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KERN COUNTY WORKDAY JOB AID 

Financial Accounting: Start Period Close 

Audience / Role Common Finance Operations Lead 

Description  

This job aid provides instructions to start the business process to track metrics, initiate 
reminders, of what to do during the close.  
 
To close, open, close in progress periods: Mass Update Ledger Period Status 

 

Start Period Close  

1 In the Search bar, enter Start Period Close. In the Search results, select the Start Period Close task. 
 

 
 

2 Under Start Period Close, complete the fields for this task.  
 

• Company – select Kern County.  

• Period – select the month to close. 

• Period Close Type – select Period, Quarter, or Year. 

• Create Separate Event for Each Company – N/A. 

• Expected Completion Date – enter anticipated end date. 

 

3 Under Select Submit to Start the Period Close Process, review the information. 

4 Select Submit.  

 

What Happens Next?  
• This initiates To Do’s to My Tasks/inbox to complete closing tasks that may require approvals depending on the 

details of the start period close. 

 

 


