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KERN COUNTY WORKDAY JOB AID 

Business Assets: Maintain Asset Share 

Audience / Role 
Business Asset Accountant 
Business Asset Tracking Specialist 
 

Description  
This job aid provides instructions to maintain asset shares (allow an asset to be split 
between different cost centers.  

Before You Start  
Asset must have a status of Registered or In Service with no depreciation or other lifecycle 
events in progress. 

 

Asset Removal 

1 From an existing Asset:  
 
Select the related actions button > Business Asset > Maintain Asset Shares.  

 
 

2 From this page, you will be able to add lines to divide up asset shares. For each line, enter a share percent or 
amount to indicate how much of the asset is owned by the given line.  

3 You must also add a cost center, activity, and fund worktag. The other fields are optional.  
 

4 Complete lines until the total amount adds up to 100% of the asset.  
 

5 Select OK.  

 
 
 
 
 


