorsCEERK-OF-FHE-BOARD-OF SEPERVISORS
Bargaining Unit: M
Salary Range: 71.0 (57,886 - $9,424 /mo.)

Definition:

Under general direction, to oversee the daily operations of the Clerk of the Board function within

the County Admlmstratlve Ofﬁce %dtfeeHheaevaes-aﬂd—ﬁmeHeﬂ&eﬁh&Gleﬂeeﬁme-Bea*d—s

This singleton, at-will position, is appointed by and serves at the pleasure of the County
Administrative Officer. This position is expected to manage administrative support to the Board
of Supervisors, Special District Boards, Assessment Appeals Board, City Selection Committee,
and the Oversight Board. The incumbent oversees staff which provides the office support
necessary for the legal process of official business of the Board of Supervisors, special district
boards, and related bodies to assure compliance with laws, policies, and regulations. The
incumbent reports to an Assistant County Administrative Officer or designated manager but works
within broad policy guidelines and must show initiative in planning and execution of a variety of
statutory duties. This is a highly visible position in a politically sensitive environment.

May be required to work a varied schedule of hours, which may include evenings, weekends, and
holidays.

Essential Functions:
These examples are not intended to reflect all duties performed within the job and not all duties
listed are necessarily performed by each individual.

o Fulfills functional responsibilities of the Clerk of the Board on behalf of the County
Administrative Officer and assigns work, evaluates, and supervises staff as required.
° Attends Board of Supervisors’ meetings and other Board and Commission meetings;

coordinates and ensures proper noticing of meetings; prepares and distributes agendas;
takes and transcribes minutes of proceedings for permanent record; calls roll; and reads
correspondence into the record.

° Oversees the maintenance of records of Board, Commission, and Committee members
and provides for notification of term expiration for Board appointment and notification
and conflict of interest requirements; investigates new technology trends for
implementation.
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° Assists and advises representatives of other departments, agencies, employee
organizations, community groups, and the public regarding items presented to the Board
of Supervisors.

° Provides functional support for the County Assessment Appeals Process.

Trains staff, county departments, and public and private agencies in the procedures and
processes of the Clerk of the Board.

° Operates electronic recording and viewing devices; manages and administers manual and
automated document filing systems and electronic imaging and retrieval systems.

° Develops, implements, and evaluates services and programs to ensure adherence to
strategic and performance goals.

e Coordinates work with the general public, County staff, and external agencies; may

represent the County on various professional committees; and may prepare and make
presentations to the public, elected officials, boards, and other stakeholders.

° Responds to public requests for information and copies of documents.

° Participates in the development of policies, procedures, and forms for the Clerk of the
Board; prepares correspondence and various reports; and may participate in the
development of the department budget.

o Performs other related duties as required.

Revised Job Specification

May208074-May 2025
Item No. 3055
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Perk heriob-related duti od
Employment Standards:

Six (6) years of progressively responsible administrative management experience, including
records management and/or legal document processing experience. Direct experience in a public
agency providing high level administrative support in an executive-level office or a public board,
committee or commission is preferred.

Post-secondary education may substitute for experience on a year-for-year basis for a maximum
of three (3) years.

Possession of a valid California Driver’s License upon appointment.

Knowledge of: Principles and practices of public administration and program management,
including strategic planning, implementation, and evaluation; organization, functions, and
administrative structure of public agencies; modern public records management and retention
practices, software, and equipment; general office practices, procedures, and automated office
equipment; processing agendas, legal documents, legal notices, bids, and resolutions; effective
communication orally and in writing at all levels of County government; fiscal management and
budgeting; project and program coordination; procurement and contract administration;
government codes, regulations, and policies; department pOllCleS rules regulatlons and
procedures; man : e e nar : e

Ability to: Plan, organize, direct, coordinate, and evaluate the overall activities of the Clerk of the
Board; provide clerical and reporting support to the Board of Supervisors; manage budgets,
contracts, grants, and resource allocation; work under pressure due to competing demands with
conflicting deadlines; interpret and apply applicable laws, codes, regulations, and standards;
maintain a high degree of initiative, maturity, integrity, accountability, creativity, and good
judgment; maintain accurate records and record-keeping systems; research, recommend, and
implement industry trends, solutions, and best practices; collaborate with program stakeholders,
elected and appointed boards, the public, and internal leadership; Lead by example to ensure staff

engagement and a posmve work environment. aﬁp%ﬁa&ﬂd—p&bl—ﬂ:—relﬂ{vmﬁ%eehﬁiques«eperaﬁha

Revised Job Specification

May-2007-May 2025
Item No. 3055
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Supplemental:

A background check may be conducted for this classification.

All Kern County employees are designated "Disaster Service Workers" through state and local
laws (CA Government Code Sec. 3100-3109 and Ordinance Code Title 2-Administration, Ch. 2.66
Emergency Services). As Disaster Service Workers, all County employees are expected to remain
at work, or to report for work as soon as practicable, following a significant emergency or disaster.

Revised Job Specification

May-2007-May 2025
Item No. 3055
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- 5/5/25
DEPARTMENT HEAD DATE
_;ém%ﬁczmg% 5525
CHIEF HUMAN RESOURC FFICER DATE
Item # 3055
EEO Code - Job Category A
A = Official & Administrative =~ B = Professional
C = Technician D =Protective Services
E = Para Professional F = Office & Clerical
G = Skilled Craft H = Services & Maintenance
O = Other
Basis of Pay (Bi-Weekly/Hourly) Bi-weekly
Approved Salary Range 710
Rate of Compensation Code 1
0 =No Provisional 1= Range & Step
2 =Flat Unit Rate 3 = Flat Hourly
4 = Flat Bi-Weekly
Salary Ordinance Code 1
0 = Elected Officials
1 = Bi-Weekly Salary
Job Level Code 4
1 =Entry 2 = Intermediate
3 =Supervisor 4 = Executive
Bargaining Unit M
HR Analyst Michael Johnston
Reviewed By Michael Goulart
CAO Analyst Amanda Ruiz
Chief HR Officer Tracey A. Eldridge
FLSA Exempt
Civil Service (Yes/No) | Yes
Retirement = General/Safety General
Creation Date | May 2025

Revised Job Specification
May-2007-May 2025
Item No. 3055




